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1. Heau u 32024 JUCUMILINHBI
Ilenu ocBOeHMST TMCUMILINHBI:
e (QopMupoBaHWE CUCTEMHBIX 3HAHWUW 00 OpPTaHM3AIUU JEIOMPOU3BOICTBA B
yUpexACHUAX (HA MIPEATNPUATUSIX);
e (QopMupoBaHWE YMEHHA W TPAKTUYCCKUX HABBIKOB IO HCIOJIb30BAHUIO
CUCTEMATU3UPOBAHHBIX  TEOPETUYECKMX W  MPAKTHYECKUX  3HAHUH  OCHOB
JIEJIONPON3BOACTBA MPH PEHICHUH MPO(ecCHOHATBHBIX 3a/1ad.

Ilepeyenn koMneTeHuuii, GopMupyeMbIX B IIpoLecce H3yYeHUs

AUCHUILINHBI
Komnerennun Conepxanue
YK-4 CriocoGeH  OCyIIeCTBIATh JICJOBYIH0O KOMMYHHKAIIMIO B YCTHOH W
MMCbMEHHOM (hopMax Ha ToCyAapCcTBEeHHOM si3bike Poccuiickoii deneparnun
Y MHOCTpaHHOM(bIX) si3bIKe(axX)

3agauM IMCUMILINHBI:

. U3y4YCHUE nopsiika OpraHu3aIHH JTIOKyMEHTHUPOBAHHUS u
JIOKYMEHTO000pOTa;

. M3yYEHUE OCHOBHBIX MPAaBUJ U TOPSAIKA TOJITOTOBKH OGOpMIICHUS,
ydeTa U XpaHCHHS CITy)KEOHBIX JIOKYMEHTOB;

o PUOOPETCHUE MPAKTUYECKUX HABBIKOB COCTABJICHUS, yueTa, XpaHCHUS,
3allUThl  CIYy’)KEOHOM  JIOKYMEHTalluh B  COOTBETCTBMM C  TpeOOBaHUSMU
JIOKyMEHTO000pOTa;

. dbopMHupoBaHWE YMEHHUS BECTH JEJIOMPOM3BOJICTBO MW YyYacTBOBATh B
BEJICHUU JOKYMEHTOO0OpOTa B OpraHax rocyJJapCTBEHHOM BIIACTH, TOCYIaPCTBEHHBIX
U MYHHUIMITAJGHBIX OpraHU3alMsIX, Ha TMPEANPUATHIX W OPTraHU3aIUsAX CHCTEMBI
MUC Poccum;

o dbopmupoBaHue YMEHUS 1o pa3paboTke yIpaBIE€HYECKOU
JIOKyMEHTAIUH;
. dbopMupoBaHUE 3HAHWM, CBSI3aHHBIX CO 3HAHWEM JIOKYMEHTAIIMOHHOTO

oOecrieueHusi ynpasienusi B opraHax u noapazaenenusx ['TIC u cnocobHOCThIO K
PELIEHUIO TPaBOBBIX, COLMAIBHBIX W KaJAPOBBIX BOIPOCOB, CBA3AHHBIX C
JEATEIIbHOCThIO T0KAPHO-CIIACATENbHBIX TOAPA3ACICHUN Ha TEPPUTOPUATBHOM
YPOBHE.

2. llepeyeHb IVIAaHUPYEMBIX Pe3yJabTATOB 00y4YeHHUs] AUCHUILJIMHBI,
COOTHECEHHBIX C IVIAHMPYEMbIMHU Pe3yJIbTATAMHU OCBOCHHS 00pa30BaTeJIbHOM
NPOrpaMMBbl

HH}II/IK&TOPBI JOCTHXKCHUS KOMIICTCHIINN HHaHI/IpyeMBIe PE3YIbTATEI o6yquH${ 110
JTUCUUIUIAHE,  XapaKTepHU3YIOIIUEe  ATaIlbl
(bopMHUpPOBaHHSI KOMIIETECHITUH
Crniocoben pazpabaTbiBaTh MPOECKTHYIO U 3HaeT

pacnopsaauTenpHyro foKkymeHTanno YK-4.1 | mopsaok opraHuzaimy  JIOKYMEHTHPOBAHHUS |
nokymerTroobopora YK-4.1.PO-1
OCHOBHBIC TIpaBWJIa W TOPSJIOK MOJTOTOBKH




oopMIICHHUS, y49eTa M XPAHEHHS CITyKEOHBIX
nokymeHToB YK-4.1.PO-1

Ymeer

MPUMEHSATh HABBIKM COCTABJICHHS, Yy4eTa,
XpaHEHUs, 3aIIUTHI CITYKEOHON JOKYMEHTAIH
B COOTBETCTBHUU c TpeOOBaHUSAMHU

nokymentoooopora YK-4.1.PO-3

BECTH JICJIOTIPOM3BOACTBO M Yy4YacTBOBaTh B
BEJCHUU JIOKyMEHTOOOOpOTa B  OpraHax
rOCYJapCTBEHHOM BJIACTH, TOCYIaPCTBEHHBIX H
MYHHUIATATBHBIX OpraHH3alusX, Ha
OPEANPUATHIX W OPraHU3alUsAX CUCTEMBI
MYC Poccun YK-4.1.PO-4

CriocobeH pa3zpabaTbiBaTh MpoLECCyalbHbIE U
ci1y>keOHble JOKYMEHTHI B chepe cBoei
npodeccuoHanbHOM nesTensHocTH YK-4.2.

3Haer

JIOKYMEHTAllMOHHOE 00eCIeueHUsl yIpaBleHUE
B opraHax u noapasuenenusax [TIC VK-
4.2.PO-1

IpaBHJIa HOATOTOBKH u oopmiteHnst
pacropsiiMTenbHbIX T0KyMeHTOB Y K-4.2.PO-2

Ymeer

pa3pabarbiBaTh YIPaBICHYECKYIO JOKYMEHTALIUIO
YK-4.2.PO-3

pelIaTh MpaBOBbIE, COIMAIBHBIE U KaJpPOBBIE
BOMPOCHL,  CBAI3aHHBIE C  JICATEIBHOCTBIO
MOKapHO-CTIAacaTeIbHBIX  MOApa3JeNieHnii  Ha
teppuropragbHoM yposae YK-4.2.PO-4

3. MecTo IMCHUILUIMHBI B CTPYKTYPe OCHOBHOM NMPodecCHoHAIBLHOM
00pa3oBaTeIbHOI MPOrPaMMBbI

JlucruminHa  OTHOCUTCS K (paKyJIbTaTHUBHBIM JHCIHUIUIMHAM OCHOBHOM
npodeccruonansHOi 00pa30BaTEIbHON MPOTpaMMbl OakajgaBpuaTa MO HAIMPaBICHUIO

noarotoBku 20.03.01 TexnochepHas 06e30macHOCTh, HAMPABIECHHOCTH (MPOQUITH)
«PyKOBOICTBO IPOBEICHUEM CITACATEIBLHBIX ONIEPAIH 0COOOTO PUCKAY.

