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1. Heau u 32024 JUCUMILINHBI
Ilenu ocBOeHMST TMCUMILINHBI:
e (QopMupoBaHWE CUCTEMHBIX 3HAHWUW 00 OpPTaHM3AIUU JEIOMPOU3BOICTBA B
yUpexACHUAX (HA MIPEATNPUATUSIX);
e (QopMupoBaHWE YMEHHA W TPAKTUYCCKUX HABBIKOB IO HCIOJIb30BAHUIO
CUCTEMATU3UPOBAHHBIX  TEOPETUYECKMX W  MPAKTHYECKUX  3HAHUH  OCHOB
JIEJIONPON3BOACTBA MPH PEHICHUH MPO(ecCHOHATBHBIX 3a/1ad.

Ilepeyenn koMneTeHuuii, GopMupyeMbIX B IIpoLecce H3yYeHUs

AUCHUILINHBI
Komnerennun Conepxanue
YK-4 CriocoGeH  OCyIIeCTBIATh JICJOBYIH0O KOMMYHHKAIIMIO B YCTHOH W
MMCbMEHHOM (hopMax Ha ToCyAapCcTBEeHHOM si3bike Poccuiickoii deneparnun
Y MHOCTpaHHOM(bIX) si3bIKe(axX)

3agauM IMCUMILINHBI:

. U3y4YCHUE nopsiika OpraHu3aIHH JTIOKyMEHTHUPOBAHHUS u
JIOKYMEHTO000pOTa;

. M3yYEHUE OCHOBHBIX MPAaBUJ U TOPSAIKA TOJITOTOBKH OGOpMIICHUS,
ydeTa U XpaHCHHS CITy)KEOHBIX JIOKYMEHTOB;

o PUOOPETCHUE MPAKTUYECKUX HABBIKOB COCTABJICHUS, yueTa, XpaHCHUS,
3allUThl  CIYy’)KEOHOM  JIOKYMEHTalluh B  COOTBETCTBMM C  TpeOOBaHUSMU
JIOKyMEHTO000pOTa;

. dbopMHupoBaHWE YMEHHUS BECTH JEJIOMPOM3BOJICTBO MW YyYacTBOBATh B
BEJICHUU JOKYMEHTOO0OpOTa B OpraHax rocyJJapCTBEHHOM BIIACTH, TOCYIaPCTBEHHBIX
U MYHHUIMITAJGHBIX OpraHU3alMsIX, Ha TMPEANPUATHIX W OPTraHU3aIUsAX CHCTEMBI
MUC Poccum;

o dbopmupoBaHue YMEHUS 1o pa3paboTke yIpaBIE€HYECKOU
JIOKyMEHTAIUH;
. dbopMupoBaHUE 3HAHWM, CBSI3aHHBIX CO 3HAHWEM JIOKYMEHTAIIMOHHOTO

oOecrieueHusi ynpasienusi B opraHax u noapazaenenusx ['TIC u cnocobHOCThIO K
PELIEHUIO TPaBOBBIX, COLMAIBHBIX W KaJAPOBBIX BOIPOCOB, CBA3AHHBIX C
JEATEIIbHOCThIO T0KAPHO-CIIACATENbHBIX TOAPA3ACICHUN Ha TEPPUTOPUATBHOM
YPOBHE.

2. llepeyeHb IVIAaHUPYEMBIX Pe3yJabTATOB 00y4YeHHUs] AUCHUILJIMHBI,
COOTHECEHHBIX C IVIAHMPYEMbIMHU Pe3yJIbTATAMHU OCBOCHHS 00pa30BaTeJIbHOM
NPOrpaMMBbl

HH}II/IK&TOPBI JOCTHXKCHUS KOMIICTCHIINN HHaHI/IpyeMBIe PE3YIbTATEI o6yquH${ 110
JTUCUUIUIAHE,  XapaKTepHU3YIOIIUEe  ATaIlbl
(bopMHUpPOBaHHSI KOMIIETECHITUH
Crniocoben pazpabaTbiBaTh MPOECKTHYIO U 3HaeT

pacnopsaauTenpHyro foKkymeHTanno YK-4.1 | mopsaok opraHuzaimy  JIOKYMEHTHPOBAHHUS |
nokymerTroobopora YK-4.1.PO-1
OCHOBHBIC TIpaBWJIa W TOPSJIOK MOJTOTOBKH




oopMIICHHUS, y49eTa M XPAHEHHS CITyKEOHBIX
nokymeHToB YK-4.1.PO-1

Ymeer

MPUMEHSATh HABBIKM COCTABJICHHS, Yy4eTa,
XpaHEeHHS, 3alIUTHI CITY)KEOHOM TOKYMEHTALUU
B COOTBETCTBHUU c TpeOOBaHUSAMHU

nokymentoooopora YK-4.1.PO-3

BECTH JICJIOTIPOM3BOACTBO M Yy4YacTBOBaTh B
BEJCHUU JIOKyMEHTOOOOpOTa B  OpraHax
rOCYJapCTBEHHOM BJIACTH, TOCYIaPCTBEHHBIX H
MYHHUIATATBHBIX OpraHH3alusX, Ha
OPEANPUATHIX W OPraHU3alUsAX CUCTEMBI
MYC Poccun YK-4.1.PO-4

CriocobeH pa3zpabaTbiBaTh MpoLECCyalbHbIE U
ci1y>keOHble JOKYMEHTHI B chepe cBoei
npodeccuoHanbHOM nesTensHocTH YK-4.2.

3Haer

JIOKYMEHTAllMOHHOE 00eCIeueHUsl yIpaBleHUE
B opraHax u noapasuenenusax [TIC VK-
4.2.PO-1

IpaBHJIa HOATOTOBKH u oopmiteHnst
pacropsiiMTenbHbIX T0KyMeHTOB Y K-4.2.PO-2

Ymeer

pa3pabarbiBaTh YIPaBICHYECKYIO JOKYMEHTALIUIO
YK-4.2.PO-3

pelIaTh MpaBOBbIE, COIMAIBHBIE U KaJpPOBBIE
BOMPOCHL,  CBAI3aHHBIE C  JICATEIBHOCTBIO
MOKapHO-CTIAacaTeIbHBIX  MOApa3JeNieHnii  Ha
teppuropragbHoM yposae YK-4.2.PO-4

3. MecTo IMCHUILUIMHBI B CTPYKTYPe OCHOBHOM NMPodecCHoHAIBLHOM
00pa3oBaTeIbHOI MPOrPaMMBbI

JlucruminHa  OTHOCUTCS K (paKyJIbTaTHUBHBIM JHCIHUIUIMHAM OCHOBHOM
npodeccruonansHOi 00pa30BaTEIbHON MPOTpaMMbl OakajgaBpuaTa MO HAIMPaBICHUIO

noarotoBku 20.03.01 TexnochepHas 06e30macHOCTh, HAMPABIECHHOCTH (MPOQUITH)

«IToxapHast 0€30MaCHOCTBY.

