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1. leau u 321249y AU CHUILIMHBI

Ileab ocBOeHUs TMCIHIJIHHBI:

- ¢dopmupoBaHHE y O0OYYaIOMUXCS CIOCOOHOCTH pa3pabaThiBaTh MPOEKTHI
HOPMAaTUBHBIX TIPAaBOBBIX aKTOB B cdepe MNpodecCHOHATLHOW e TCIBHOCTH,
OCYIIECTBIIATh WX TIPAaBOBYI0 W aHTUKOPPYNIIHOHHYIO 3KCIEPTH3Y, OICHKY
PETYIUPYIOLIETO BO3AEHUCTBHUS U TTOCIEACTBUN UX MPUMEHCHMUS.

Ilepeyenb koMneTeHIMH, POPMUPYEMBIX B POLeCCe U3YUYEHHUS TUCHUILIUHBI

KoMnerennuu Couepmafme

[1K-2 Crioco6eH TIaHupPOBAaTh U TIOKYMEHTAIBEHO 0(pOPMIISTE MEPOTIPUSITHS 10
3allUTe OKpY’KaloIiel cpeibl U HOpPMUPOBAHUIO BO3ACHCTBUS
IIPOM3BOJICTBEHHOH JIESTEIbHOCTH OPraHU3aluU Ha OKPYKAIOUIYIO Cpeay

3agaum QIMCUMILINHBIL:

e (¢opMHpoBaHHE Yy OOYYaIOIIMXCS MOHMMAaHUS OCHOB IPOEKTUPOBAHUS
HOPMAaTHBHBIX IIPABOBBIX aKTOB B cpepe MpoPEeCCHOHAIBHOMN AESITENbHOCTH;

. (dopmHpoBaHue pe/ICTaBICHUN 0 NOPSIJIKE OpraHu3aluu
JOKYMEHTHUPOBAHUSI U JOKYMEHTO0OOpoTa, (OpMUPOBAHHUE 3HAHMI 00 OCHOBHBIX
npaBujax M MOPSAKE MOATOTOBKH OQOpPMIIEHUS, ydeTa W XPaHEHHUs CITy>KEOHBIX
JOKYMEHTOB, a Takxke (opMuUpoBaHME YMEHHMH MO pa3paboTKe yHpaBIeHYECKOM
JOKYMEHTALUH;

. - (popMupoBaHUE y 00yYaIOIIUXCSI YMEHUS OCYILECTBIISATh IPAaBOBYIO U
AHTUKOPPYILMOHHYIO JKCHEPTHU3Yy HOPMAaTHBHBIX I[PaBOBBIX aKTOB B cdepe
poheCCHOHAIBHON JIEITSIIbHOCTH

. (opMupOBaHHE TMPAKTUUYECKUX 3HAHWM, CBSI3aHHBIX CO 3HAHUEM
JOKYMEHTAIlMOHHOTO O0ecrieueHus: yrnpasieHus: B opraax u noapaszaeneHusx [TIC
U CHOCOOHOCTBIO K PELICHUIO MPaBOBBIX, COLMUAIBHBIX WU KaJpPOBBIX BOMPOCOB,
CBA3AaHHBIX C JICATEIIBHOCTBIO MOKAPHO-CHAcaTeNIbHbIX — MOJApA3/IeJICHUN  Ha
TEPPUTOPUAIBHOM  YpPOBHE, a Takke  (OPMUPOBAHME  YMEHUWA  BECTH
JEJNOMPOU3BOACTBO M Y4YacTBOBATb B BEJIEHUU JOKYMEHTOOOOpPOTa B oOpraHax
rocyJapCTBEHHOW BJIACTH, TOCYJAAPCTBEHHBIX U MYHULMIAJIbHBIX OpPraHU3alUsiX, Ha
npeanpuatusx u  opranmzamusax cuctembl MUC  Poccun. Ilpuobperenue
MPAaKTUYECKUX HAaBBIKOB COCTABJICHUS, YYE€Ta, XPAHEHHUs, 3allUThl CIIY>KEeOHOMU
JOKYMEHTAIMN B COOTBETCTBUHU C TPEOOBAHUAMHU JOKYMEHTOO0OPOTA.

2. IlepeyeHb MUIAHUPYEMBbIX Pe3YJIbTATOB 00y4eHMs M0 IMCUHUILINHE,
COOTHECEHHBIX C MHAUKATOPAMM JI0CTHKEHUS] KOMIIeTCHIIHIA

WNHaukaTopsl TOCTUKEHUS KOMITETEHLIUN [Inanupyembie  pe3ynbTaThl OOYYEHHS TIO
TUCIUTIIINHE,  XapaKTePU3YIOIIHE  ITaIllbl
(dbopMUPOBaHHSI KOMITETESHITHH.

[IK-2.4 VYwmeer paboTaTh B TOHCKOBBIX | 3HAET

cucteMax  JUId  moucka — MHpOpManuy, | MeToabl aHalW3a HOPMATHBHBIX IPABOBBIX
HEOOXOAMMOW I PEIICHWS BO3HHKIIHNX | aKTOB B chepe npodeccuoHaNbHOM




OKOJIOTHYECKUX CHTYAIH JESTEIIbHOCTH.

CriocoObl  COCTaBJICHUS, XPAHCHHUS, 3allUThI
CITyeOHOH JTOKyMEHTAIlUd B COOTBETCTBUU C
TpeOOBAHUSIMHU JOKYMEHTOO0OOPOTA.

YMmeer

[lpuMeHSAThP ~ METOIUKY  MPOTHO3UPOBAHMUSI
OKOJIOTMYECKUX  TIOCICACTBUNA  MPUHATHS
HOPMATHBHBIX IPABOBBIX aKTOB.

Bectu [nenonpou3BOJICTBO M y4acTBOBaTh B
BEJICHUU JIOKYMEHTOOOOpOTa B  OpraHax
rOCYIapCTBEHHOW BJIACTH, TOCYAAPCTBEHHBIX U
MYHUITUTTATBHBIX OpraHu3aIHsIX, Ha
IPEINPUATHIX U OPTaHU3AIHSIX.

3. MecTo IUCHUILIMHBI B CTPYKTYPe OCHOBHOM npodeccuoHaIbLHOM
00pa3oBaTeJIbHOM NPOrPaMMBbI

JucuumiiHa  OTHOCHTCS K 4acth,  (QopMupyeMod  ydaCTHUKaMU
o0pa3oBaTeNbHbIX OTHOIICHUW, OCHOBHOW MpodecCHOHAIBHONW 00pa3oBaTEIbHON
nmporpamMmbl  OakajiaBpuata 1o HampabiieHHto moAarotoBku 05.03.06 Okomnorus u
MIPUPOIOTIOIH30BAHNE HAMPABICHHOCTH (Ipoduiib) «IKojioruyeckas 6€30macHOCTb U
AKOJIOTHYECKUA MOHUTOPUHIY.