4. CTpyKTYypa U coAepKaAHUE TUCHUILIHMHBI
OO6miast TPy 10€MKOCTh AUCIUILIMHBI COCTaBIsAeT 3 3aueTHbIe eaquHuIlbl 108 yacos.

4.1 Pacnpenenenue Tpy10eMKOCTH AUCUMILIMHBI 110 BHAAM padoT

o cemMecTpaM M (popmam 00y4eHust




JJIS1 OYHOH (DOpMBI 00yUeHH sl

Tpy10eMKOCTh
. 1o
Bun yieGroi padots: 3.€. yac. cemMecTpam
5

OO6mast TPyIOEMKOCTh IUCHMIUIMHBI TI0 y4eOHOMY 3 108 108
IIaHy
KonTakTHas pabora 54 54
Jlexuuu 18 18
IIpakTHyeckue 3aHsITUs 36 36
JlabopaTopHbie pabOThI
KoHncynpTanus nepea 5K3aMeHOM
CamocTosiTeibHasi padoTa 54 54
KypcoBas padora (mpoekT)
3auer + +
3adeT Cc oLeHKOI
IK3aMeH

4.2 TeMaTH4YeCKHUIl VIAH, CTPYKTYPHMPOBAHHBIH 110 TEMaM € YKa3aHUEM
OTBEJCHHOI'0 HA HUX KOJIMYECTBA aKaJleMHUYeCKHX YaCOB U BU/IOB Y4eOHbIX

3aHATHH
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Tema 1. OcHOBBI  OpraHu3zaluu
1 P T2 ] 2 4 6
JIEJIONPON3BOACTBA
Tema 2. OpraHuzanus — CIyKObI
2 P B y 12 | 2 4 6
JIEJIONPON3BOACTBA
Tema 3. IlpaBuna mMOATOTOBKH U
3 |odopmienus OpraHu3aIMOHHbIX | 12 2 4 6
JIOKYMEHTOB
Tema 4. [IpaBuia noAroTOBKH U
4 | opopmieHuUsT pacoOpsAIUTEIHLHBIX 12 2 4 6
JIOKYMEHTOB
Tewma 5. [IpaBuna opopmieHus
5 | uH(bOpPMAIIIOHHO-CTIPAaBOYHBIX 12 2 4 6
JIOKYMEHTOB
6 |Tema 6. Obmuit mopsa0K paboThI C 12 | 2 4 6




JOKYMEHTaMHU B OpraHu3aIiu
Tema 7. KynbTypa nenoBoit

7 | NMCBMEHHOM peuu: UCTOPHUS U 12 2 4 6
COBPEMEHHOCTh
3 Tema 8. OcobeHHOCTH SI3BIKA 0| 2 4 6

CJIy’K€OHOTO TOKYMEHTa
Tema 9. PenaktupoBanue TekcTa

9 |cmyxebHOTO 12 | 2 4 6
JIOKYMEHTa
3auer +
Hroro 108 | 18 36 54

4.3 ConepskaHue TUCUMIJIMHBI /151 00y4alOIIMXCS:
04HOI1 (popMBI 00yUEeHUA

Tema 1. OcHOBBI OpraHu3aN UM 1eJI0NMPOU3BOICTBA

Jlekumusi. Benenne noxkymeHTtoB 10 XV B. YyeTHble AOKYMEHTHI [[peBHen
I'penn, lpeBnero Erumnra, [peBHero Puma, Illymepo-BaBUIOHCKHE ITOKYMEHTHI.
®opmbl JOKyMEHTOB. CpecTBa 3alUThl JOKYMEHTOB. DYHKIIMU TOKYMEHTOB: y4eT,
YIPABJIEHUE U KOHTPOJIb.

dopmupoBaHUE IPUKA3HOM YIPABICHUYECKOW CHUCTEMBI JEIONPOU3BOJACTBA.
Cucrema obmiero paenonpou3BoAcTBa. CTpPyKTypHblE MOApPA3ACICHUsS MPUKA30B.
BoenHnas, aumiomatuyeckas, CTaTUCTHYECKas, yuyeTHas aokyMmeHrtauus. [IpaBuna
cocTtaBieHuss W odopmiieHHUs JOKyMeHTOB. KoJiexxckoe Aenonpou3BOACTBO.
Crpykrypa komeruil. Buael nokymeHnToB. Peructpanust nokymeHToB. Opranuzanus
KOHTPOJISI 32 UCTIOJIHEHUEM JJOKYMEHTOB.

HenonpousBoactBo XIX-nauana XX B. Opranuzamusi paboTbl ¢ JOKYMEHTaMH
B MuHHUCTepcTBax. [lonoxkeHne o MMCbMOBOJACTBE M JEJIONPOU3BOACTBE B BOCHHOM
BEJIOMCTBE.

I[IpakTHyeckoe 3aHsATHE.

Pa3Butue coBerckoro aenonpousBoacTBa. MYyHKIMM METOAMYECKOTO LEHTpa
10 PYKOBOJCTBY palMOHAJIM3AIMEN JeJIoNpou3BOACTBA. bropo craHpapTu3auuu
BCHX CCCP. OcHoBHBIE mNOJIOKEHUA ENMHOW TrOCyAapCTBEHHOW CHCTEMBI
nenonpousBoactBa (EI'CJ]). Coszmanme EaumHO#l TOCYIapCTBEHHOW CHCTEMBI
JIOKYMEHTAITMOHHOTO obecrieueHuss  ympaBJeHUs (ETCHAOY). [Iporecc
CTaHJApPTU3ALUU U yHUDUKALIMH OpraHU3alHOHHO-PACTOPSAUTENBHOM
nokymeHTanuu. Co3nanue ABTOMATU3UPOBAHHOUM cuctembl ynpasienus (ACY) u
OO01merocy1apcTBEHHOM cUCTEMbl cOopa M 00pabOTKM HH(pOpMaUMU I ydera
TUTAHUPOBAHUS U yIIpaBieHus HapoaHbIM xo03s1icTBoM (OI'AC).