4. CTpyKTYypa U coAepKaAHUE TUCHUILIHMHBI
OO6miast TPy 10€MKOCTh AUCIUILIMHBI COCTaBIsAeT 3 3aueTHbIe eaquHuIlbl 108 yacos.

4.1 Pacnpenenenue Tpy10eMKOCTH AUCUMILIMHBI 110 BHAAM padoT

o cemMecTpaM M (popmam 00y4eHust

JJIs 32049HO opMbI 00yUeHH s

TpynoemMkocTh
. no
Bun yue6HOI paboThI se. e .
3
OO0mass TpyJO0eMKOCTh TUCIHHUIUIMHBI MO y4eOHOMY 3 108 108
TIaHy
KoHTtakTHas paboTa 10 10




TpynoeMKocTh
Bun yue6Holt paboThl 1o
3.€. yac. Kypcam

3
Jlexknnu 4 4
IIpakTHyeCKHUE 3aHATUSA 6 6
JlaGopaTopHbie paboThI
KoHcynpTanus nepea 9K3aMeHOM
CamocTosiTesibHasi padoTa 98 98
KypcoBas pa6ora (mpoekr)
3auer + +
3adeT C OLIEHKOI
JK3aMeH

4.2 TemaTuyeCcKM IUIAH, CTPYKTYPMPOBAHHBIH 10 TeMaM € YKa3aHHUEM
OTBEJCHHOI0 HA HUX KOJIMYECTBA aKaJleMUYEeCKHX YaCOB M BU/IOB Y4eOHBIX

3aHATHH

JJISL 32049HOI popMBbI 00yUeHHS

KoimuecTBo
YYacoB 110 BHIaM
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) Tema 1. OcHOBBI OpraHuzaluu 12 5 10
JIETIOITPOU3BOJCTBA
5 Tema 2. Opranuzamusi CiyXObl 12 .
JIETIOITPOU3BOJCTBA
Tema 3. IlpaBwia MNOATOTOBKUA H
3 |odopmiieHUs OpraHu3alMoOHHbIX | 12 12
JIOKYMEHTOB
Tema 4. IIpaBuiia OATOTOBKHU U
4 | oopMIIeHUS PACTIOPSTUTETBHBIX 12 12
JIOKYMEHTOB
Tewma 5. [IpaBuna opopmueHus
5 | uH(pOpPMALIMIOHHO-CIIPABOYHBIX 12 12
JTOKYMEHTOB
6 Tema 6. O6mMit TOPsITOK pabOTHI C 12 12
JJOKYMEHTAMU B OpraHU3aliu
7 |Tema 7. KynpTypa nemoBou 12 12




KoumnuecTBo
4acoB 10 BHAAM
3aHATHI, B TOM =
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MMIUCbMEHHOMN PEYU: UCTOPHUS U
COBPEMEHHOCTD
g Tema 8. OcoOeHHOCTH SI3bIKA 12 17
CIIy€0HOro IOKYMEHTa
Tema 9. PegakTupoBanue TekcTa
9 12 2 6 4
CITy>k€0HOT0
3auver +
Hroro 108 4 6 98

4.3 Conep:kaHue IMCHUIIMHBI JJIA 00yYAKOIIUXCSH:
3204HOM popMbI 00yUeHH S

Tema 1. OcHOBBI OpraHu3anyu 1eJ0NPOU3BOACTBA

Jlekumus. Benenue noxkyMeHToB 10 XV B. YyeTHble HOKYMEHTHI [[peBHen
I'penun, [pesHero Erunra, /IpesHero Puma, Illymepo-BaBUIOHCKHE TOKYMEHTBI.
®opmbl 10KyMeHTOB. CpencTBa 3alIuThl JOKYMEHTOB. DYHKIIUM TOKYMEHTOB: yYET,
YIIPaBJIE€HUE U KOHTPOJIb.

@opMHUpPOBaHUE NPHUKA3HON YIPABICHUYECKON CHCTEMBI JI€ONPOU3BOJICTBA.
Cucrema oOmiero aenornpou3BoAcTBa. CTPyKTypHbIE TMOApPA3ACNCHUs MPUKA30B.
BoenHas, mpumniomarnueckasi, CTaTUCTHYECKas, y4deTHas AoKyMeHTauus. [IpaBuna
cocTtaBieHuss W OGOpMIICHUS JOKYMEHTOB. Koliexxckoe Aenonpou3BOICTBO.
Crpykrypa kosuieruil. Buabl nokymenToB. Peructpanust 1okymeHToB. Opranuzanus
KOHTPOJIA 32 UCTIOJIHEHUEM JOKYMEHTOB.

HenonpousBoactBo XIX-nauana XX B. Opranusanusi paboTsl ¢ JOKYMEHTAMHU
B MUHHUCTEPCTBAX. [loM0OkEHNE O MUCHMOBOJACTBE U JIEJIONPOU3BOJCTBE B BOCHHOM
BEJIOMCTBE.

CamocrositesibHast padora. Pa3BuThe COBETCKOro JEI0NPOU3BOICTBA.
OyHKIIMA ~ METOJIMYECKOr0  ILIEHTpa MO  PYKOBOJCTBY  pallMOHAIM3alUCH
nenonpousBoactBa. bropo cranmaptuzaiuun BCHX CCCP. OcHOBHBIE MOJIOKEHUS
Enunoit rocynapctBennoi cucremsl aenonpousBojctsa (EI'CJl). Coznanue EnunHoit
rOCyJapCTBEHHOW CHUCTEMBI  JOKYMEHTAIMOHHOTO OOeCleueHus YIMpaBleHUs
(ETCHOY). [Ilpouecc crangapTu3aiud W yHU(PUKAIMH  OpPTaHU3AIMOHHO-
pacriopsauTenbHol  AokymMeHTanuu. Co3nanve ABTOMAaTH3UPOBAHHOW CHCTEMBI



ynpaBiaenus (ACY) m OOmerocyaapcTBEHHOM CHCTEMBI cOopa M 00pabOTKH
uHOpMAIUU ISl ydeTa TUIAHUPOBAHUS W YMPABICHUS HAPOJTHBIM XO3SHCTBOM
(OI'AC). I'ocynapcTBeHHOE peryiaupoBaHue aenonpousBojictea B PO. HopmarusHo-
MIPAaBOBOE PETYJIUPOBAHHE JTOKYMEHTHPOBaHUS M pabOThl C JIOKYMCHTaMH.
[TomHOMOUMsT DenepaabHOTO apXWBHOTO areHTCTBA MO OOECTICUCHUIO COOJIOICHUS
MpaBWU XPaHCHHS, KOMIUICKTOBAHMS, Yy4Ye€Ta U HWCIOJb30BAHMS  apXHBHBIX
nokymMeHToB.  [IpaBmiia  menompom3BoACTBAa B (pemepanbHBIX  OpraHax
UCTIOJIHUTENIbHON BiacTh. CTaHAAapThl, YCTAaHABIWBAIOIIME IpaBUia OQOPMIICHUS
JTIOKYMEHTOB.

