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1. Henu v 3axa4u AU CHUTLTAHBI
ean ocBOeHNS TUCHUILIUHBI:
e (opMHUpOBaHME CHCTEMHBIX 3HAHUN 00 OpraHu3aluu JEIONPOU3BOICTBA B
YUpEeKACHUAX (HA MIPEATPUATHUAX);
e (opMHUpOBAHHME YMEHHH M MPAKTUYECKUX HABBIKOB IO HCIIOJIb30BAHUIO
CUCTEMATU3UPOBAHHBIX  TEOPETUYECKMX U  MPAKTUYECKUX  3HAHUM  OCHOB
JEJIONPOU3BOACTBA MPU PEIICHUHU MPO(ECCHOHABHBIX 3a/1a4.

Ilepeyennb koMneTeH Ui, opMHUPYeMBbIX B IIpoLecce U3y4YeHust

AMCUHMILINHBI
Komnerennunu Conep:xkanue
YK-4 Crioco6eH OCYIIECTBIIATh JISTOBYI0 KOMMYHHUKAITUIO B YCTHOM M TUCbMEHHOU
dbopMax Ha TOCyJapCcTBEHHOM si3blke Poccuiickoit @Denepanuu u
WHOCTPaHHOM(BIX ) sI3bIKe(ax)

3agaum JIMCUMILINHBI:

o H3ydCHUE TopsiIKa OpraHU3aIHAH JIOKyMEHTUPOBAHUS u
JTIOKYMEHTO000pOTA;

o M3yYCHUE OCHOBHBIX MPABWJI M TOPSAIKA TOATOTOBKH O(opMIICHMUS,
yueTa U XpaHEeHHUsI CITy>KEOHBIX IOKYMEHTOB;

o npruoOpeTeHNe MPAKTUUYECKUX HABBIKOB COCTABIICHUS, yueTa, XpaHEHHUs,
3alIUTBl  CIIY’)KEOHOM  JOKYMEHTAllMM B  COOTBETCTBUU C  TpeOOBaHUAMHU
JTIOKYMEHTO000pOTA;

o dbopMHupOBaHWE YMEHHUS BECTH JEJIOMPOM3BOJCTBO W Yy4acTBOBATh B
BEJICHUN JJOKyMEHTOO0OpOTa B OpraHax rocyIapCTBEHHOM BIACTH, TOCYIapCTBEHHBIX
U MYHHIMTAIBHBIX OpPTraHU3aIUsaX, Ha MPEANPHIATHIX W OPTaHW3aIlUAX CHCTEMBI
MUC Poccum;

o dbopmupoBaHue YMEHUS o pa3paboTke yIpaBJIECHYECKOU
JIOKyMEHTAIUH;
o dbopMupoBaHre 3HAHUM, CBSI3aHHBIX CO 3HAHWEM JOKYMEHTAIIMOHHOTO

obecrnieyeHus1 yrmpaBiieHus B opraHax u noapazjaeneHusx ['TIC u crnocoOHOCTBIO K
pPELICHUIO TPABOBBIX, COIMAIBHBIX M KAJAPOBBIX BOIMPOCOB, CBA3AHHBIX C
JNEATEIBHOCTBIO TOYXKAPHO-CHACATENIbHBIX MMOJAPA3ACICHU Ha TEPPUTOPUATBLHOM
YPOBHE.

2. [lepeyeHb IJIAHUPYEMBIX Pe3yJabTATOB 00y4YeHUsS TUCHHUIJIMHBI,
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMHU 0CBOCHUS 00pa30BaTeJIbHOM
NPOrpaMMbl

NuaukaTopsl JOCTHKEHHSI KOMITETEHITUU [Inanupyembie pe3ynbTaThl OOy4YEHHUS TIO
JTUCIUTIIINHE,  XapaKTePU3YIONIME  DTalbl
(hopMUpOBaHUS KOMITETEHITHIA

YMeeT NpUMEHATh HAa IPAKTHKE YCTHYKO H | 3HAeT

NMCBbMEHHYIO JEIOBYI0 KOMMYHMKauui0 YK- | mokyMeHTaloHHOE OOecrieueHus yIpaBicHUe
4.2. B opraHax u mnogpasgeneHusx ITIC VK-
4.2.PO-1