CamocrosiTeIbHAA pabora. l'ocynapctBenHoe peryIupoBaHue
JIEJIOTNPOU3BOACTBA B P®. HopmartusHo-nipaBoBOE peryanpoBaHue
JOKYMEHTHpPOBaHUSI U paboThl ¢ jgokymeHTamu. [lomHomounsi dexnepanbHOrO
apXMBHOIO areHTCTBa IO OOECIEYEHUI0 COONIOACHUS NpaBWJ  XpaHEHUS,
KOMILUICKTOBAaHMS, y4Ye€Ta M HCIOJb30BaHUSA apXUBHBIX JOKyMeHTOB. [IpaBuia
JIEJIONPOU3BOACTBA B (heepalIbHBIX OpraHax MCHOJHUTEIbHON BiaacTu. CTaHIapThl,



yCTaHaBJIMBAIOIIKE TTpaBuia 0(pOpMIICHHS TOKYMEHTOB.
PexoMenayemasi iureparypa:
ocHoBHas [ 1,2];
JononHuTeNbHad: [1, 2].

Tema 2. Opranuzanms cayk0bl 1eJI0NPOU3BOACTBA

Jlekumsa. Opranuzanus ciyXObl JI€JONPOU3BOJCTBA B TOCYAAPCTBEHHBIX
opranax. TpeOoBaHMsI K OpraHu3aluu JOKYMEHTO0OOpoTa B ¢efepalbHOM OpraHe
UCMIOJIHUTENbHON  Biactu.  OpraHuzanusi  CIy>KObl  JEJIONPOU3BOJACTBA  HA
npeanpusaTuax. Tumnosas ctpykrypa ciyxosl JJOVY.

3amaun  cimyxObl  fenonpou3BoicTBa. TexHomornueckue ¢ynkmuu JOVY.
Opranuzarnmonnsie  ¢Gyuknun  JJOY. Kontponbubie ¢yukmun ciyxosr J1OY.
Metonuueckne  pynkmuun  JIOY.  CrpykTypa  mOJOXEeHHS O  cIyx0e
nenonpou3BoacTBa. Opranuzanus B3aumoieicTBus cryx0s1 JJOY co cTpykTypHBIMU
NOJIpa3/ICICHUSAMHU MPEANPUATHS (YUPEKACHUS).

CucreMbl KOJJIEKTUBHOM 0OOpaOOTKM JOKYMEHTOB. KOMIUIEKCHBIE CHCTEMBI
YIIPaBJIEHHUSI TOKYMEHTAM.

IIpakTHyeckoe 3ausiTHeE.

Opranuzaius ciay>k0bl Aea0npon3BoacTBa. Opranuzanus JOKyMEHTO00O0poTa.
®opMbl paboThI C JOKYMEHTaMH B opranuzanusix. [lopsgok o0paboTKu TOKYMEHTOB.

CamocrosiTeibHass padoTra. DJIEKTPOHHBIE CHCTEMBI  JOKYMEHTALIUH.
Oco0eHHOCTH paboOThl C JJIEKTPOHHBIMU JOKYMEHTaMu B (elepalibHbIX OpraHax
WCTIOJTHUTEIBLHON BJIACTH. [1OpSAIOK MCIOJIB30BaHUS 3JIEKTPOHHBIX MOANUCEN. BHabl
3JIEKTPOHHBIX noanuced. Opranusaliys 3alUIEeHHOr0 JOKYMEHTO000pOTa B CETH.

PexoMenayemasi iureparypa:

ocHoBHas [ 1,2];

JOTIOJIHUTENbHAS: [2].

Tema 3. IlpaBuia noOAroTOBKH M O(GOpPMIICHUS OPraHM3allMOHHBIX
JTOKYMEHTOB

Jleknmusa.  O6mme  mpaBwia  oQopMiIeHHS  JIOKYMEHTOB.  3ajau
['ocynapcTBeHHONW CHCTEMBl JIOKYMEHTAallMOHHOTO 00O€cleueHus YINpaBlIeHUEM
('CHAOY) u ynudunupoBanHoit cucrtemsbl nokymeHTtanuu (YCJ). TpebGoBanus k
oQOpPMIICHUIO PEKBU3UTOB JOKYMEHTOB. Buabl gokymentoB. dopmartsl Oymaru u
1oJi. bilaHKu JOKYMEHTOB.

Buabl opraHu3alMOHHBIX JOKYMEHTOB. PEKBU3UTHI yCTaBa, y4pEIUTEIbHOIO
noroBopa. Bubl U nopsiiok oopMIIeHUsS MOJ0KEHUH, ONPEACAIONUX CTPYKTYPY,
KOMIIETCHIIUIO W OpraHu3anuio pabotel mpeanpusatus (yupexnaenus). CTpykTypa
MOJIOKEHHUM, PErJaMEeHTUPYIOIINX JESITEIbHOCTh JOJDKHOCTHBIX JUI. Buasl wu
CTPYKTYpa UHCTPYKIUUA. PexBu3uThl HHCTpYKIM. Buabl perinamentoB. TpeboBanus
10 0(pOPMIICHHIO PErJIaMEHTAa.

IIpakTnueckoe 3ansitme. OdopmiieHHE HOPMAaTUBHO-NIPABOBBIX AKTOB
OpraHOB HCTOIHUTENbHON BiacTH. OdopMmieHue pacnopsKeHH, MOCTAHOBICHUM,
pemienuii, npukaszoB. IIpaBuna noAroToBKM U O(OpMIIEHHS OpraHU3AIlMOHHBIX
JIOKYMEHTOB



CamocrosiTeibHasa padora. O6mue TpedoBaHus 1Mo 0OPMIICHUIO JTOTOBOPOB.
CtpykTypa  rpaxaaHCKO-NIPaBOBbIX  JoroBopoB.  CojepxkaHue  MOpPETEH3UH,
pexinamanuu. [lopsaok ohopMIIeHIS HCKOBBIX 3asBICHHIA.

Pexomenayemas Jquteparypa:

OCHOBHas [2];

JononHuTtenbHas: [1,2].

Tema 4. IlpaBwia mnOArOTOBKH H OQOPMJIEHHSI PACHOPSAAUTEIbHBIX
JOKYMEHTOB

Jlexknus. Buael  pacnopsauTeNbHBIX  JIOKYMEHTOB. Odopmienue
PacoOpAAUTENBHON TOKYMEHTALUU.

Buner u mopsanmox odopmiienus mpukazoB. OdopmiieHne pacrnopsiKeHH.
Odopmiienue pemerns. OdopmiieHue TPOTOKOIIA.

[Topsimok JOKyMEHTUPOBaHMS TPYJAOBbIX OTHOIIEHUN. CoaepkaHue TaHHOTO
pactiucanusa. [IpaBuna BHyYTpeHHero TpyAoBoro pacmnopsiaka. Odopmienue
JTOJDKHOCTHOW ~ MHCTpyKumu. OdopmiieHHe TpyAOBOro JI0roBopa. PeKBU3UTHI
IIPUKA30B I10 JUYHOMY COCTaBY.