Pexomenayemas iureparypa:

ocHOBHas [1,2];

JonoaHuTeNbHaL: [1, 2].

Tema 2. Opranuzanus ciayk0bl 1eJJ0NPOU3BOACTBA

CamocrostenbHass padora. OpraHuzanusi CiIyXObl J€JIONPOU3BOACTBA B
rOCyJJapCTBEHHBIX oOpraHax. TpeOoBaHMs K OpraHu3zalud JTOKYMEHTOOOOpOTa B
dbenepaabHOM  OpraHe  UCHOJIHUTENBLHOM  BiacTu.  OpraHuzamusi  CIyXKObl
JIEJIONPOU3BOCTBA Ha MpeanpusaTusax. Tumoas ctpykrypa ciayx0sl JJOY.

3agaun caykObl Jaenonpou3BojicTBa. TexHonoruueckue ¢yHkuuun JJOVY.
Opranuzanuonnsie  ¢ynknuu J1OY. Kontponbubie ¢yHkuuu cioyx0er JOVY.
Metonuueckne  pynkuuun  JJOY.  CrpykTypa  MOJOXEeHHS O  chyx0e
nenornpou3BoAcTBa. Opranuzaiius B3aumoiercTBus ciyx0s IOV co cTpyKTypHBIMU
NOAPA3ACICHUAMU NPEeANPUITUS (YUPEHKICHUSA).

CucreMbl KOJJIEKTUBHOM OOpaOOTKM JTOKYMEHTOB. KOMIIJIEKCHBIE CHCTEMBI
YIpaBJIEHUS TOKYMEHTaM.

Opranuzanus ciyk0bl 1e0npon3BoicTBa. OpraHuzamust J10KyMEHTOOO0pOTA.
®opMbl paboTHI C JOKYMEHTaMH B opranu3anusix. [lopsaok o0pabOTKH TOKYMEHTOB.

DONEeKTpOHHbIE  CUCTEMBbl  JOKyMeHTaluu. (OcoOeHHOCTH  paboOThl ¢
AJIEKTPOHHBIMU JOKyMEHTaMH B (e/iepalbHbIX OpraHax HCIOJHUTEILHOU BIIACTH.
[Topsimox KCIIONB30BaHUS DIEKTPOHHBIX MOAMUCEN. BUABI 3JEKTPOHHBIX TOAIUCEN.
Opranu3zaiys 3aluIeHHOro T0KyMEHTO000pOTa B CETH.

Pexomenayemas iureparypa:

ocHoBHas [1,2];

JIOTIOJIHUTEIbHAS: [2].

Tema 3. IlpaBuia noAroroBKH " O(GopMIIeHHUST OPraHM3alMOHHBIX
JTOKYMEHTOB

CamocrosiTeibHasi padora. OOmme npaBwia oOQOpMIICHUS TOKYMEHTOB.
3amaun  ['oCymapCTBEHHOHW  CHCTEMBI  JOKYMEHTAIIMOHHOTO  OOEeCIeUeHUs
ynpasiennem (I'CHOY) u yHuduuupoBanHoit cucrembl gokymeHtamuu (YCJ).
TpeOoBanus K O(QOPMIIEHHIO PEKBU3UTOB JOKYMEHTOB. Buabl J1OKYMEHTOB.
®opmaTel Oymaru u nojis. bianku JOKyMEHTOB.

Bunpl opraHu3allMOHHBIX JOKYMEHTOB. PEKBU3UTHI ycTaBa, y4peaUTEIbHOIO
oroBopa. Buisl v mopsanok opopmiieHHs MOJNOKEHUH, ONPEEISIOIUX CTPYKTYPY,
KOMIIETCHLIUIO W OpraHu3anuio pabotsl mnpeanpuatus (yupexnaenus). CTpykTypa



MOJIOKEHHM, PErJaMEeHTHPYIOIINX JESITENbHOCTh JOJDKHOCTHBIX JUL. Buasl u
CTPYKTYpa UHCTPYKUUUA. PexBu3nuThl HHCTPYKIMA. Buabl perinamenToB. TpeboBaHus
10 0(hOPMIIEHHIO pPErJIaMeHTa.

OdopmiieHHE HOPMAaTUBHO-NIPABOBBIX AKTOB OpPraHOB  MCIOJHUTEIbHOU
Brnactu. OdopmiileHHEe pacHOpPsHKEHUM, TMOCTAHOBJICHUM, PEIICHUHM, MNPUKA30B.
[IpaBuia noaAroToBKU 1 0(hOPMIIEHHS OPTaHU3AMOHHBIX JOKYMEHTOB

OO6mue TpeboBanus mo 0GOpMIIEHHUIO I0roBopoB. CTpyKTypa TpaxAaHCKO-
paBOBBIX JOroBOopoB. CoaepikaHue npereH3uu, pekiiamanuu. [lopsaok opopmiaeHus
VCKOBBIX 3asIBJICHUI.

Pexomenayemas iureparypa:

OCHOBHas [2];

JonoiaHuTenbHas: [1,2].

Tema 4. IlpaBuina noAroroBku u o0GopMJIeHHS PaCHOPSIAUTEIbHBIX
JTOKYMEHTOB

CamocrositeibHass  padora. Buasl pacnopsIuTENbHBIX  JOKYMEHTOB.
OdopmiteHne pacnopsIuTENbHON TOKYMEHTALUH.

Buner u nopsanoxk odopmiieHus npuka3zoB. OdopmiieHue pacnopsbKeHH.
Odopmaenue pemenus. OdopmiieHUE TPOTOKOJIA.

[Topsiiok TOKyMEHTUPOBAaHMS TPYAOBbIX OTHOIIEeHUN. CojepkaHue MTaHHOTO
pacniucanusa. llpaBuina BHYTpeHHEro TpyJoBoro pacrnopsaka. Odopmiienue
JOJDKHOCTHOW ~ MHCTpyKumu. OdopmileHne TpyAoBOro JoroBopa. PexBHU3UTHI
IIPUKA30B I10 JUYHOMY COCTaBY.