4. CTpYKTYypa U cofiepKaHUE QU CIIUTIIHHbI

OO6mast TpyI0€MKOCTh JUCIUILIMHBI COCTaBJsAeT 3 3adeTHhIe eauHuIbl 108
4acoB.

4.1 PacnipenesieHue TPy10€eMKOCTH IMCIUIIMHBI 10 BUAaM padoT, 1o ceMecTpam
U ¢popmam 00y4eHHs 1JIA 04HOM (popMBbI 00yUeHUA

TpynoeMkocTb
Bun yuebHoM paboThI 1o
3.€. qac. ceMecTpam
8

OO0mast TpyI0EMKOCTh JUCIIUTUIMHBI TT0 Y4eOHOMY TUTaHY 3 108 108
KonrakTHas padora 54 54
Jlekuun 20 20
IIpakTrueckue 3aHATHS 34 34
JlaGopaTtopHbie paboTHI
KoHcynpranmum nepen 3Kk3aMeHOM
CamocrosiTesbHasi pabora 54 54
KypcoBasi pabora
3auér
3a4ér ¢ oueHkoM + +
JK3aMeH




4.2. TemarudeCcKMil ILUIaH, CTPYKTYPUPOBAHHLII MO TeMaM C YKa3aHUEM
OTBEJEHHOT0 HA HUX KOJHYECTBA aKaJeMHYEeCKMX 4YacOB M BHIAOB padoT nJis
04HOi1 opMBbI 00yUEeHUA

KoamuyecTBo yacoB mo
BH/JIAM 3aHSATHIi, B TOM
qucJie NpakTuieckasi g
MOATOTOBKA* 3
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Tema 1. OcHOBBI OpraHu3aIH
1 P 2| 4 6
JIEJIONPOU3BOCTBA
Tema 2. Opranuzanus CITYKOBI
2 P B y 1212 4 6
JIEJIONPOU3BOCTBA
Tema 3. [IlpaBmia TOATOTOBKU U
3 | opopmieHus OpraHu3alvoHHbIX | 12 | 2 4 6
JIOKYMEHTOB
Tema 4. IlpaBwia TOATOTOBKH U
4 | obopmiieHUs pacnopsauTenpHex | 12 | 2 4 6
JIOKYMEHTOB
Tema 3. IIpaBuna oopmienus
5 | uHpOpMaLIMOHHO-CITPABOYHBIX 10| 2 2 6
JIOKYMEHTOB
6 Tema 6. OOmwmit mopsimok paboOThI C 0l 2 4 6
JOKYMEHTaMHU B OpraHu3aiuu
7 Tema 7. KynpTypa nenoBoii mMCbMEHHON |2 4 6
peYM: UCTOPHUS U COBPEMEHHOCTh
Tema 8. OcoGeHHOCTH SA3bIKA CIYKEOHOTO
8 14| 4 4 6
JIOKYMEHTA
9 Tema 9. PemaktupoBaHue  TEKCTa 0l 2 4 6
CIIyK€0HOTO IOKYMEHTa
3a4éT ¢ OUeHKoii + +
HToro 108 20 | 34 54

4.3 Conep:xaHue TMCHMILIMHBI AJ151 00y4AKOIIMXCS 09HOH GopMBI 00y4eHHs

Tema 1. OCHOBBI OpraHu3anyu 1eJ0NMPOU3BOICTBA

Jlekuus. Benenue nokymeHToB 10 XV B. Y4YeTHbIE NOKYMEHTHI JIpeBHEU
I'perun, JlpesHero Erunra, [dpesBHero Puma, Illymepo-BaBWIIOHCKHE JOKYMEHTHI.
®opmbl 1OKyMEeHTOB. CpencTBa 3aluThl JOKYMEHTOB. DYHKIIMU JTOKYMEHTOB: yYET,
YIIPABJICHUE U KOHTPOJIb.

DopMUPOBAHME NPUKA3ZHOW YIIPABICHYECKOW CHUCTEMBI JEIIONPOU3BOICTBA.



Cucrema oOuiero aenonpousBojactBa. CTpPyKTypHbIE MOAPA3JCIECHUS IPUKA30B.
BoeHHas, aurmuioMaTtuyeckas, CTaTUCTUYECKas, ydeTHas JokymeHTanus. I[IpaBuiia
cocTtaBieHUsT W odopmiieHuss JOKyMeHTOB. Koiexxckoe —enonpou3BOICTBO.
Crpyxrypa Kojuieruid. Bunbl 1okymeHTOB. Perucrpanus 1oKkyMeHToB. Opranu3anus
KOHTPOJIS 3a UCTIOJTHEHUEM JTOKYMEHTOB.

HenonpousBoactBo XIX-nayaa XX B. Opranuszanus paboTsl C JOKyMEHTaMHU
B MuHHcTepcTBax. [lonokeHne o MUCbMOBOJACTBE U JEJIONPOU3BOJCTBE B BOCHHOM
BEZIOMCTBE.

Coznanve  ABToMaTu3MpoBaHHOM  cuctembl  ympasieHus (ACY) u
OO6merocy1apcTBEHHON cHUCTeMbl cOOpa M 00pabOTKM HH(pOpMalUMU i yuyera
IUTAaHUPOBAHHUSA U yTIpaBieHUs HapoJHbIM X03siiicTBoM (OI'AC).

IIpakTHyeckue 3aHATUA. BpinoHEeHNE 3a1aHus. 3alaHNE: CTAaHAAPTU3ALMS U
YHU(PHUKAIUU OPTaHU3alMOHHO-PACTIOPSIAUTEIbHON JOKYMEHTALMH.

CamocrosiTeibHasg padora. 3yueHne rocynapCTBEHHOTO PETYJMPOBAHUS
JeNonpon3BoAcTBa B P®, mpaBui Jenonpou3BOACTBA B (eAepalibHBIX OpraHax
WCIIOJIHUTEJIbHOM BJIACTH, CTaHAAPTOB, YCTAaHABIMBAIOUIMX IpaBuia O(OPMIICHHUS
JOKYMEHTOB.