IIpakTnyeckoe 3anaTwe. IlpaBuna moarotoBku U odopmieHUS
pacropsaAuTeabHbIX JOKyMeHTOB. [lopsimok odopMieHuss NEPBUYHBIX YUETHBIX
JIOKYMEHTOB W YYETHBIX PEructpoB. OCHOBHBIE M JONOJIHUTEIIbHBIE PEKBU3UTHI
OyXranTepcKkux  JOKyMeHTOB. Ha3zHaueHue  pEeKBU3UTOB, MPUMEHSEMBIX B
OyXTalNTepCKUX JOKYMEHTAX.

CamocrosiTeIbHAA padora. OpraHuzalmoHHO-pacnopsIuTeIbHAsS
nokymenTarusi B cucreme MUC Poccun. OdopmiieHne WHCTPYKIUH, MTPOTOKOJIOB.
Copeprkanve 1 Ha3HaYEHUE CITY)KEOHBIX TTUCEM, CITYKEOHBIX 3aIMMCOK.

PexoMenayemasi iureparypa:

ocHoBHas [1];

JonoHUTENbHAA: [1].

Tema 5. IIpaBuaa odopmieHuss HHPOPMALMOHHO-CIIPABOYHBIX
JIOKYMEHTOB

Jlekuusi. Buasl WHQOPMAIMOHHO-CIIPABOYHBIX JOKyMEHTOB. OdopmieHue
JOKJIaJHBIX M OOBACHUTENBHBIX 3aMUCOK. Buabl W mopsaok oQopMieHUs aKTOB.
Bunbr cmyxe6nsix nuceM. Odopmienne ciyxeOnbix nucem. OdopmiieHue
TenerpamMm. Bunbl n opopmiieHne crpaBok.

IIpakTnueckoe 3austue. OdopmieHne HHHOPMAIMOHHO-CIPABOYHOM
JOKyMEHTaIuu. Bujpl Hay4HbIX padoT.

CamocrosiTeibHast padora. OdopmieHue pe3ynbTaToB HAy4YHBIX pPaboT.
OdopmiteHre crucKa UCOIb30BAHHON JTUTEPATYPBHI.

Pexomenayemas iuteparypa:

ocHOBHas [1];

JIOTIOTHUTENbHAL: [2].

Tema 6. O0muit NOPAIOK padOTHI € JOKYMEHTAMH B OPraHU3ALMU
Jlekuusi. Ilpuem wu nepBuuHass 00pabOTKa BXOAAIIMX JIOKYMEHTOB.



[IpenBapurenbHOE pPAcCMOTPEHUE U paclpeleseHne JOKYMEHTOB. Perucrpanus
BXOJSIIEH KOpPECTIOHEHIINH. BUIbI HEpEerucTpupyemsoix 10KyMmeHToB. O0OpaboTKa u
OTIIpaBKa UCXOIANUX JOKYMEHTOB. [IpoBepka mnpaBHILHOCTH OQOPMIICHUS
UCXOISIIMX JOKyMeHTOB. JKypHanbHass M KapTOyHas CHUCTEMa PErUCTpaluu
JIOKYMEHTOB. ABTOMaTU3UPOBAHHASI CUCTEMA PETUCTPAIlUU JOKYMEHTOB.

KoHTpons 3a cpokamMu HCHOJHEHHUS JAOKYMEHTOB. ABTOMATU3UPOBAHHBIM
KOHTPOJIb 32 UCTIOJTHEHUEM JJOKYMEHTOB.

Opranuzanusi OnepaTUBHOTO XpaHEHHUs JOKymMeHTOB. HomeHknatypa gen B
opranuzauuu. TpeOoBaHUS 110 COCTABICHUIO U O(POPMICHUIO HOMEHKIIATYPHI eI

IIpakTnueckoe 3ansitue. [lopsgok QGopMupoBaHusi Jel B OpraHHU3aIUU.
[Topsinox opopmienus aen. Cucrematusanus T0KyMeHTOB. OQopMieHHE 00JI0KKU
nena. CocraBieHue BHYTpEeHHEN onucu Aena. Opranusanus XpaHeHUs: JTOKYMEHTOB.
OO0muii MopsiIOK padOTHI C TOKYMEHTAMU B OpTaHU3aIiH.

CamocTosiTesibHasi padoTa.

DKcrnepTu3a EHHOCTU TOKyMeHTOB. [lopsinok mepenauu nen B apxuB. Cpoku
XpaHeHus TOKyMEHTOB. [1opsiIok YHUUTOXKEHUS TOKYMEHTOB.

[Topsinok paGoThl ¢ MUCbMEHHBIMU OOpAILIEHUSAMU TpaxaaH. Buasl oOpaienuii
rpaxaad. Cpoku paccMOTpeHHsi oOpaileHuii rpaxaaH. KoHTposib 3a UCIOTHEHUEM
oOpaleHuii rpaxaaH.

Pexomenayemas ureparypa:

ocHoBHas [1,2];

JlonoJIHuTeNnbHas: [1,2].

Tema 7. KyabTypa aeJ0BOM NHCHbMEHHOM peyd: HCTOPUA U
COBPEMEHHOCTh

Jlexnusi. OCHOBHbBIE ACHIEKTHI KYJbTYPHI J1€JI0BOM peun. HopMaTUBHBIN acriekT
KyJabTypbl peud. KOMMYHHKAaTUBHBI aCHEKT KyJbTYpPhl pe4YH. DTHUYECKUU ACHEKT
KyJbTYpbI peuu. MIcTopust pyCcCKOM N€I0BOM MUCBMEHHOCTH M Pa3BUTHE JOKYMEHTA.
HpeBunii nepuon. Ilpukaznon mnepuoxa. Kosmexckuit nepuoa. MHHUCTEPCKHIA
nepuos. COBETCKUI U MMOCTCOBETCKUN TEPUO/.

IIpakTnyeckoe 3aHATHE. OCHOBHBIE AaCHEKThl KYJBTYpPbl JEJIOBOM PEYH.
Hcropust pycckoi Ae10BOM MMCbMEHHOCTH M Pa3BUTHUE JJOKYMEHTA.

CamocrosiTenbHass padora. IHTEepHaUMOHANBPHOE W HAMOHAIIBHOE B
ciyxeOHoM JokymeHTe. TodHocTh u mOHSATHOCTH. KosnernanbHocth. TouHas
aaApecHOCTh. TemaTudeckass OrpaHUYEHHOCTb. CBOEBPEMEHHOCTh M aKTyaJbHOCTb.
JIoCTOBEpHOCTh M OOBEKTUBHOCTh. Y OEAUTENBHOCTh W JIOTMYHOCTh. [lonmHoTa M
CKATOCTh U3JIOKEHUSA. HENTPanpHOCTh U3II0KEHUS.