[TpaBuna mNOArOTOBKM U OGOPMIIEHMSI PACHOPSAUTEIbHBIX JTOKYMEHTOB.
[Topsimok odopMieHHs] MEPBUYHBIX YUETHBIX JIOKYMEHTOB M YYETHBIX PETHUCTPOB.
OCHOBHBIE U JTOTIOJTHUTEIbHBIE PEKBU3UTHI OyXTraJITepCKUX JOKyMeHTOB. Ha3sHauenue
PEKBU3HUTOB, MPUMEHSAEMBIX B OyXTaJdTepCKUX TOKYMEHTAX.

OpraauzanoHHO-pacnopsauTenpHas fokymeHntanus B cucteme MUC Poccun.
Odopmnenrue HUHCTPYKIUH, TPOTOKOJOB. ColiepKaHWE U Ha3HAYEHHUE CITYKEOHBIX
MUCEM, CITYKEOHBIX 3aMUCOK.

Pexomenayemas ureparypa:

ocHOBHas [1];

JIOTOJIHUTENbHAas: [1].

Tema 5. IlpaBuna odopmieHuss HHEPOPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB

CamocTrosiTeIbHAA padora. Buner UH(OPMAITMOHHO-CITPABOYHBIX
nokymeHToB. OdopmMiieHne JOKITAJHBIX W OOBSICHUTEIBHBIX 3aMHMCOK. Buasl u
nopsAAoK opopmieHus akToB. Bumel ciyxeOHbix muceM. OgopmiieHne ciykeOHbIX
nuceMm. OdopmieHue Tenerpamm. Busibl u opopmiieHrE CIIPaBoOK.

Odopmienne nHOOPMAITMOHHO-CIIPABOYHON JOKYMEHTAIMU. Buapl HaydyHBIX
paboT.

Odopmnenue pe3yabTaToB  HayyHbIX pabor. OdopmiieHue  chnucka
UCTIOJIb30BAaHHOMW JIUTEPATYPHI.

Pexomenayemas iureparypa:



ocHOBHas [1];
JOTIOJIHUTENbHAS: [2].

Tema 6. O0mmii NOpAAOK padoThI ¢ JOKYMEHTAMH B OPraHU3aLUA

CamocrostenbHass padora. [lpuemM u nepBuyHas oOpabOTKa BXOIALIUX
nokymeHToB. [lpeaBapuTenbHOE pacCMOTPEHHE W paclpeiesieHHe JOKYMEHTOB.
Peructpauus Bxoasiei KoppecrnoHASHIIMU. BUibl HEperucTpupyembix JOKYMEHTOB.
OOpaboTka u OTHpaBKa HCXOASIIUX JIOKyMeHTOB. [IpoBepka mnpaBUILHOCTH
opopMieHUST HCXOASMIMX JOKYMEHTOB. JKypHanbHas W KapTOoyHas CHUCTEMa
perucTpauMd  JOKYMEHTOB.  ABTOMAaTHU3UpPOBAHHAs  CUCTEMa  PETUCTpALUU
JIOKYMEHTOB.

KoHTponp 3a cpokamMu HCIIOTHEHUS JOKYMEHTOB. ABTOMaTHU3WPOBAHHBIN
KOHTPOJIb 32 UCIIOJTHEHUEM JIOKYMEHTOB.

OpraHu3anus ONepaTMBHOIO XpaHEHHs JTOKyYMeHTOB. HoMeHkiatypa nen B
opranu3auuy. TpeOoBaHU 110 COCTABICHHUIO U O(POPMIIEHUIO HOMEHKJIIATYPHI JIE]T.

[Topsinoxk ¢gopmupoBanusi nen B opranuzanuu. llopsgox odopmiieHus ned.
Cucremaruzanusi  J1okyMeHTOB. Odopmienune o06m0xku nena. CocraBieHue
BHYTpeHHE onucu naena. OpraHuzanusi XpaHeHHUs JOKyMEHTOB. OOLui mopsaok
paboThl C TOKYMEHTaMU B OpTraHU3aLIIH.

DkcnepTu3a HEeHHOCTH JO0KyMeHTOB. [lopsiaok nepenauun aen B apxuB. Cpoku
XpaHeHus: JOKyMEHTOB. [[opsAI0K YHUUTOXKEHUS TOKYMEHTOB.

[Topsinok paGoThl ¢ MUCbMEHHBIMU OOpAIIEHUSIMH TpaxaaH. Busl oOpaiieHuii
rpaxaaH. Cpoku paccMOTpeHHs oOpaiieHuid rpaxkaaH. KoHTponb 3a MCHoTHEHUEM
oOpaleHuii rpaxaaH.

PexoMenayemasi iureparypa:

ocHoBHas [ 1,2];

nonoyiHuTenbHas: [ 1,2].

Tema 7. KyabTypa aeJ0BOM NHCHbMEHHOM peyd: MCTOPUS U
COBPEMEHHOCTh

CamocrosiTeibHasgs padoTra. OCHOBHBIE ACHEKThI KYJBTYPhl JIE€JIOBOM DPEYM.
HopMaTuBHBIN acnekT KyJabTyphl peud. KOMMYHUKAaTUBHBIA aCEKT KYJIbTYpPhl PEUH.
OTHYECKUI acleKT KyJbTypbl peud. VcTtopus pycckol IesloBOM MUCBMEHHOCTH U
pazButue nokymenra. JpeBuuii nepuon. IIpukasznoi nepuon. Kosnexckuid nepuo.
Mununctepckuii nepuoji. COBETCKUI U MOCTCOBETCKUM MEPHO/I.

OcHOBHbBIE acCHEKThl KyJbTYpbl N1€I0BOM peun. McTopusi pycckol aeroBou
MMUCbMEHHOCTHU U Pa3BUTHE JTOKYMEHTA.

HuTepHamoHabHOE ¥ HAIIMOHATILHOE B CITY)KEOHOM JTOKYMeHTe. TOYHOCTh |
ITOHATHOCTB. KosuternanbHOCTS. Tounas aJpECHOCTb. Tematnueckas
OrpaHNYEHHOCTb. CBOEBPEMEHHOCTh M aKTyaJbHOCTb.  J[OCTOBEpHOCTP U
OOBEKTUBHOCTh. Y O€UTENBHOCTh U JJOTUYHOCTb. [I0JTHOTA M CHKATOCTH M3JI0KEHUS.
HeuTpanbHOCTh U3II0KEHUS.

Pexomenayemas ureparypa:

ocHoBHas [1,2];

JIOTIOJIHUTENIbHA: [1-2].