Pexomenayemas aurepartypa:

OcHoBHas nuteparypa: [1,2]

JononnutensHas nureparypa: [1,2]

Tema 2. Opranuzanus cayx0bl 1eJ10NPOU3BOACTBA

Jlekuus. Opranuzamusi ciy>XObl JI€TOMPOU3BOJCTBA B TOCYAAPCTBEHHBIX
opranHax. TpeOoBaHHMs K OpraHM3alluu JOKYMEHTOOOOpoTa B (enepalibHOM OpraHe
UCTIOIHUTENbHON  Brnactd.  Opranuzanusi  COy>KObl  J€JIONMPOU3BOJACTBA  HA
npeanpuaTusx. Tunosas cTpykrypa ciryxos1 JJOVY.

3agaun ciykObl JAeNonpou3BojAcTBa. TexHonmoruueckue ¢yukiuu JOVY.
Opranuzanmonnsie  ¢yukuu JIOY. KoutponbHbie ¢GyHkIuu ciyxos JJOVY.
Meroauueckue  ¢ynkuauu  JIOY.  Crpykrypa  TOJOXKEHHS O  CIyxOe
nenornpou3BoAcTBa. Opranuzaius B3aumoiercTBus ciyx0sl IOV co cTpykTypHBIMU
MOAPa3ACIECHUAMU NPEANPUITHS (YUPEKICHUSA).

CucTeMbl KOJUIGKTUBHOM 00pabOTKH JOKYMEHTOB. KOMIIJIEKCHBIE CHUCTEMBI
yIIpaBJICHUSI TOKYMEHTaM.

[TopAnoK HCIIONB30BaHUSL DJIEKTPOHHBIX MOIANKUCENH. BuUABI 3IEKTPOHHBIX
noanuceit. OpraHu3anus 3alUIIeHHOT0 JOKYMEHTO000pOTa B CETH.

IIpakTnueckue 3aHsATHsA. BrinonHeHue 3amanus. 3ananue: OpraHuzanus
CITyO0BI Jenonpon3BoacTBa. Opranuzarus JT0KyMeHToo0opoTa. DopMbl pabOTHI ¢
JOKyMEHTaMu B opranuzanusx. [Topsimok 00paboTKH JOKYMEHTOB.

CamocrosiTesibHasa padora. V3yueHre 3leKTPOHHBIX CUCTEM JOKYMEHTAIIMU
1 OCOOCHHOCTEHM pabOoThl C IEKTPOHHBIMHU JTOKYMEHTAMU B (peepalibHbIX OpraHax
HCIIOJTHUTEIILHOMN BIIACTH.

Pexomenayemas sureparypa:

OcHoBHas jutepatypa: [1,2]

HononnurensHas nurepatypa: [1,2]



Tema 3. IlpaBwia nOArOTOBKH U O(QOPMJIEHHS OPraHU3ANUOHHBIX
JOKYMEHTOB

Jlekuusi.  OOmume  mpaBuina  oQOpMIIGHHS ~— JOKYMEHTOB.  3ajauu
['ocynapcTBEHHOW CHCTEMBI JIOKYMEHTAllHOHHOTO OOECIEYEHHs yIPABICHHEM
(I'CHOY) u ynudunupoBannoit cucrembl gokymentamuu (YCJ). TpeOoanus x
oOpMIIEHHIO PEKBU3UTOB JOKYMEHTOB. Bumbl noxkymeHtoB. @opmaTsl Oymaru u
noJist. bilaHKu TOKyMEHTOB.

Buapl opraHn3alMOHHBIX JOKYMEHTOB. PEKBHU3UTHI yCTaBa, y4pEIUTEIBbHOIO
noroBopa. Busl 1 mopsanok opopmiieHHs MONOKEHUMN, ONPENESIONUX CTPYKTYPY,
KOMIIETEHLIMIO W OpraHu3anuio pabotel npeanpustus (yupexaenus). CTpykTypa
MOJIOKEHHUM, PETJaMEHTUPYIOIINX JESITENbHOCTh JOJDKHOCTHBIX JHUL. Buasl wu
CTPYKTypa MHCTPYKIIMHA. PekBu3UTHI MHCTpYKIMi. Buasl pernmamentoB. TpeboBaHus
110 0()OpPMJICHHUIO PErJIaMEHTa.

[Topsinok ohopmIIeHH UCKOBBIX 3asIBICHHM.

IIpakTuyeckue 3aHsATHA. BpinosHeHue 3agaHus. 3anaHue: oQopMIeHUE
HOPMAaTHBHO-TIPABOBBIX AKTOB OPraHOB MCIOJHUTEIBHON BJIACTH - PACHOPSKEHUH,
ITOCTAHOBJICHHUM, PEILIEHN, IPUKA30B.

CamocrositenbHas padora. Mzyuenue oOmux tpeOoBaHUl M0 0(OPMIICHUIO
JOTOBOPOB, CTPYKTYPhI I'PAKIAHCKO-IIPABOBBIX JOTOBOPOB, COJEPKAHUS MPETECH3UH,
peKIaMaliu.

Pexomenayemas aureparypa:

OcHoBHas nutepartypa: [1,2]

HononnutenbHas aureparypa: [1,2]

Tema 4. IlpaBuina mnoaroToBku #u 0QOPMIECHHUS] PACHOPAIAMTEIbHBIX
JAOKYMEHTOB

Jleknus. Buner pacnopsIANTENbHBIX JOKYMEHTOB. Odopmnenue
pacropsauTEIbHON JOKYMEHTALNH.

Buner u nopsnoxk odopmiienus npukazoB. OdopMmieHuEe pacnopsKEeHUH.
Odopmnenue pemenus. OdopmiieHUEe TPOTOKOJIA.

[TopsnoKk JOKyMEHTHPOBAaHMS TPYIAOBBIX OTHOWEHUN. CollepKaHue ITaHHOTO
pacnucanus. IlpaBuiia BHyTpeHHEro TpyJaoBoro pacnopsanka. Odopmienue
JTOJDKHOCTHOM  HMHCTpyKuMH. OdopmileHne TpyAoBOro JAoroBopa. PexBU3UTHI
IIPUKA30B M0 JUYHOMY COCTaBY.

OCHOBHBIE M [IOTIOJHUTEIbHBIE PEKBU3UTHI OyXTaJITEPCKUX JOKYMEHTOB.
Hasnauenune pekBU3UTOB, MPUMEHSIEMbIX B OyXTaJTepPCKUX JOKYMEHTAaX.

IIpakTuyeckue 3aHATHA. BrimonHenue 3ananus. 3anaHue: oQopMIIeHHE
MIEPBUYHBIX YUETHBIX JOKYMEHTOB U YUETHBIX PETUCTPOB, MHCTPYKIUI, TPOTOKOJIOB,
CJIyK€OHBIX ITUCEM, CITYKEOHBIX 3aHCOK.

CamocrosiTeibHasa padora. V3yueHne opraHW3allMOHHO-PACTIOPSAUTEIBHOM
nokymeHnTtanuu B cucreme MUC Poccun.