Pexomenayemas Jmreparypa:

ocHoBHas [ 1,2];

JONOTHUTENbHAA: [1-2].

Tema 8. Oco0eHHOCTH SI3bIKA CJIY:KEOHOI'0 JOKYMEHTA

Jlekumsa. Cranpaptuzauus si3bika JokymeHTa. CraHpapTu3auus JEKCHKH.
CreunanbHas JEeKCHKa, CBOMCTBEHHAs TOJBKO KaHUEISPCKOM peun. CrnenuanbHas
TEPMHMHOJIOTMYECKasl JIEKCHKA, BBIPAXKEHHAsI OTIVIArOJbHBIMHU CYLIECTBUTEIbHBIMU.



CnenmanbHas  oTpacieBas  TEPMHHOJOTMYECKas  Jiekcuka.  CrenuaibHble
00O3HauYeHUs JIOJIeH M0 KaKoMy-TrOO Tpu3HaKy wuiu AeicTBuio. CTaHmapTH3aius
CIIOBOCOYETAHUM. Y CTOWYUBBIE CIOBOCOYETAHUS C IMPOU3BOAHBIMH MPEIAJIOTAMMU.
YcrouuBbIE  CIIOBOCOYETAHWsA ~ OTUKETHOro  xapakrepa.  Cranmaprusanus
npeanoxenuil. [Ipsamoit nopsnok ciioB. [10CTOSTHHOE MECTO BTOPOCTENEHHBIX YICHOB
npeyiokenusi.  PacronoxkeHue  ciIoB 1o MHGOPMATUBHOM  3HAYUMOCTH.
[Ipeobnaanre CTpaaaTelbHBIX KOHCTPYKIMM. PacmpocTpaHEeHHOCTh MPOCTOrO
npeanoxenus. Kynbrypa ciiokHoro mnpenjoxeHus. CrangapTuszanus TEKCTa.
CBSI3HBIN TEKCT ¢ TPAJAULMOHHOW JIMHENHOM 3anuchbio. CBSI3HBIM TEKCT C 3aIUCHIO 10
tpadapety. Tekcr-ankera. TekcT-Tadbnuiia.

IIpakTnyeckoe 3ansaTue. A3pIKOBBIC TPEOOBAHUS K 0OPMIICHUIO PEKBU3UTOB
nokymenTta. PexBusutr «HammeHoBanme  opranmsanumn». PexkBusut  «/larta
nokymeHTay. PexBu3utT «Amnpecat». PexBm3ut «I'pud yTBEpKIEHUS TOKYMEHTA.
PexBuzut «Pe3omtonus». PekBu3uT «3aronoBok K TekcTy. «PexkBusut «lloamucey.
PexBusut «Tekcr nokymeHTay». Buabl 1 TUIIBI COKPAILIEHUH.

CamocrosiTenbHast padora. S3pIkoBoe 0(OPMIIEHHE JMYHBIX JOKYMEHTOB.
OOpa3upl  3asBieHuil. OOpa3en uckoBoro 3asBieHuss B cyd. OOpasibl
noBepeHHocTel. ABtoOuorpadus. Pesrome. JlemoBoe MHCHbMO: BUIBI U SI3BIKOBOE
o opMIIeHHE.

Pexomenayemas ureparypa:

ocHoBHas [1,2];

JlonoJIHuTeNnbHas: [1,2].

Tema 9. PenakTupoBaHme TEKCTA CIYKeOHOT0 JOKYMEHTA

Jlekuus. Meroauka pegakTUPOBAaHUS U TEXHUKA TIPABKH CIIYKEOHBIX
JIOKyMEHTOB. MeTonnKa peJakTUpOBaHUs JOKyMeHTa. l[lepBwiid 3Tam paboTHl ¢
TEKCTOM JOKyMeHTa. Bropoil stam pabOThl C TEKCTOM JOKyMEHTa. TpeTwil stan
paboThI C TEKCTOM JIOKYMEHTA.

IIpakTnyeckoe 3aHaTHe. TexHUKa MPaBKU JOKyMEHTa. TUNIHYHBIE OIIMOKH B
A3BIKE M CTWJIE JOKYMEHTOB. JIormko-cMmbiciioBble omMOKU. JIekcuyeckue OmMOKH.
Mopdonornyeckue  ommoOku.  CuHTakcuueckue — omuOku.  HemnpaBuibHOE
ynotpeOieHre najieka u npejyiora nociie ynpasistomux cioB. Opdorpaduueckue u
MYHKTYal[MOHHbIE OIIHOKH.

CamocrositenbHas padora. Hapymienuss pedeBoro stukera. I[lpaBuiia
PYCCKOIO 3THKETa

PexoMenayemasi iureparypa:

ocHOBHas [1];

JOTIOJIHUTENbHAS: [2].

5. MeTozmquKne PEKOMEHIANUMA 110 OPraHU3allMi U3YIYCHUA NUCIHUIIJTHHBI

[Ipn peanmzanuu MpOrpaMMbl JTUCHIUTLIMHBI WCIIONB3YIOTCS JICKITMOHHBIC |
MPAKTUICCKUAC 3aHATHS.

OOIMMH LETSIMU 3aHITUH SIBIISTFOTCS

- 000011IeHNE, CHCTEMaTH3aIus, yriIyOJieHue, 3aKperyIeHue
TEOPETUYECKHUX 3HAHHUH 110 KOHKPETHBIM TeMaM JUCIMILINHEI;



— dbopMupoBaHrE YMEHUN MPUMEHSATH MOTYUYEHHBIE 3HAHUS HA MPAKTHKE,
peanm3anus eJMHCTBA WHTEIUICKTYaTbHON U MPAKTHYECKOU JIeATeTbHOCTH;

— BBIPa0OTKAa TpU pEIICHUH TMOCTABICHHBIX 3a/1ad MPOQPECCHOHATBHO
3HAYMMBIX KaueCTB: CAMOCTOSITEIIbBHOCTH, OTBETCTBEHHOCTH, TOYHOCTH, TBOPUYECKOU
WHUIIAATHBEI.

[{enssMu TEKITUHN SBIISIOTCS:

— JaThb CHUCTEMAaTU3UPOBAHHBIE HAYYHBIE 3HAHMS 1O  JUCHUIUIMHE,
aKIICHTUPOBAB BHUMAaHNE Ha HAMOO0JIEE CIIOKHBIX BOMPOCaX;

— CTUMYJIMPOBATh aKTUBHYIO MTO3HABATEILHYIO JACATEIHHOCTh 00yJaronuXcs,
criocoOCTBOBATh (POPMUPOBAHUIO UX TBOPUYECKOT'O MBIIIJICHUS.