Tema 8. Oco0eHHOCTH SI3BIKA CIYKEOHOT0 JOKYMEHTAa

CamocrositenbHast  pabora.  Cranmaptusanus — A3bIKa  JOKYMEHTA.
Cragmaptusanus  Jekcuku. CnenuanpHas — JIGKCMKA, CBOMCTBEHHAs  TOJBKO
KaHuensapckon peun. CrenuanbHas TEPMUHOJIOTMYECKAs JIEKCUKA, BBIPAKEHHAs
OTIJIaroJIbHBIMH CYIIECTBUTEIbHBIMH. CnenuanpHas oTpaciieBas
TepMUHOJIOTHYecKas Jekcuka. CriennanbHble 0003HaYEHUs JIIOJIeH M0 KaKoMY-Jn0o
NpU3HaKy wWin jAeicTBuro. CraHgapTU3alMs — CIOBOCOYETAHUN. Y CTOMYMBBIC
CJIOBOCOYETAHUS C MPOU3BOAHBIMU IIPEIJIOTaMU. Y CTOWYMBBIE CIOBOCOYETAHUSA
ATUKETHOro Xapakrtepa. Cranmaptuzauus npenioxeHuil. [Ipsamoil mopsaoK CIloB.
ITocTOsIHHOE MECTO BTOPOCTENIEHHBIX WICHOB IIPEUIOKEHMs. Paconoxkenue ciioB 1o
uHdopMaTUBHON 3HauuMocTH. lIpeoOmamanue cTpagaTeNbHBIX KOHCTPYKIIHM.
PacnpoctpaneHHOCTH NPOCTOTO npemiokeHus. KyibTypa CIOKHOIO IpeIoKEeHHUs .
Crangaptuzanus TekcTa. CBS3HBIM TEKCT C TPaAUIMOHHOW JIMHEHHOM 3amuChio.
CBsI3HBIN TEKCT C 3amKChio Mo Tpadapety. TekcT-ankera. TekcT-Tabnuua.

SA3bIkOBBIE TpeOOBaHMS K O(QOPMIIEHUIO PEKBU3UTOB JOKYMEHTA. PeKkBH3UT
«HaumenoBanue opranmsaunn». PexBusur «J/lata ngokymeHtra». PexBusur
«Anpecat». PekBuszut «'pud yrBepkneHus noxkymeHTay. PekBU3UT «Pe3omouusy.
PexBuszut «3aronoBok K TekcTy. «PekBusur «llogmuce». PexBuszut «Tekct
JOKYMEHTa». BUIbl ¥ TUIIBI COKpALLIEHU.

S3b1KOBOE OOpMIIEHUE JTMYHBIX TOKYMEHTOB. O0pa3iisl 3asBieHuil. O0pazenn
UCKOBOTO 3asBiieHHs B cya. OOpasisl goBepeHHocTed. ABToOuorpadus. Pesiome.
JlenoBoe MUCbMO: BUJIBI U SI3BIKOBOE O(hOpPMIICHHE.

PexoMenayemasi iureparypa:

ocHoBHas [1,2];

nonoyinuTenbHas: [ 1,2].

Tema 9. PeqakTupoBaHue TEKCTA CJIYKEOHOI0 JOKYMEHTA

Jlekumsa. Meroauka pegakTUpPOBaHUST M TEXHUKA NPABKH CIIyKEOHBIX
JOKyMEHTOB. MeTonuka peJakTUpoBaHusi AOKyMeHTa. llepBwiii 3Tam paboThl ¢
TEKCTOM JIOKyMeHTa. Bropoill stanm paboThl ¢ TEKCTOM JAOKyMEHTa. TpeTuil stam
paboOThI C TEKCTOM JIOKYMEHTA.

IIpakTHyeckoe 3ansitue. TexHUKa NMPaBKU JOKYMEHTa. TUNIMYHbIE OIINOKU B
A3BIKE U CTHJIE JTOKYMEHTOB. JIOrMKO-CMBICIIOBBIE OLIMOKHU. Jlekcnyeckue ommOKH.
Mopdonornueckne  ommOku.  CuHTakcuueckue  omuOku.  HemnpaBuibHOe
ynoTpeOyieHre majieka u mpejiora mocie yrpasistomux cioB. Opdorpadudeckue u
MYHKTYallMOHHbIE OLIUOKH.

CamocrosiTeibHas paGora. Hapymienuss pedeBoro stukera. [lpaBuia
PYCCKOI'O 3THKETa

Pexomenayemas Jiureparypa:

ocHOBHas [1];

JIOTIOTHUTENbHAL: [2].

5. MeTOlII/I‘IeCKI/Ie PEKOMEHIAIUMA 110 OPraHU3aAllMd H3YYCHUA THCIHUIIJTUHBI



[Ipu peanuzanuu MporpaMMbl JUCHMIUIMHBI HCIOJB3YIOTCS JEKIUOHHBIE U
NPAaKTHYECKUE 3aHATHUS.

OO0mMUMU EeNsIMU 3aHITUH SIBIISIOTCS:

— o0o01ieHue, cUcTeMaTHu3alus, yriiyOJieHue, 3aKperieHue
TEOPETUYECKHUX 3HAHUH MO KOHKPETHBIM TeMaM JTUCIUILINHEI,

— dbopMupoBaHrE YMEHHI MPUMEHATH TOTYyYCHHBIC 3HAHUS Ha MPAKTHKE,
peanuzanys eJMHCTBA NHTEIUIEKTYAIbHON U MMPaKTUIECKON ACSITETbHOCTH;

— BBIpa0OTKAa TpU pEIICHWH TOCTAaBIECHHBIX 3a7a4 MPOQPECCHOHATHHO
3HAYMMBIX KaueCTB: CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH, TOYHOCTH, TBOPUYECKOU
WHUIIMATUBBI.

[ensimMu TeKIUU SBISIOTCS:

— JaTh CHUCTEMAaTH3UPOBAaHHBIE HAy4YHbIE 3HAHHUA 1O  JUCIHIUIMHE,
aKIEHTUPOBAB BHUMaHUE Ha HanOoJee CI0KHBIX BOMPOCAX;

— CTUMYJIMPOBaTh aKTUBHYIO IIO3HABATENbHYIO JI€ATEIbHOCTh 00yYaroIInXcs,
CIocOOCTBOBATH (OPMHUPOBAHUIO MX TBOPUYECKOTO MBIIIJICHUSI.