MpaBHiIa MOJITOTOBKU u oopmineHus
pacnopsAUTeNbHBIX JoKyMeHTOB YK-4.2 PO-2

VYwmeer

pa3pabarbiBaTh YIPaBIEHYECKYIO JOKYMEHTALIUIO
YK-4.2.PO-3

pelaTh IpaBOBbIC, COLMATIbHBIE M KaJIPOBbIC
BOIIPOCHL,  CBSI3aHHBIE  C  JICSITEILHOCTHIO
MOYKapHO-CIIACATeNIbHBIX ~ MOJPA3JICICHA  Ha
TepputopraibHoM ypoBHe YK-4.2.PO-4

3. MecTo IMCHUILIMHBI B CTPYKTYpe OCHOBHOM NpodeccuoHaIbLHOM
o0pa3oBaTeJbHOI MPOrpaMMbI

I[I/ICHI/IHJIHHEI OTHOCHUTCA K

MIPOIIECCOB U MPOU3BOJICTBY.

yacTH, (opMupyeMol  y4aCTHUKAMHU
o0Opa30BaTeNbHBIX OTHOIIEHUH, OCHOBHOM IpodeccHOHaIbHON 00pa3oBaTeIbHON
nporpamMmbl OakanaBpuata mo HampasieHuto noarotoBku 20.03.01 «Texnocdepnas
0€30MacHOCTh» HANpPaBICHHOCTh (MPOQUIIb)

4. CTpyKTYpa U coAepKaAHUE IUCIUTTHHbI

OO0mast Tpy10€MKOCTh JUCITUTIIMHBI COCTABIISAET 2 3a4CTHBIC SAMHUITLI /2 Jaca.

4.1 PacnipenesieHue TPYI0€eMKOCTH y4eOHOM TMCUMILIMHBI 10 BHAaM PadoT

10 Kypcam u (popmam 00y4eHH st

JJIs1 32049HO# (hopMBbI 00yUeHUA

«be30omacHOCTh,  TEXHOJIOTHUECKHX

Tpy1oeMKOCTh
. 1o
Bup yueOGHo# paboThI se. | wac, .

2 3
OOwast TpyAOEMKOCTh JAMCLUUILINHBI 5 79 36 36
1o yueOHOMY TUIaHy
KonTakTHas paboTta, B TOM YHCIIE: 8 2 6
AyIMTOPHBbIE 3aHATHUS 8 2 6
Jlexuunu (JI) 2 2
[TpakTueckue 3anarus (113) 6 6
Cemunapckue 3anstus (C3)
JlabopaTopHbie pabotsl (JIP)
Koncynbranum nepes 5Kk3aMeHOM
CamocrositesibHas padora (CPC) 64 34 30
B TOM YHCIIE:
KypcoBasi paboTa (IPOEKT)
3auer + +




4.2. TemaTHu4ecKHil IVIaH, CTPYKTYPUMPOBAHHBIH M0 TeMaM (pa3jaesiaM) ¢
YKa3aHHEM OTBEJICHHOI'0 HA HUX KOJIMYECTBA aKaJeMHYECKHX YaCOB U BH/10B
Y4eOHBbIX 3aHATHH

JJIS1 32049HO01 GopMbI 00yUeHMsI
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1 2 3 4 o) 6 7 8
OcHoBbI OpraHu3aluu
1 p H 8 | 2 6
JIeJTOTIPOU3BOICTBA
Opranuzanus CITY>KOBI
2 | VP H y 10 10
JIeJTOTIPOU3BOICTBA
3 [TpaBuiia MOATOTOBKHU U OPOPMIICHUS 5 5
OpPraHu3alOHHBIX TOKYMEHTOB
4 [TpaBuiia moAroTOBKU U 0hopmIiieHuUs 5 5
pacropsIUTEIbHBIX JOKYMEHTOB
[IpaBuna opopmieHus
5 |uH(pOpMaAIMOHHO-CIPABOYHBIX 6 6
JIOKYMEHTOB
HUTOI'O 2 KYPC 36 | 2 34
6 OO6muit mopsIoK paboThI ¢ 6 9 6
JIOKyMEHTaMU B OpraHHU3aIuu
v KynbTypa nemnoBoit nMcbMEHHON 6 6
peun: UCTOpHUSl M COBPEMEHHOCTD
8 OcCo0eHHOCTH SI3bIKa CTYKEOHOTO 6 6
JIOKYMEHTa
PenakTupoBaHue TeKCTa CIIy>keOHOTO
g | cAdKTHp y 16 4 12
JIOKYMEHTa
3auer +
Hroro 72 | 2 6 64