B Xoae mpakTHYECKOro 3aHATHS OOECIEYMBACTCSA MPOIECC aAKTHBHOTO
B3aMMOJICUCTBUS 00yYaroUUuXcsl ¢ MpernojiaBareseM; NpuoopeTaroTcsl MPaKTUIeCKue
HaBBIKU U yMeHHs. Llenb mpakTHYecKOoro 3aHATHs: YIIIyOUTh W 3aKpPENUTh 3HAHUSA,
MOJIyYeHHbIE Ha JIeKIHH; (OPMHPOBAHUE HABBIKOB HCIOJb30BAaHUS 3HAHUM s
pelieHus] TPAKTUYECKUX 3a7a4; BBIMOJHEHUE TECTOBBIX 3aJaHUN IO TMPOBEPKE
MOJYYEHHBIX 3HAHUW U YMEHHUM.

CamocrosiTenpHas paboTra oOydJaromMxcsl HarpaBieHa Ha YyriayOJleHue W
3aKpeIUICHUe 3HaHWHM, TOJYYCHHBIX HA JICKIUSAX W JIPYTUX 3aHATHSX, BBIPAOOTKY
HABBIKOB CaMOCTOSTEIHLHOTO AaKTUBHOTO MPUOOPETEHUS HOBBIX, TOTOJHUTEIHHBIX
3HAHHH, TOATOTOBKY K MPEACTOSIIAM 3aHITHIM.

6. OneHo4HbIC MaTePUAJIbI IO AUCHUIIINHE
Texymuii KOHTPOJIb YCIIEBAEMOCTH 00ECIICUNBAET OIICHUBAHUE XOa OCBOCHUS
JTUCIUTUIMHBI, TPOBOJUTCS B COOTBETCTBUU C COJEPKAHHEM JUCLUMIUIMHBI 0 BUJIaM
3aHATUN B JOpMeE ONpOoca/I0KIaI0B/TECTUPOBAHUS.
[IpomexxyTouHas arrectanus O0OECIEYMBACT OICHUBAHUE MPOMEXKYTOUYHBIX H
OKOHYATEJIbHBIX PE3YyJbTaTOB OOy4YEeHMs] MO AMCLUUIUIMHE, MPOBOIAUTCS B (opme
3ayeTa.

6.1. IlpumepHbIe OLIECHOYHBIE MAaTEPUAJIbI:
6.1.1. Texyuero KOHTpOJIst
Tunosblie BOmpockI 1JIA ONpoca:

1. Yrto Takoe 10KyMEHTO000POT?
2. [lepeuncauTh OCHOBHBIE 3a/1a4 aBTOMATHU3AIMU JOKYMEHTO000pOTa
3. KaxkoBbl ipenMyIiecTBa aBTOMaTHU3aIMU TJOKYMEHTO000poTa?

Tunosbie TeMbl 11l JOKJIAA0B:

1.Yuernsie nokyMentsl [IpeBueii I'penun, [llymepo-BaBUIOHCKHAE TOKYMEHTBI

2.Yuernsie nokyMeHThl [IpeBHero Erunta, J[peBHero Puma

3.ITepBbie hOpMBI JOKYMEHTOB U MIEPBbIE CPEJICTBA 3AMIUTHI IOKYMEHTOB

TunoBble 3a1aHUA 1)1 TECTUPOBAHUS:

1. Yto Henb3s OTHECTH K chepe NeTOMPOn3BOJICTBA:

a) ohopmIIeHHE CeKpeTapéM IpHKasza o0 mpuémMe Ha paboTy COTPYAHUKA;

b) odopmieHue cekperapéM MO MNPOCKOE HAYAIbHUKA MO3IPABUTEIHHOM
TeJIerpaMMBbl JIJISl €70 MaTepu;

c) odopmieHue cekpeTapéM Mo MpochOe HavdaIbHUKA CIYKEOHOM 3alucKu B



BBINIECTOAIIYIO HHCTAHITHIO;

d) obopmiieHne cekperapém IPOTOKOJIA COBEIAHUS PYKOBOIUTEIICH OTIEIOB.

2. OOBEKT JIeNOMPOU3BOJCTBA — ATO:

a) odopMmieHHUe TOKYMEHTOB, OTpa)XalolUX BECh CHEKTP YMHPaBICHUYECKOU
NEATETPHOCTH TIPEANPUATHSA, a TakKe OpraHu3aluio JOKyMEHTOOOOpOoTa B
YUPEKICHUH;

b) cucrteMa TOKyMEHTOB, CO3/laHHAsl HA OCHOBE €IMHBIX CTAHJIapTOB;

C) TpaBwWJIa, ONPEACIISIONINE OPraHU3aIHNI0 JOKYMECHTUPYEMBIX MPOIECCOB Ha
PEANPUSATUY;

d) COBOKYMHOCTH JOKYMEHTOB, IPUMEHAEMBIX B OIPEACICHHON cdepe
NESITeTLHOCTH.

2. K ocHoBHEIM 11e5151M City k061 JIOY oTHOCSTCS:

a) pyKOBOJICTBO

b) KOHTpOIIb

C) KOOpJIMHALIMS

d) peanuzarus

6.1.2. IIpome:kyTOYHOI aTTECTAlUU
IIpuMmepHbIN NepeYyeHb BONPOCOB, BLIHECEHHBIX HA 3a4eT

1. Yuernsle gokymeHThl [lpeBHen I'peuuu, [llymepo-BaBuiioHckue
JOKYMEHTBI

2. Yuetnbie nokyMeHThI JIpeBHero Erunra, IpeBnero Puma

3. [TepBble GOpMBI TOKYMEHTOB U MEPBbIE CPEACTBA 3aAILUTHI JOKYMEHTOB

4. [TepBble QyHKIIMN TOKYMEHTOB: yU€T, YIIPABJIECHUE U KOHTPOJIb

3. dopmupoBaHue MIPUKA3HOU YIIPaBJIEHYECKON CHUCTEMBI
JIEJIONPONU3BOICTBA.