B Xxonme mpakTHdecKoro 3aHATHS OOECHeuHBaeTCs IMPOLECcC aKTUBHOIO
B3aMMOJEHCTBHS 00y4YaIOUIMXCs C MPEnoJaBaTesieM; NPUOOPETAIOTCS MPAKTUYECKUE
HaBBIKM U yMeHHA. Llenb mpakTHuecKOoro 3aHATHS: YIUIyOUTb U 3aKpPEMHUTh 3HAHUA,
MOJTy4YeHHBIE Ha JIEKIUH; (OPMUPOBAHHE HABHIKOB HCIIONH30BAHMS 3HAHUM 7S
pelieHus] TPAaKTHYECKUX 3a/ad; BBIMOJTHEHHE TECTOBBIX 3aJlaHUN MO TPOBEPKE
IIOJIy4YE€HHBIX 3HAHUW U YMEHUM.

CamocrosiTenbHas paboTra oOydaromIMXcsl HarpaBjieHa Ha yriayOjeHue Hu
3aKpeIUICHHE 3HAHWW, TOJYyYEHHBIX Ha JIEKIUAX M JIPYTUX 3aHATHAX, BBIPAOOTKY
HABBIKOB CaMOCTOSATEIBLHOTO AaKTUBHOTO MNPUOOPETEHUS HOBBIX, JTOMOJHUTEIBHBIX
3HAHWM, MOATOTOBKY K MPEACTOSIIUM 3aHITHUSIM.

6. OueHo4YHbIe MaTEePHAJIBI 0 TUCIUIJIMHE
Texymuii KOHTPOJIb YCIEBAEMOCTH 00ECTICUMBAET OIICHUBAHNE X0/1a OCBOCHUS
JTUCITUTUTMHBI, TIPOBOJIUTCS B COOTBETCTBUU C COJEPKAHUEM IUCIMIUIMHEI O BHJIaM
3aHATHI B JOpMEe OIPOCa/TOKIAT0B/ TECTUPOBAHUSI.
[TpomexxyTouHass arTecTanus OOSCIEYMBAET OIICHHUBAHUE MPOMEKYTOUHBIX H
OKOHYATEIBHBIX PE3yIbTaTOB OOYYCHHsI TO IUCIUILIMHE, TPOBOAUTCS B (popme
3a4eTa.

6.1. IIpumepHbIe OLIEHOYHBIE MATEPHAJIbI:
6.1.1. Texkymero KOHTPOJIA
Tunosbie BONPOCHI AJ1s1 ONPOCA:

1. Urto Takoe JOKyMEHTO0O0pOoT?
2. [lepeuncnuTh OCHOBHBIC 3a/1a4M aBTOMATU3AIMU JOKYyMEHTO000pOTa
3. KaxoBsI mpenMyIiecTBa aBTOMaTHU3aUNA JOKyMEHTO000pOTa?

Tunosbie TeMbl 11 JOKJIAA0B:

1.Yuernsle nokymentsl [IpeBueii ['pennn, [llymepo-BaBuinoHCKHE TOKYMEHTBI
2.Ydernsle fokyMeHThI [[peBHero Erunra, /[peBHero Puma

3.IlepBbie (GOpMBI JOKYMEHTOB U MIEPBbIE CPEJCTBA 3AIUTHI TJOKYMEHTOB
Tunosble 3a1aHUA 1)1 TECTUPOBAHUS:



1. Yto Henb3s OTHECTH K cdepe NeTONMPOU3BOJICTBA:

a) ohopMIIeHHE CeKpeTapéM IprKasa o mpuéMe Ha paboTy COTPYAHUKA;

b) odopmneHue cekperapéM MO MPOChOE HAYAIBHHWKA IO3IPABUTEIHLHOM
TeJIeTPaMMBI JIJISI €70 MaTepH;

c) odopmieHue cekpeTapéM Mo MpochOe HavYaJIbHUKA CIYyKEOHOM 3alucKu B
BBIIIECTOSITYIO HHCTAHITHIO,

d) obopmieHue cexkpeTapémM MPOTOKOJIa COBEIIAHUS PYKOBOAUTENEH OT/IENOB.

2. OOBEKT JeNONPOU3BOACTBA — ATO:

a) odopmiieHHE JOKYMEHTOB, OTPA)XalOlUX BECh CIEKTP YIPABJICHUECKOU
NESTENBbHOCTH TPEANpUsATHsA, a TakKe OpraHu3aluio JOKyMEHTOOO0OpoTa B
YUPEKICHUY;

b) cuctema TOKyMEHTOB, CO3/IaHHAsI HA OCHOBE €MHBIX CTaH/IaPTOB;

C) TpaBWJIa, OMPEACIAIONINE OPraHU3alNI0 JOKYMEHTUPYEMBIX MPOIECCOB HA
MPEANPUSATUN;

d) COBOKYmHOCTh JOKYMEHTOB, TPUMEHSEMBIX B OIpEACICHHON cdepe
NESTETHHOCTH.

2. K ocHOoBHBIM 11e1s1M cityx0b1 JIOY oTHOCSTCS:

a) pyKOBOJICTBO

b) KOHTpOJIb

C) KOOpIMHAIIMS

d) peanuzarus

6.1.2. IIpome:KyTOUHOI aTTeCTAMHA
IIpumepHbIi epeYyeHb BONPOCOB, BLIHECCHHBIX HA 3a4eT

1. Yuernsle gokymeHThl [IpeBHer ['peumn, [llymepo-BaBunoHckue
JIOKYMEHTBI

2. Yuernbie nokymeHnThl JlpeBrero Erunra, /[peBaero Puma

3. [TepBble (hOpMBI JOKYMEHTOB U MEPBBIE CPEJICTBA 3ALIUTHI JOKYMEHTOB

4, [lepBble QyHKIIMU TOKYMEHTOB: yU€T, YIIPaBICHUE U KOHTPOJb

3. dopMHUpOBaHUE MIPUKA3HOU YIIPABIIEHYECKOU CHUCTEMBI
JEJI0ONPOU3BOICTBA.