Pexomenayemas sureparypa:

OcHoBHas jutepatypa: [1,2]

HononnurensHas nurepatypa: [1,2]



Tema 5. [IlpaBuiaa odopmieHuss HUHGPOPMAIMOHHO-CIIPABOYHBIX
JOKYMEHTOB

Jlekuusi. Buasl MHPOPMAIMOHHO-CIIPABOYHBIX JOKyMEHTOB. OdopmieHue
JOKJIAJTHBIX M OOBSCHUTENBHBIX 3alMCOK. BUIBI U MOPAIOK OPOPMIICHHS aKTOB.
Buner cmyxebubix nmceM. Odopmienne ciayxeOHbix mnuceM. OdopmieHnue
tenerpamm. Bunbl u odpopmienue crpaBok. Odopmiienue

IIpakTuyeckoe 3aHsaTHe. Brimonnenue 3amanus. 3amanue: OdopmieHue
UH(OPMAITMOHHO-CITPABOYHON  TOKYMEHTAIlUU, JOKJIAJHBIX U OOBICHUTEIbHBIX
3aMMCOK.

CamocrositeibHasi  padora. UM3yuenue ocobeHHocTel — odopmieHUs
pE3yIbTAaTOB HAYYHBIX PabOT, CIIMCKA UCIIOJIb30BAaHHOM JTUTEPATYPHI.

Pexomenayemas aureparypa:

OcHoBHas nutepartypa: [1,2]

JononnurensHas nureparypa: [1,2]

Tema 6. O0uii NOPSAOK PadOTHI C JOKYMEHTAMM B OPraHU3alMU

Jlekumsa. Ilpuem wu nepBuyHas o00pabOTKa BXOIAUIMX JOKYMEHTOB.
[IpeaBapuTenibHOE pPAaCCMOTPEHHE W paclpeiesieHHe JOKYMEHTOB. Peructpanus
BXOJISIIIIEA KOPPECTIOHICHIIMH. BUbl HEpEerucTpupyemMbix JOKyMeHTOB. O0paboTKa 1
OTIpaBKa HUCXOIAIIMX JOKYMEHTOB. IIpoBepka mNpaBWIBHOCTH OQPOPMIIEHUS
UCXOJAIIMX JOKyMEHTOB. JKypHaJbHAasT M KapTOyHas CUCTEMA PETUCTPALMH
JOKYMEHTOB. ABTOMAaTHU3UPOBaHHAs! CUCTEMA PETUCTPALIMH JTOKYMEHTOB.

KoHTposib 3a CpoKamMH HCIOJHEHUS JOKYMEHTOB. ABTOMAaTHU3HPOBAHHBIN
KOHTPOJIb 32 HUCIIOJTHEHUEM JIOKYMEHTOB.

Oprann3anusi ONepaTMBHOIO XPaHEHHs JTOKYMEHTOB. HoMeHkiarypa nen B
opranuzanuu. TpeGoBaHUs 10 COCTABICHUIO U 0()OPMIICHIUIO HOMEHKJIATYPHhI JEI.

Cpoxu XxpaHeHus1 TOKyMeHTOB. [1opsaok yHHUTOKEHNA TOKYMEHTOB. [Topsmok
paboThl C NUCBMEHHBIMU OOpalEHUSIMU TpakJaH. Bunmbl oOpamieHud TrpaxiaH.
Cpoxku paccMoTpeHust oOparieHuit rpaxaad. KoHTposis 3a UCMOTHEHUEM 00pallleHUi
IpakKJaaH.

OO01mumii MopsiA0K padoThI C TOKYMEHTaMU B OpPTraHU3aliu.

IIpakTuyeckue 3anaTus. Boinonnenue 3ananud. 3aganue: CucreMarusaius
JOKYMEHTOB, oopMieHre OOJIOKKHU Jea, COCTAaBJIEHWE BHYTPEHHEW OMuCH Jerna,
OpraHu3alys XpaHEeHUs! JOKYMEHTOB.

CamocrositenbHasi padora. 3ydyeHne 3KCIEepTU3bl LIEHHOCTU JTOKYMEHTOB,
MOpsI/IKa MEepeJayu JIe] B apXUB.

Pexomenayemas aureparypa:

OcHoBHas nutepartypa: [1,2]

HononnutenbHas auteparypa: [1,2]

Tema 7. KyabTypa /[e0BOM NHCHbMEHHOW Ppe4Yd: UCTOPUA H
COBPEMEHHOCTh

Jlekumsi. OCHOBHBIE aCMEKThI KyJbTYPhI A€JI0BOM peur. HopMaTuBHBINA aClIeKT
KyJbTypbl peud. KOMMYHHMKAaTUBHBIM aCHEKT KYJbTYpPbl pEeUd. DTUUYECKUM ACHEKT
KyJbTypbl peun. FcTopust pycCKOW JeJ0BOM MUCbMEHHOCTH U Pa3BUTHE JOKYMEHTA.



Hpesuuii nepuon. Ilpukaznoit nepuon. Komnexckuidi nepuon. MUHHCTEPCKU
nepuoi. CoBETCKUI M MOCTCOBETCKUI EPUO.

Hcropust pycckor Ae10BOM MMCbMEHHOCTH M PA3BUTUE JOKYMEHTA.

Y6enuTenbHOCTh U IOTUIHOCTD.

IIpakTuyeckue 3aHATHA. BrinmonHeHnwe 3amaHus. 3anaHue: OTpPadOTKa
OCHOBHBIX AaCIIEKTOB KYJbTYpbI ACNOBOW peud. [losHOTa M CKATOCTH H3I0KEHMS.
HeWtpanbHOCTD U310KEHUS.

CamocrosiTeibHas padora. l3ydeHne TEMaTHUYECKOM OTrPaHUYECHHOCTH,
CBOEBPEMEHHOCTH M aKTYaJIbHOCTH, JIOCTOBEPHOCTH U OOBEKTUBHOCTH.