6. Cucrema oOumiero nenonpou3BoAcTBa. CTPYKTypHBIE NOJpa3eieHUs
IIPUKA30B

7. Boennas, aunioMaTudeckasi, CTaTUCTUYECKAS], YUETHASI JOKYMEHTALINS.

8. Komnexckoe npenonpou3BoacTBo. Buabl nokymeHToB. OpraHusanus
KOHTPOJIS 32 UCIIOJIHEHHEM JOKYMEHTOB

9. HenonpousBoactBo XIX-nawana XX B. Opranuzauus padOThl C

JOKYMEHTaMU B MUHUCTEPCTBAX

10. IlomoxeHne O MNHUCBMOBOACTBE U JIETONPOU3BOJACTBE B BOECHHOM
BEJIOMCTBE

11. Pa3BuTHe COBETCKOIO IEIONPOU3BOJICTBA

12.  @®yHKIMH METOIMYECKOIO LIEHTpPA 0 PYKOBOJACTBY palMOHAIU3aLUEH
JIEJIONPOU3BOCTBA

13.  bropo crangaptuzauuu BCHX CCCP

14.  OcHoBHblE  TONOXKEHUS  EAMHOM  TrOCyZapCTBEHHOW  CHCTEMBI
nenonpousBojactea (EI'CJI)

15. Cozmanme EauHONW roCcygapCTBEHHOW CHUCTEMBI JOKYMEHTALIMOHHOTO
obecnieuenus ynpasienus (ETCHOY)

16. Ilpomecc  craHgapTu3alud W yHUUKAIUM  OpPraHU3AI[MOHHO-
pacnopsauTeNbHON JOKYMEHTAIIMU



17. Co3manme ABTOMAaTH3UpPOBAaHHOW cucTeMbl ympaBieHuss (ACY) u
OO0mmerocy1apcTBEHHON CHUCTEMBbl cOopa W 00pabOTKM HWH(pOpMAUHU I ydeTra
IUTAaHUPOBAHUS U yIIpaBieHUs] HapoAHbIM x03s1cTBOM (OI'AC)

18. T'ocymapcTBEeHHOE pEryJIMpOBaHUE IEIONPOU3BOICTBA B PD

19. HopmaTuBHO-IpaBOBOE PErYJIUPOBAHKUE JOKYMEHTUPOBAHUS U pabOTHI €
JTOKyMEHTaMu

20. Tlomnomouusi PenepalibHOTO APXMBHOTO areHTCTBA MO O00ECIEUEHHUIO
COOJIIOJICHUs TPAaBWJI XPAHEHMs, KOMIUIEKTOBAHMS, Yy4e€Ta W MCIHOJb30BaHUS
apXUBHBIX IOKYMEHTOB

21. IlpaBuia nenonpou3BOJICTBA B (efepalbHbIX OpraHax UCHOJIHUTEIHHOM
BJIACTHU

22.  CranpaapTbl, yCTaHABIMBAONIKE MpaBuia 0pOpMIICHUS JTOKYMEHTOB

23.  Opranuzanus ciy>k0bl IeTOTPOU3BOJICTBA B TOCYIAPCTBEHHBIX OpraHax

24.  TpeboBaHus K OpraHU3AINHU JOKYMEHTO000pOTa B peiepaaIbHOM OpraHe
WCIIOJTHUTEIHLHON BIACTU

25.  Opranuzanys ciy>k0bl IeJONPOU3BOICTBA HA MPEANPUITHIIX

26. Tunosas ctpyktypa ciayx0b1 JIOY

27. 3amauu ¥ QYHKUIHUH CIIYXKOBI 1€TONTPOU3BOJICTBA

28.  CrpykTypa MOJOXKEHHS O CIIyKOe JAeJIONPOU3BOICTBA

29. Opranuzauus B3auMmojeicTBus ciayx0bl JJOY co CTpyKTypHBIMU
MO/Ipa3IeICHUSIMU NPEANPUITHS (YUPEKICHUS)

30. Opra#uzanus JOKyMEHTOOOOpOTa

31. ®opwmbl pabOTHI C JOKyMEHTAMHU B OpTraHU3AIHIX

32. Ilopsaok 06pabOTKU JOKYMEHTOB

33.  DJEKTpOHHBIE CUCTEMBI JOKYMEHTAIIUU

34.  OcobeHHOCTH pabOTHI C AICKTPOHHBIMU IOKyYMEHTaMU B (efepanbHbIX
opraHax HUCIIOJTHUTEIbHON BIACTH

35. Tlopsnok UCHOIB30BaHUS JEKTPOHHBIX MOANUCEN. BUIBI 3E€KTPOHHBIX
MOJITUCEN

36. Opranuzaius 3ailyIIeHHOr0 TOKYMEHTO000POTa B CETH

37. TpeboBanus K 0POPMIIEHUIO PEKBU3UTOB JOKYMEHTOB

38.  Buasl nokymentoB. @opmarsl Oymaru u nosisi. bianku 10KyMeHTOB

39.  Buabl opraHu3allMOHHBIX JOKYMEHTOB

40. TpeboBanus o 0oHOPMIICHHIO: YCTaBA, YUPEIUTEIHLHOTO 0IOBOpa

6.2. Illkana oueHUBAHUA Pe3yJbTATOB INMPOMEXKYTOYHON aTTecTalluv M
KPUTEPHUHU BHICTABJICHHUS OLIEHOK
Cucrema OlleHUBaHUs BKIIIOYAET:

dopma ITokazarenu
Kpurepuu BbICTaBiIeHUS OLICHOK [IIxana oueHUBaHUS
KOHTPOJIS OLICHUBAaHUs
3a4€CT IMPaBHUIIBHOCTDb JdaH HpaBI/IJIBHLIﬁ, HOJIHEIII OTBET Ha 3a4YTCHO
Y TIOJTHOTA MOCTABIIEHHBI  BOMPOC, TOKa3aHa
OTBETa COBOKYITHOCTb OCO3HAaHHBIX 3HaHUU
Mo  JIUCUUIUIMHE,  JI0Ka3aTeJIbHO
PACKPBITHI OCHOBHBIC IIOJIOKCHU A
BOMPOCOB; MOTYT OBITh JTOMYUICHBI




HEIOYCTHI, HCIIPaBJICHHbIE
CaMOCTOATENIBHO B TMPOLIECCE OTBETA;
JaH  T[PaBWIbHBIMA, HEJOCTATOYHO
MOJHBIA OTBET HA IIOCTABJICHHBIN
BOIIPOC, MOKa3aHO YMEHHUE BBIJCIUTD
CYIIECTBEHHbIE U HECYUIECTBEHHBIE
MPU3HAKK, MPUYUHHO-CIEACTBEHHBIE
CBS3U; MOTYT OBITH JIONYIICHBI
HEIOYCTHI, UCIIpaBJICHHBIC c
TOMOIIBIO MpernoiaBaTes; IaH
HEI0CTaTOYHO IIPaBUJIbHBIN u
TIOJTHEIN OTBET; JIOTHKA u
IOCJIEJOBATCILHOCTh H3JI0KCHUS
WMEIOT  HAapylIEeHWsl; B  OTBETE
OTCYTCTBYIOT BBIBOJIBI.