6. Cuctema oOmiero aenonpousBojacTBa. CTPYKTypHBIE MOApa3/eiICHUs
MIPUKa30B

7. Boennas, AumioMaTu4eckasi, CTaTUCTUYECKAs], YUETHAS] JOKYMEHTALIUS.

8. Komnnexckoe npenonpou3BoacTBo. Buabl nokymeHToB. OpraHuszanus
KOHTPOJISI 32 UCTIIOJIHEHHEM JOKYMEHTOB

9. HenompousBoactBo XIX-nawama XX B. Opranuzanus paObOTHl C

JIOKYMEHTAMU B MUHHUCTEPCTBAX

10. IlomoxxeHne O MNHCBMOBOACTBE H JEIONPOU3BOJACTBE B BOCHHOM
BEJIOMCTBE

11. Pa3BuTHe COBETCKOro AEIONPOU3BOICTBA

12. ®OyHKUMM METOAMYECKOTO IIEHTpPA MO PYKOBOACTBY palMOHAIM3ALMEN
JEJI0NPON3BOACTBA

13.  bropo cranpapruzaunu BCHX CCCP



14.  OcHoBHble  mONOXKEHUS  EAMHON  rocyJapCTBEHHOW  CHCTEMBI
nenonpousBoactea (EI'CJI)

15. Co3manme EnnHOW TroCylIapCTBEHHON CHCTEMBI JIOKYMEHTAIMOHHOIO
obecnieuenus ynpasienus (EICHOY)

16. Ilpoumecc  craHgapTu3zalMd W yHUUKAIUM  OpPraHU3aIl[MOHHO-
pacnopsAaIuTeIbHON TOKyMEHTaluN

17.  Co3pganue ABTOMAaTH3UpOBaHHOW cucteMbl ympasieHuss (ACY) u
OO61erocy1apcTBEHHOM cucTeMbl cOopa M 00pabOTKM HMH(pOpMalUM Jid y4yera
IUTAaHUPOBAHMUS U yTpaBieHUst HapoHbIM xo3siicTBoM (OI'AC)

18. T'ocynmapcTBeHHOE peryiarpoBaHHUE JIE€I0MPOU3BOACTBA B PO

19. HopmaTuBHO-IIPaBOBOE PETYJINPOBAHUE JOKYMEHTUPOBAHUS U PaOOTHI C
JOKyMEHTaMu

20. TlomHomoumsi DenepalbHOTO APXMBHOTO areHTCTBA MO 00ECIICUEHUIO
COOMIOJICHUST TPABWJI XPAHEHMS, KOMIUIEKTOBAHMS, YyY€Ta W HCHOJIb30BaHUS
apXUBHBIX IOKYMEHTOB

21. IlpaBuia 1en0onpoU3BOJICTBA B (peAepajbHBIX OpraHax UCHOJHUTEIbHOM
BJIACTHU

22.  CranpaapTbl, yCTaHABIMBAIOIIME MPaBUIA OPOPMIIEHUS JOKYMEHTOB

23.  Opranu3zanus ciy>k0bl I1eJONPOU3BOJICTBA B TOCYIAPCTBEHHBIX OpraHax

24, TpebGoBaHus K OpraHU3aIy JOKYMEHTOO00pOTa B (e/iepaibHOM OpraHe
UCIIOJTHUTENIbHOU BIIACTH

25.  Opranu3zanus cirykObl 1€J0IPOU3BOJICTBA HA MPEATNPUATHUAX

26. TumnoBas cTpykTypa ciayx6s1 JJOY

27.  3agaun u QPyHKIMH CITyKObI IEIONPOU3BOICTBA

28.  CrtpyKTypa IOJOKEHHS O CIIy»KOE JICIIONPOU3BOJICTBA

29.  Opranumzanus B3aumozeiictBus ciayx0bs JIOY co cTpyKTypHBIMU
NOJpa3ICICHUSIMHU NPEANPUITHS (YUPEKICHUA)

30. Opraauzanus A10KyMeHTOOOOpOoTa

31. ®opwmbl pabOThI C JOKYMEHTAMHU B OpraHU3ALMIX

32.  Ilopsaok 06pabOTKHU JOKYMEHTOB

33.  DJNEeKTPOHHBIE CUCTEMBI JOKYMEHTAIUH

34.  OcobeHHOCTH pabOTHI C AIEKTPOHHBIMU JIOKYMEHTaMU B (eepalibHbIX
OpraHax MCIIOJIHUTEIbHON BIaCTH

35. Ilopsaok UCHOIB30BaHUS 3JIEKTPOHHBIX MOANUCENd. BUibl 2MeKTpOHHBIX
noJnucen

36.  Opraauzanus 3aluieHHOT0 JOKYMEHTO000pOoTa B CETU

37. TpeboBanus K 0POPMIECHUIO PEKBU3UTOB JOKYMEHTOB

38.  Buasl gokymenToB. @opmatel Oymaru u noss. bianku 70KyMeHTOB

39.  Buapl OpraHn3alMOHHBIX TOKYMEHTOB

40. TpeboBanus no oOpMICHUIO: YCTABA, yUPEIUTEIHLHOIO IOrOBOpa

6.2. Illxana oueHUBAHUA Pe3yJbTATOB INPOMEKYTOYHON aTTecTalluv M
KPHUTEPUH BHICTABJIECHHUS OLEHOK

Cucrema OlIeHUBaHHUSI BKIIIOYAET:
| dopma | ITokazarenu | Kputepuu BbICTaBI€HUS OIIEHOK | IlIxana oneHuBaHUs |




KOHTPOJIA

OLICHUBaHU

3a4CT

IIpaBUJIbHOCTDb
H IIOJIHOTA
OTBETa

JlaH TIpaBWJIbHBIM, MOJHBIA OTBET Ha
MOCTABJIEHHBIA  BOIIPOC, IOKa3aHa
COBOKYIHOCTh OCO3HAHHBIX 3HAHHI
1o JHUCILIUILINHE, JIOKa3aTeIbHO
PacCKpBITBl  OCHOBHBIE  IOJIOKEHUSA
BOIIPOCOB; MOTYT OBITh JIOMYIICHBI
HEJI0YCTHI, HCIIPaBJICHHBIE
CaMOCTOATENIBHO B IPOLIECCE OTBETA;
JlaH  TpaBWIbHBIM, HEIOCTATOYHO
MOJHBIA OTBET HA IIOCTABJICHHBIN
BOIIPOC, MOKAa3aHO YMEHUE BBIICIIUTH
CYLIECTBEHHBIE U HECYLIECTBEHHBIE
MPU3HAKHU, TPUYUHHO-CIICICTBEHHBIE
CBSI3M; MOTYT OBITh  JIOMYIICHBI
HEJIOYCTHI, HCIIPaBJICHHBIE c
MIOMOIIBIO MpEToIaBaTes; JIaH
HEJ0CTAaTOYHO MPaBUIbHBII u
MOJIHBIN OTBET; JIOTHUKA Hu
MOCJIEIOBATEILHOCTh H3JI0KCHUS
HMEIT  HApyLIEHUsS; B  OTBETE
OTCYTCTBYIOT BBIBOJbI.