Pexomenayemas iureparypa:

OcHoBHas nutepartypa: [1,2]

HononnutenbHas nureparypa: [1,2]

Tema 8. Oco0eHHOCTH SI3bIKA CJIYKEOHOI'0 JOKYMEHTA

Jlekuuu. Cranpaptuzanus sA3plka JOKyMeHTa. CraHmapTh3anus JIEKCHKH.
CnenuanpHas JIEKCMKA, CBOMCTBEHHAs TOJIBKO KaHLEISIPCKOM peun. CrnienuanbHast
TEPMUHOJIOTHYECKAs] JIEKCHKA, BBIPAKEHHAs OTIVIATOJIbHBIMU CYILECTBUTEIbHBIMHU.
CnenmanpHass ~ oTpacieBas  TEpMHUHOJIOTMYECKas  Jiekcuka.  CrenuanbHble
0003HAaYEHUs JIIOJIEH MO KaKOMY-TMOO MpU3HAKY win JedcTBuro. CraHaapTh3anus
CIIOBOCOYETAHUM. YCTOWYMBBIE CIIOBOCOYETAHUS C MPOU3BOJHBIMHU IPEIIIOTAMM.
YcroilunBele  CIIOBOCOYETAaHWs ~ JTUKETHOro  xapakrepa.  CraHmapruzanus
npemoxennit. [Ipsmont mopsgok ciioB. [IocTOAHHOE MECTO BTOPOCTENIEHHBIX YJICHOB
npenioxenus.  PacnonokeHue  cioB 1m0 MH()OPMATUBHOM  3HAYUMOCTH.
[IpeoOnaganue cTpagaTeNbHBIX KOHCTPYKIMUA. PacmpocTpaHEeHHOCTh MPOCTOTO
npemtoxkenus. Kynprypa cnoxHoro mnpemnoxeHus. CraHmapTuzanusi TEKCTa.
CBS3HBIN TEKCT C TPAAUIIMOHHON JTUHEHHOMN 3anuCchio. CBS3HBIA TEKCT C 3aMUCHIO MO
tpadapety. Tekcr-ankera. TekcT-Tabauna.

IIpakTuyeckne 3aHATHA. BpIonHeHue 3anaHus. 3aJaHUE: COCTABIICHUE
aBTooHorpauu U pe3roMe, NPUMEHEHUE CTaHJAPTU3aLUU JIEKCUKA U S3bIKOBBIX
KOHCTPYKIUH B JOKyMEHTAaX.

CamocrositeibHasi padora. M3yueHue S3bIKOBOrO OQOPMIICHUS JUYHBIX
nokyMeHToB. OOpasnoB 3asBieHuil. O0pasiia ucKoBoro 3asBieHus B cya. OOpasia
JIOBEPEHHOCTEM.

Pexomenayemas aureparypa:

OcHoBHas nutepartypa: [1,2]

HononnutenbHas auteparypa: [1,2]

Tema 9. PenakTupoBaHue TeKCTa CJIYKe0HOI0 JOKYMEHTA

Jleknust. Meroauka pegakTUPOBAHUST U TEXHUKA TIPABKH CIIYKEOHBIX
JOKYMEHTOB. MeToauka penakTUpoBaHUs JoKyMeHTa. IlepBwlif 3Tam pabOThI C
TEKCTOM JOKyMeHTa. BTopoil 3Tam paboThl ¢ TEKCTOM JOKyMeHTa. TpeTuit sram
pabOThI C TEKCTOM JIOKYMEHTA.

Jloruko-cMbiciioBble  OmMOKK. Jlekcuueckue ommOku. Mopdonornueckue
omuOku. CuHTakcuyeckue omunoOku. HenpaBuibHoe ynoTpeOsieHUe Naaexa u
npenjiora mociie ynpapisiomux ciioB. Opdorpaduueckue W MyHKTyallMOHHbBIE



OIIUOKH.

IIpakTnyeckue 3aHATHA. BrinonHeHwe 3amaHus. 3alaHue: NPUMEHEHUE
TEXHUKHA TPAaBKU JOKYMEHTAa, TMOWCK THUIHWYHBIX OINMOOK B S3bIKE U CTUIIE
JOKYMEHTOB.

CamocrositenbHasi padora. l3ydeHue HapylleHUH pEYEeBOro ITHKETA.
OcobeHHOCTEel PyCCKOr0 3TUKETA.

Pexomenayemas aurepartypa:

OcHoBHas nutepartypa: [1,2]

HononnurensHas qurepatypa: [1,2]

5. MeToanuyeckue peKOMEHAALMHU M0 OPraHU3ANMUM U3YUEeHUS U CHUTIIMHBI

[Ipn peanuzanuy OpOrpaMmbl JAUCHMIUIMHBI HCIIONB3YKOTCS JIEKIMOHHBIE U
IIPAKTUYECKHUE 3aHATUS.

OO1MMU 1eNIIMU 3aHATUN SBISIOTCS:

- 00o011eHue, cUcTeMaTHh3anus, yriyOieHue, 3aKpeIUICHNE
TEOPETHUYECKUX 3HAHUHI 110 KOHKPETHBIM TEMAM JIMCLUIIINHEI,

- (opMupoBaHUE YMEHUN MPUMEHSTH MOJIYUYCHHbIC 3HAHUS HA MPAKTHUKE,
peanu3anys eIMHCTBA UHTEIUIEKTYAJIbBHOW U MPAKTUYECKON AEATEIbHOCTH;

—~ BbIpaOOTKa MpU pEHIEHUH IMOCTABJIEHHBIX 3a7ad MpPO(PEeCcCHOHATBHO
3HAYUMBIX Ka4€CTB: CaMOCTOSITEIBHOCTH, OTBETCTBEHHOCTH, TOUHOCTH, TBOPYECKOM
WHULIAATUBBI.

[ensiMu AeKUUU SABISIOTCS:

JaTh CUCTEMAaTU3UPOBAHHbIE HAyYHbIE 3HAHUS MO MCUUILIMHE, aKIEHTUPOBAB
BHHMaHHE Ha HauOoJiee CI0XKHBIX BOIIPOCAX;

CTUMYJIMPOBaTh AaKTHBHYIO I103HABaTENIbHYIO JAEATEIbHOCTh OOyuaroluxcs,
crioco0cTBOBaTh (POPMUPOBAHUIO UX TBOPUYECKOTO MBITTUICHHUS.

B Xxome mpakTHueckoro 3aHATUS O0ECIeYMBaeTCsl MPOLECC AaKTHUBHOIO
B3aMMOJCHUCTBUS OOyYaroMXcsl ¢ MpenojaBareiaeM; MpruoOpeTaTcs NpakKTUYeCKue
HaBbIKM M yMeHHs. Llenp mpakTuyeckoro 3aHsATHSA: yIIyOUTh M 3aKpPENUTh 3HAHMS,
MOJTlyYeHHBbIE Ha JIEKUHMH, (OPMHUpPOBAHHME HABBIKOB HCHOJIb30BAHMSI 3HAHUU Jid
pEelIeHUs] TPAKTUYECKUX 3a/1ay; BBINOJHEHUE TECTOBBIX 3aJaHM MO MPOBEPKE
[IOJIy4YE€HHBIX 3HAHUW U YMEHUU.