OTBET MpEeACTaBISAET co0oit HE 3a4TEHO
pa3pO3HEHHbIE 3HAHUS c
CYLIECTBEHHBIMU  OMIMOKaMH  TIO
BOIIPOCY; IIPUCYTCTBYIOT
(bparMeHTapHOCTb, HEJIOTUYHOCTD

N3JI0KCHUA, JOIIOJIHUTCIIbHBIC u
YTOUYHAOIIUME BOIIPOCBI HE IIPUBOIAT
K KOPPCKIMHK OTBECTA HAa BOIIPOC.

7. PecypcHoe obecnieuyeHne TUCIUATIIIAHBI
7.1. JInueH3MOHHOE U CBOOOJTHO pacnpoCcTPaHsieMoe MPOrpaMMHOe oOecredeHmne

[lepedenp TUIEH3MOHHOTO U CBOOOTHO PACIIPOCTPAHIEMOTO MPOTPAMMHOTO
0o0eCIICUEeHHS:

1. Astra Linux Common Edition penu3 Opein - onepaiinoHHas cuctema oO1ero
HazHaueHwus. JIunensus Ne217800111-ore-2.12-client-6196.

2. Astra Linux Special Edition - onepanronHasi cucteMa 0011ero Ha3HaYeHUSI.
Jluuensus No217800111-alse-1.7-client-medium-x86 64-0-14545.

3. Astra Linux Special Edition - oneparinonHas cucteMa 00111ero Ha3HaYeHUSI.
Jlunenszus Ne217800111-alse-1.7-client-medium-x86 64-0-14544.

7.2. llpodeccuonanibHblie 0a3bl JaHHBIX U HHPOPMAIHOHHBIE CIIPABOYHbIE
CUCTEMBI

1. IToptan oTkpeITEIX JaHHBIX Poccuiickoit @enepanuu https://data.gov.ru/
(cBOOOIHBIN JOCTYM).

2. ®enepanbubiil nopran «Poccuiickoe odpazosanue» http://www.edu.ru
(cBOOOIHBIN JOCTYM).

3. Cucrema ouraibHOTO OMyOJUKOBAHUSI IPABOBBIX AKTOB B AJIEKTPOHHOM
Bujie http://publication.pravo.gov.ru (CBOOOIHBIN JOCTYII).

4. DnextpoHHas 6ubnuoTeka yHuBepcuteTa http://elib.igps.ru
(aBTOpPU30BaHHBIN JIOCTYII).



5. OnekTpoHHO-OMOnmmoreunas  cuctema  «ObC  IPR BOOKS»
http://www.iprbookshop.ru (aBToOpr30BaHHBII JTOCTYII).

6. DOnekTpoHHO-OMOnMMoTeuHass cucrema «Jlamp»  https://e.lanbook.com
(aBTOpU30BaHHBIN JOCTYII).

7.3. Jluteparypa

OcHoBHas:

1. [tpukoB, A.B. OCHOBBI yIpaBJIEHUECKOW JESITEILHOCTU: Y4YeOHOE
nocobue / A.b. IlltpukoB. — Camapa: [1oBOMKCKHIT TOCYIapPCTBEHHBIN YHUBEPCUTET
TerekoMMyHuKanuii 1 uapopmaruku, 2017. — 99 c. — ISBN 2227-8397. — Texkcr:
AJIEKTPOHHBIN // DnekTpoHHOo-0ubmnoTeunas cuctema [IPR BOOKS: Pexxum nocryna:
http://www.iprbookshop.ru/75398.html

2. Kysuenoga, 1. B. JlokyMeHTHpOBaHUE YIIPABICHYECKON IESITEIBHOCTH :
yaeOHoe mocobue s 6akamaBpos / . B. Ky3nenosa, I'. A. XauatpsiH. — 2-e u3.
— Mockaa : JlamkoB u K, Ait [Tu Op Menua, 2021. — 240 ¢. — ISBN 978-5-394-
03274-5. — Tekct : BAEKTpOHHBIM // DiekTpoHHO-OMOIMoTeuHast cucrtema I[PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/99364.html

JlonosiHuTEILHAA:

1. ButeBckasl, O.B. OCHOBEI YIIPABIIEHYECKOU NesATEILHOCTH
[OnexTpoHHBINM pecypc]: ydeOHoe mocobue / O.B. BureBckas. — DiexTpoH.
TekcToBble AaHHble. — Camapa: [loBOIDKCKHMII TOCYNapCTBEHHBIN YHHBEPCHUTET
TeleKoMMyHUKanuii u uHpopmaruku, 2016. — 134 c. — 2227-8397. — Pexum
noctymna: http://www.iprbookshop.ru/71867.html

2. Ky3emuna, U.B. Jlemonpon3BocTBO [DIEKTPOHHBIA pecypc]: yueOHoe
nocoone / U.B. Ky3pMuHa. — DNEKTPOH. TEKCTOBBIC JaHHBIE. — M.: MOCKOBCKHU
ryMaHUTapHbI yHuBepcuteT, 2017. — 128 c. — 978-5-906912-98-5. — Pexum
nocryma: http://www.iprbookshop.ru/74718.html

7.4. MaTepuaJibHO-TeXHUYECKOe o0ecreueHmne

Jns mpoBeneHUss M OOECHEUEHUs] 3aHATUM HCMOJB3YIOTCS TOMEIIEHUS,
KOTOpbIE TPEJCTABIAIOT CO00M yuyeOHble ayAUTOPUU AJIA MPOBEACHUS Y4eOHBIX
3aHATUNA,  MPEIyCMOTPEHHBIX  IporpaMMoi  OakajaBpuara,  OCHAIIICHHBIC
000OpyZIOBaHUEM M TEXHUYECKMMHU CpPEICTBAMH OOYYEHHUsS: aBTOMATHU3HPOBAHHOE
pabouee MecTO TMpernojaBareis, MapKepHas J0CKa, MYJbTUMEIUMHBIA MPOEKTOP,
JIOKyMEHT-KaMepa, MOCaJ0uHbIe MECTa 00yYarOIIUXCS.

[Tomemenust asi  CaMOCTOSITENIbHONM paOOThl  OOYYalOIIUXCS  OCHAIIEHBI
KOMIIBIOTEPHOW TEXHUKOW C BO3MOYKHOCTBIO MOJKIKOUYEHUS K cetu «MHTepHeT» u
o0ecIiedyeHrueM JIOCTyma K JJIEKTPOHHON WH(OpPMAIMOHHO-00pa30BaTEeIbHON Ccpefie
YHUBEpPCUTETA.

ABTOPBI: JJOKTOP 9KOHOMUYECKUX HayK, mpodeccop bapaynun E.H.
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