3a4TCHO

OTBET MIPEJICTaBISET co0oit
pa3po3HEHHbIE 3HAHHSA c
CYHICCTBCHHBIMHA OIIMOKAMH 110
BOIIPOCY; IPUCYTCTBYIOT
(dbparMeHTapHOCTb, HEJIOTHYHOCTD
W3JIOKEHHS;  JIOTIOJIHUTENbHBIE |
YTOUYHAIOOIUMC BOIIPOCHI HE IMPUBOIAT
K KOPPEKIIMH OTBETA Ha BOIIPOC.

HEC 3a4TCHO

7.1. JIuueH3UOHHOE U CBOOOHO PaCIPOCTPaHsieMoe MPOrpaMMHoe odecredeHue

[lepeueHb IMIIEH3MOHHOTO U CBOOOHO pacIpOCTPAHSIEMOT0 TPOrPaMMHOTO
obecrieyeHus:
1. Astra Linux Common Edition penu3 Open - onepaiimorHHasi cuctema oOIIero

7. PecypcHoe o0ecnieueHre IUCIUATIIIAHBI

raszHaueHus. Jlnuensus Ne217800111-ore-2.12-client-6196.

2. Astra Linux Special Edition - onepannonHas cucteMa 0011ero Ha3Ha4eHHMS.
Jlunensust No217800111-alse-1.7-client-medium-x86 64-0-14545.

3. Astra Linux Special Edition - onepanuonHas cucteMa 0011ero Ha3HaYeHUSI.
JIuuensus No217800111-alse-1.7-client-medium-x86 64-0-14544.

7.2. llpodeccuonanibubie 0a3bl JaHHBIX U HH(POPMaIlHOHHBIE CIIPABOYHbIE

CHUCTEMBI

1. [Toptan oTkpeITHIX AaHHBIX Poccuiickont denepanuu https://data.gov.ru/
(cBOOOIHBIN TOCTYM).




2. ®enepanbubiit noptan «Poccuiickoe obpazoBanue» http://www.edu.ru
(cBOOOIHBIN JOCTYM).

3. Cucrema ounraIbHOrO OMYOINKOBAHUS MTPABOBBIX AKTOB B AJIEKTPOHHOM
Bujie http://publication.pravo.gov.ru (CBOOOHBIN JOCTYII).

4. DnextpoHHas OubnuoTeka yHuBepcutera http://elib.igps.ru
(aBTOpM30BAHHBIN JOCTYII).

5. DOnexktpoHHo-OuOnmoteunass  cuctema  «ObC  IPR BOOKS»
http://www.iprbookshop.ru (aBTopu30BaHHBII H0CTYII).

6. DOnekTpoHHO-OMOMMOTeuHass cucrema «Jlanb»  https://e.lanbook.com
(aBTOpPU30BAaHHBIN JIOCTYII).

7.3. JIuteparypa

OcHoBHas:

1. [tpukoB, A.b. OCHOBBI yIpPaBICHUYECKOW AESITEIBHOCTH: Y4YeOHOE
nocobue / A.b. llltpukoB. — Camapa: [ToBomkcKuit TOCyJapCTBEHHBIM YHUBEPCUTET
TelleKoMMyHUKaIui U uHdopmatuku, 2017. — 99 c¢. — ISBN 2227-8397. — TekcT:
ANIEKTPOHHBIN // DnekTpoHHO-O0ubanoTeuHas cucrema [IPR BOOKS: Pexum nocrtyna:
http://www.iprbookshop.ru/75398.html

2. Kysnenosa, 1. B. JlokyMeHTUpOBaHUE YIIPABICHUYECKON AEATEIBHOCTH :
ydyebHoe nmocobue miis OakanaBpoB / 1. B. Ky3nenosa, I'. A. Xauatrpsan. — 2-e u3J.
— Mocksa : JlamkoB u K, Ait [Tu Op Menua, 2021. — 240 c¢. — ISBN 978-5-394-
03274-5. — TexkcTt : 2neKTpOHHBIA // DnekTpoHHO-OMONMOTeuHass cucrema I[PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/99364.html

JlonmosiHuTEIbHAS:

1. Buresckas, O.B. OCHOBBI  yNpaBIEHYECKOW  AESATEIbHOCTHU
[DnexkTpoHHBIN pecypc]: ydeOHoe mocobme / O.B. BureBckas. — IJIEKTpOH.
TekcToBble AaHHble. — Camapa: [loBOMKCKMI TOCYyIapCTBEHHBI YHUBEPCHUTET
TeneKoMMyHUKalmii u unopmaruku, 2016. — 134 c. — 2227-8397. — Pexum
noctyna: http://www.iprbookshop.ru/71867.html

2. Ky3emuna, N.B. Jlemonpou3BocTBO [DIEKTPOHHBIA pecypc]: yueOHoe
nocobue / U.B. Ky3pMuna. — DJEKTpOH. TEKCTOBBIE JaHHBIE. — M.: MocKoBcKkuit
rymMaHuTapHbiil yHuBepcuteT, 2017. — 128 c¢. — 978-5-906912-98-5. — Pexum
noctymna: http://www.iprbookshop.ru/74718.html

7.4. MaTepuajibHO-TeXHH4YECKOe o0ecreYeHmne

Jlnst mpoBeneHHMsT W OOECIEYEHUS 3aHATUN HCIOJB3YIOTCS TOMEIICHUS,
KOTOpBbIE TPENCTABIAIOT CO00M y4ueOHBbIC ayAUTOPUU MJIA TMPOBEACHHUS Yy4eOHBIX
3aHATHH,  MPEAYCMOTPEHHBIX  MporpaMMoil  OakamaBpwara,  OCHAICHHBIC
000Opy/IOBaHMEM W TEXHUYECKHUMHU CpPEACTBAMHU OOYUYEHHMs: aBTOMATH3UPOBAHHOE
paboyee MecTO mpenojaBaTens, MapKepHas J0CKa, MYJIbTUMEIUUHBIA MPOEKTOP,
JIOKYMEHT-KaMepa, ocaj0uHble MecTa 00y4aroluXCsl.

[ToMemenust AJis  CaMOCTOSITENIBHOM pabOThl  00yYaroOmMXCsl OCHAIICHBI
KOMITBIOTEPHOM TEXHUKOW C BO3MOXKHOCTBIO TOAKIIOUEHUS K cetu «MHTepHET» M
o0OecrieueHruEM JO0CTyIa K AJIEKTPOHHOU HH(POPMAIMOHHO-00pa30BaTEILHON Ccpelie
YHUBEPCUTETA.


http://www.iprbookshop.ru/74718.html
http://www.iprbookshop.ru/71867.html
http://www.iprbookshop.ru/99364.html
http://www.iprbookshop.ru/75398.html

ABTOPBI: JJOKTOP 3KOHOMUYECKUX HayK, mpodeccop bapaynun E.H.
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