CamocrosTenbHas paboTta oOywaroluxcs HampapieHa Ha YIIyOJleHue W
3aKperUIeHUE 3HAHUM, MOJIyYEHHBIX Ha JIEKUUAX W JIPYTUX 3aHATUSAX, BBIPAOOTKY
HaBBIKOB CaMOCTOSATEIBHOTO AKTUBHOTO IMPUOOPETEHUS HOBBIX, JOIMOJIHHUTEIbHBIX
3HAHWH, MOATOTOBKY K MPEACTOSIINM 3aHATUSIM.

6. OueHovHbIe mMaTrepuaJbl 10 JUCHUILIMHE

Texymuii KOHTPOJIb YCIIEBAEMOCTH 00OCCIICUNBACT OIICHUBAHUE X0/ OCBOCHHUS
TUCITUTUTMHBI, TTIPOBOAUTCS B COOTBETCTBUH C COJCP)KAHUEM UCIUILIINHBI 110 BHUJIAM
3aHATHI B (hOpME ONPOCa/TOKIIAI0OB/TECTUPOBAHUSI.



[IpomexyTouyHasi arrecTanus 0OeCredrMBaeT OIICHMBAHHE MPOMEKYTOUYHBIX M
OKOHYATEJIbHBIX Pe3yJIFTaTOB O0YUEHHUS MO TUCIUTLINHE TPOBOAUTCS B opMe 3adeTa
C OIIEHKOM.

6.1. [IpuMepHbIE OlIEHOYHbIE MATEPHAJIBI:

6.1.1. Texymero KOHTpOJIsi
TunoBbie BOpockI s onpoca:

1. UTto Takoe JOKyMEHTO000POT?
2. [TepeunciuTh OCHOBHBIC 3a1a4M aBTOMATH3AINH TOKYMEHTO000pOTa
3. KakoBbl mpenMyIiecTBa aBTOMAaTU3aIMKA JOKYMEHTO000poTa?

TunoBbie TeMbI 1J1s1 JOKJIA0B:

1.Yuernsie nokyMentsl [IpeBueii ['penun, [llymepo-BaBUIOHCKHUE TOKYMEHTHI

2.Yuetnsie n1okyMeHTHI peBHero Erunta, J[peBHero Puma

3.ITepBbie (hopMBI JOKYMEHTOB U MEPBbIE CPEJICTBA 3AMIUTHI IOKYMEHTOB

Tunosble 3a1aHUA 1)1 TECTUPOBAHUS:

1. Yto Henb3g OTHECTH K cepe eT0pPOr3BOCTRA!

a) ohopmiieHHE CeKpeTapéM MpuKasa o mpuémMe Ha paboTy COTPYAHUKA;

b) odopmienue cekperapéM 10 MNpockOe HavyalbHUKA MO3JAPaBUTEIBLHOMN
TeJIerpaMMBbI JIJIsl €T0 MaTepu;

c) oopmiieHrue cekpeTapéM Mo Mpoch0e HayaldbHUKA CIIYKEOHOM 3alKCKU B
BBIIIECTOSAIILY0 UHCTaHIIUIO;

d) obopmuenue cexkpeTapémM MPOTOKOJIa COBEIIAHUS PYKOBOAUTENCH OTIENOB.

2. OOBEKT JIeI0nporu3BOCTBA — ITO:

a) odopmiileHHE IOKYMEHTOB, OTPa)KaloLIMX BECh CHEKTP YIpPaBICHUYECKOM
NESTEIPHOCTH TPENNPUSATUS, a TakKe OpraHu3alyio JOKyMEHTOOO0OpoTa B
YUPEKICHUH;

b) cucrema TOKyMEHTOB, CO3/IaHHAsI HA OCHOBE €JIMHBIX CTAaHAAPTOB;

C) TIpaBuWJIa, OMPEACNIAIONINE OPTaHU3AIMI0 JOKYMEHTUPYEMBIX MTPOIIECCOB Ha
MpEaNPUSATUH;

d) COBOKYMHOCTH JOKYMEHTOB, IPUMEHAEMBIX B OIpPEAEIEHHON cdepe
NEeSATENbHOCTH.

2. K ocHoBHBIM 11e1sM ity x0b1 JIOY oTHOCSTCS:

a) pyKOBOJICTBO

b) KOHTpOJIb

C) KOOpJIMHALIMS

d) peanuzarus

6.1.2. IIpome:xyTOUHOI aTTeCTAMHA

IIpuMepHBIH NepeYeHb BONPOCOB, BLIHOCHMBbIX HA 3a4eT ¢ OLeHKO:
1. VYuernole nokyMeHTsl [IpeBHen I'penmm, Illymepo-BaBuioHCKue
JOKYMEHTBI



YueTtHbie noKkyMeHThI [[peBHero Erunra, JIpeBnero Puma
[TepBbie GOpMBI JOKYMEHTOB U TIEPBBIC CPECTBA 3AMIUTHI TOKYMEHTOB
[TepBbie GyHKIIMN JOKYMEHTOB: YUET, YIIPaBICHUE U KOHTPOJIb

it

5. dopMupoBaHUE MPUKA3HOU YIIPaBJICHYECKON CHUCTEMBI
JEJIOIPOU3BOICTBA.

6. Cucrema oOmero aenonpousBojacTBa. CTPYKTypHBIE MOApa3IEICHUs
MIPUKa30B

7. Boennas, quniomaTudeckas, CTaTUCTAYECKAs!, yUeTHAs! JOKYMEHTALIHS.

8. Komnexckoe penonpous3BoacTBo. Buasl aokymeHTOB. Opranuzanus
KOHTPOJISI 32 UCTIOJTHEHHEM JOKYMEHTOB

9. HenonpousBoactBo XIX-nawana XX B. Opranuzanus padOThl C

JOKYMEHTaMU B MUHUCTEPCTBAX

10. IlonoxxeHne O MHCBMOBOJCTBE W JEJOINPOU3BOACTBE B BOCHHOM
BEJIOMCTBE

11. Pa3Burtne COBETCKOro AEIONPOU3BOICTBA

12. ®OyHKOMM METOAUYECKOTO LEHTpPA MO PYKOBOJCTBY palMOHAIU3ALUECH
JEJIOMPOU3BOACTBA

13.  bropo crangaptuzanun BCHX CCCP

14.  OcHoBHblE  TONOXKEHUSA  EAMHOM  TOCYJapCTBEHHOW  CHCTEMBI
nenonpousBozacTea (EI'CJI)

15. Co3panne EauHON rocyIapCTBEHHONM CHCTEMBI JOKYMEHTAllHOHHOTO
obecnieuenus ynpasienus (EI'CHOY)

16. Ilpomecc  cranmapTu3auuu W YHAQHUKAMA  OpraHU3aIMOHHO-
pacrnopsauTEeNIbHON JOKYMEHTALIMU

17. Co3ganme ABTOMaTH3UpOBaHHOW cucteMbl ympaieHuss (ACY) wu
OO6mierocy1apcTBEHHON cHUCTeMBbl cOopa M 00paOOTKM HHGpOpMAIUM JIS ydeTra
IJIAaHUPOBAHMS U yIIpaBieHUs HapoaHbIM x03siicTBoM (OI'AC)

18. T'ocymapcTBeHHOE peryiIMpoBaHUE ACIONPOU3BoaACTBA B PD

19. HopmaTuBHO-IIPaBOBOE PETYJMPOBAHUE JOKYMEHTUPOBAHUS U PAOOTHI C
JOKyMEHTaMHu

20. Tlomnomouus denepalbHOrO APXUBHOTO areHTCTBA IO OOECIEUYEHHUIO
COONIO/IEHN TIpaBWJI XpaHEHWs, KOMIUIEKTOBaHUS, y4yeTa U HCIOJIb30BaHUSA
ApPXUBHBIX IOKYMEHTOB

21. TIlpaBwia penonpou3BoACTBa B eJepaIbHBIX OpraHaxX MCIOJHUTEILHON
BJIACTH

22.  CranpgapTbl, yCTaHABIMBAOIINE MPaBuiia 0(OPMIICHHUS JOKYMEHTOB

23.  Opranuzanms ciy>X0bl JeTOTPON3BOJICTBA B TOCYIAPCTBEHHBIX OpraHax

24. TpeboBaHus K OpraHU3AIMU JOKYMEHTO000POTA B (heepaibHOM OpraHe
WCTIOJTHUTENbHOW BIIACTH

25.  Opranuzanus ciiyk0bl AeJIONPOU3BOICTBA HA MPEANPUSITHIX

26. TumoBas cTpykTypa ciyx0os JJOY

27. 3agauu v GyHKIUHU CITY>KObI 1€JIOMPOU3BOJICTBA

28.  CTpyKTypa MOJOXKEHHS O CIIyKOe JeJIONPOU3BOICTBA

29. Opranuzamus B3aumojaeucTBus ciyk0bl JIOY co CTpyKTypHBIMHU
NoJIpa3/IeICHUSIMU MIPEANPUATUS (YUPEKICHUS)



30. Opranuzanust JOKyMEHTO000pOTa

31.  ®opwmbl pabOTHI C JOKYMEHTAMHU B OpTraHU3ALMIX

32. Tlopsimok oOpaboTKH TOKYMEHTOB

33.  DIEKTpOHHBIE CUCTEMBI JOKYMEHTAIIUN

34.  OcoGenHoctu pabOTHI C AIEKTPOHHBIMU JAOKYMEHTaMH B (heaepanbHbIX
opraHax HUCIIOJTHUTEIbHON BIACTH

35. llopsaok MCHOJIB30BAaHMS JIEKTPOHHBIX IMOANKACEN. BUIBI 37E€KTPOHHBIX
oA CeNn

36.  Opranu3zanus 3alIUIIEHHOTO T0KyMEHTO000pOTa B CETH

37. TpeboBanus Kk 0(pOpPMIEHUIO PEKBU3UTOB TOKYMEHTOB

38.  Buasl nokymeHnToB. @opmatel Oymaru u noss. bianku J0KyMeHTOB

39.  Bwuasl opraHu3alMOHHBIX JOKYMEHTOB

40. TpeOoBaHus MO OPOPMIIEHHUIO: YCTaBa, YUPEAUTEILHOTO JOTOBOpa

6.3. Illkasa oueHUBAHUA Pe3yJbTATOB IPOMEKYTOYHON ATTECTALUM H
KPHUTEPUH BbICTABJICHUS] OLIEHOK

®opma [Tokaszarenn Kpurepun BeIcTaBiI€HUS OLICHOK [Ixana
KOHTPOJIS OLICHUBAHUS OLICHUBAHUs
3auet C | MPAaBWJIBHOCTb U | IaH IPABUJIbHBIN, IMOJHBIM OTBET Ha OTJINYHO
OLICHKOM IIOJIHOTA OTBETA | IIOCTABIECHHBIA  BONIPOC,  IOKa3aHa

COBOKYITHOCTb OCO3HAHHBIX 3HAHU 110
AUCHUIIIIMHE, JOKA3aTCIbHO PACKPBITHI
OCHOBHBIC TITOJIOXKCHUA BOITPOCOB;
MOTYT OBITh AOMMYHICHBI HCEAOYCTHI,
HCITPABJICHHBIC CaMOCTOATCIBHO B
mponecce OTBETA.

JJaH  TpaBWIbHBIA,  HEAOCTATOYHO XOpOIIO
MOJHBIA OTBET HAa MOCTaBJICHHLIN
BOIIPOC, MOKAa3aHO YMEHHUE BBIICIHUTH
CYLIECTBEHHBIE M  HECYLIECTBEHHBIE
MPU3HAKK, [PUYUHHO-CIICICTBEHHBIE
CBSA3M; MOTYT OBITh  JIOMYIIEHBI
HEJIOYETHI, UCTIPABJICHHBIE C TTOMOLIBIO

npenoaaBares.

JaH HEIOCTaTOYHO TPaBWIbHBIA U | YJIOBJIETBOPUTEIHHO
TIOJIHBIN OTBET; JIOTHKa "

IIOCJIEI0BATEIbHOCTh U3JI0KEHUS

UMEIOT  HapylleHWs; B OTBETE

OTCYTCTBYIOT BBIBOJIBI.

OTBET IIPEJICTaBIISIET co0Ol | HEYZIOBJIETBOPUTEIHLHO
pa3pO3HEHHBIE 3HAHUS c

CYLLIECTBEHHBIMU omOKaMu 1O

BOIIPOCY; MPUCYTCTBYIOT

(bparMeHTapHOCTb, HEJIOTMYHOCTh

U3JIOKEHUS;  JOIMOJIHUTENbHBIE U

YTOYHAOIHEC BOIIPOCHI HC NPUBOIAT K
KOPPEKIIMH OTBETa Ha BOTIPOC.




7. PecypcHoe o0ecnieyeHue QU CIATITHHBI

7.1. JIMeH3MOHHOE U CBOOOIHO paclpocTpaHsieMoe MPOrpaMMHoOe 00ecreYeH s :

[lepeueHsb NUIEH3MOHHOTO W CBOOOJHO PACHPOCTPAHSIEMOTO MPOTPaAMMHOTO
o0ecIeYeHHs, B TOM YHUCIIE OTEYECTBEHHOTO IMPOU3BOCTBA:

1. Astra Linux Common Edition penu3 Open - onepanroHHas CucTeMa 00IIero
HazHaueHwus. Jlurensust Ne217800111-ore-2.12-client-6196

2. Astra Linux Special Edition - oneparuonnasi cucreMa o0I1Iero Ha3Ha4eHHUS.
Jlumensus No217800111-alse-1.7-client-medium-x86 64-0-14545

3. Astra Linux Special Edition - onepanuoHnHas cucteMa O0IIero Ha3HAYCHUSI.
JIuuensus No217800111-alse-1.7-client-medium-x86 64-0-14544

7.2. IIpodeccnonaibHbIe 0a3bl JTaHHBIX 1 MH(POPMAIHOHHBIE CTIPABOYHbIE
CHCTEMBI

1. [Topran oTkpbITEIX AaHHBIX Poccuiickoii ®@enepannu https://data.gov.ru/
(cBOOOIHBIN KOCTYN);

2. ®denepanpHbii opTann «Poccuiickoe oOpazoBanue» http:/www.edu.ru
(CBOOOHBIN TOCTYII);

3. Cucrema oQuIMATBHOTO  OMYyOJUKOBAaHHWS  MPaBOBBIX AaKTOB B
ANIEKTPOHHOM BHJIE http://publication.pravo.gov.ru (cBoOOOAHBIN 10CTYI);

4. DneKTpOHHAs OoubIMoTeKa YHUBEpPCUTETA http://elib.igps.ru

(aBTOpU30BaHHBIN 1OCTYM);

5. OnekrpoHHo-OnMOMmMoreyHass  cucrema  «9bC  IPR BOOKS»
http://www.iprbookshop.ru (aBTOpu30BaHHBIN 1OCTYM).

6. OnekTpoHHO-OubamoTeunass cuctema "Jlanp" https://e.lanbook.com
(aBTOpU30BaHHBIN JOCTYII).

7.3. JIuteparypa

OcHoBHas:

I. Eropuenko, T. W. Jlenonpou3BoACTBO M JAOKYMEHTOOOOPOT Ha
npeanpuatun: ydeOHoe mnocodbue (kypc nexkumit) / T. W. Eropuenko. —
Cumdepornonb: YHUBEPCUTET SKOHOMUKH U ynpasiienus, 2023. — 268 c. — Tekcr:

anektpoHHbIl // Ludposoit oopazoBarenbubiii pecypc [IPR SMART: [caiiT]. — URL:
https://www.iprbookshop.ru/136265.html

2. Ky3nenosa, 1. B. JlokyMeHTHpOBaHUE YIIPABIECHYECKON IESITEIBHOCTH:
ydyeOHoe nocobue mis 6akanaspos / U. B. Kysnenona, I'. A. XauatpstH. — 2-€ u3.
— Mocksa: [HamkoB u K, Ait Ilu 9p Menua, 2021. — 240 c. — ISBN 978-5-394-
03274-5. — Tekcr: AMEKTPOHHBIN // DneKTpoHHO-OMOMMoTeuHass cucrema IPR
BOOKS: [catiT]. — URL: http://www.iprbookshop.ru/99364.html



https://data.gov.ru/
http://www.edu.ru/
http://publication.pravo.gov.ru/
http://elib.igps.ru/
http://www.iprbookshop.ru/
https://e.lanbook.com/
https://www.iprbookshop.ru/136265.html
http://www.iprbookshop.ru/99364.html

JlonosiHUTEILHAS !

I. bypmuctpos, A. H. KaapoBoe nenonpon3BOACTBO UM CTaHAAPTU3ALMUA
Tpyna: yueobnoe mocodue / A. H. bypmuctpos, M. I1. Cunsisuna, O. B. Kanuauna. —
Cankr-IletepOypr: Cankt-IlerepOyprckuii monutexHudeckuii yHUBepcuTeT l[leTtpa
Bemukoro, 2020. — 104 ¢. — ISBN 978-5-7422-7046-1. — TekcT: 3AEKTPOHHBIN //

[Mudposoit  ob6pazoatenpHbId  pecypc IPR SMART: [caiit]. — URL:
https:// www.iprbookshop.ru/116130.html

2. 3aitiieBa, E. B. JlenonpousBoACTBO M JOKYMEHTOOOOPOT B CHCTEME
rocyJapCTBEHHOTO U MYHHULIUIIAILHOTO YIIPABJICHUS: Y4eOHO-METOANYECKOE MTOCO0me
/ E. B. 3aiiueBa, H. B. ['onuapoBa. — ExatepunOypr: U3znarensctBo Ypasibckoro
yHuBepcurera, 2017. — 178 c¢. — ISBN 978-5-7996-2233-6. — Tekcr:

anexTponHubiit // LHudposoit oOpazoBarensHblil pecypc [IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/106363.html

7.4. MaTepuaJIbHO-TeXHUYECKOe oDecreyeHmne

Jnst mpoBeneHuss U 00eCHEUEHHUsT 3aHATHM HCIIOJIB3YIOTCS TOMEIICHUS,
KOTOpbIE€ TPEACTABISAIOT CO0O0W y4ueOHBbIE ayIUTOPUU [JIsi TMPOBEACHHS Y4EOHBIX
3aHSATUNA,  OPEIyCMOTPEHHBIX  IporpaMMmoi  OakajaBpuara, OCHAIICHHBIE
000pyIOBaHUEM M TEXHUYECKUMHU CPEJICTBAMU OOYUYCHHUS: aBTOMATHU3UPOBAHHOE
pabouee MeCTO MpernojaBarelisi, MapKepHas JOCKa, MYJIbTUMEIUNHBIA ITPOEKTOP,
JIOKyMEHT-KaMmepa, MoCcaJouHbIe MeCTa 00yJaroIuXcsl.

[ToMemenust aJisi  CaMOCTOSITEILHOM  pabOThl  OOYyYarOIIUXCSl  OCHAIICHBI
KOMITBIOTEPHOW TEXHUKOM C BO3MOYKHOCTBIO MONKIIOUEHHS K cetu «lHTepHeT» u
obecrieueHreM JOCTyMna K AJIEKTPOHHOM HHGPOPMaIlMOHHO-00pa30BaTeIbHOM cpefe
YHUBEPCHUTETA.

ABTOpBI: JOKTOp 3KOHOMHMYECKMX Hayk bapnynun EBrenuii Hukonaesuu;
KaHaugatr rnemarormdyecknx Hayk [anmant Ilerp WMBanoBuu; buprones Muxawni
IOpbeBuu.
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