4.3 Copep:kaHue JMCHUILIMHBI 1JIA 00yYAKOLIMXCH |
3204HOU (POPMBI 00yYeHUS

Tema 1. OCHOBBI OpraHu3anyu 1eJ0NPOU3BOICTBA

Jleknus. Benenue noxkymMeHtoB g0 XV B. YueTHble JOKYMEHTHI JlpeBHel
I'penun, JlpeBuero Erunta, [dpeBHero Puma, [llymepo-BaBWIIOHCKHE HOKYMEHTHI.
®opmbl JOKyMeHTOB. CpecTBa 3alUThl JOKYMEHTOB. DYHKIIMU JOKYMEHTOB: YV4ET,
YIIPaBJIEHUE U KOHTPOJIb.

®opMUPOBAHUE IIPUKA3ZHOM YIPABICHUYECKOW CHUCTEMBI JEIONPOU3BOACTBA.
Cucrema oOmiero menonpou3BojcTBa. CTPYKTypHBIC TMOJAPA3ACICHHUS TPUKA30B.
BoenHnas, aunnomarnueckasi, CTaTUCTUYECKas, y4yeTHas JOoKyMmeHTauus. [IpaBuia




cocTtaBieHusT W odopmiieHuss JOKyMeHTOB. Koiiexxckoe —Jenonpou3BOICTBO.
Crpykrypa kosuteruii. Bunbl nokymeHToB. Peructpanus nokymeHToB. OpraHu3amus
KOHTPOJIS 32 UCTIOJIHEHUEM JIOKYMEHTOB.

HenonpouszBoactBo XIX-nayana XX B. Opranuszaius paOoThl ¢ JOKyMEHTaMHU
B MHHHCTEpPCTBaX. [[0J0KeHNE O MUCHMOBOJICTBE M JICIONPOU3BOCTBE B BOCHHOM
BEJIOMCTBE.

CamocrosiTeibHast padora. Pa3BuTHe COBETCKOTO JIETONPOU3BOJICTBA.
OyHKIIMM ~ METOJMYECKOTO0  IEHTpa 1O  PYKOBOJACTBY  pallMOHATM3alUeH
nenonpousBoAcTBa. bropo crangaptuzanmun BCHX CCCP. OcHOBHBIE TMOJOKEHHS
Enunoii rocynapcreenHoi cucreMsl aenonpousoactsa (EI'CJl). Coznanue Enunoit
rOCy/IapCTBEHHOM CHCTEMBbI JOKYMEHTAIIMOHHOTO OOECHEYEeHUsS  YIpaBJICHUSA
(ETCHOY). Ilpomecc craHmapTu3aiud W yHUGUKANUK  OPTaHU3AIMOHHO-
pacniopsiauTeabHOM gokymMeHTarmu. Co3naHue ABTOMATH3MPOBAHHOM CHCTEMBI
ynpasienuss (ACY) u OOmerocyqapcTBEHHOM cuCTeMbl cOopa U 00pabOTKH
uHopmManuu g y4deTa IUIAHMPOBAHHUSA, U YIPABJICHUS HAPOIHBIM XO3SHCTBOM
(OT'AQ).

['ocynapcTBeHHOE peryinupoBaHue jenonpousBojicta B P®. HopmatuBHO-
MPaBOBOE pEryJUpPOBaHUE JIOKYMEHTUPOBaHUSI U pabOThl C JOKYMEHTaMH.
[TomHoMounst defepaabHOTO APXUBHOTO areHTCTBA MO OOECHEYEHUIO COOJIIOICHMUS
MpaBuUJ XpaHEHWs, KOMIUIEKTOBaHMWS, Yy4e€Ta W MCIHOJb30BaHUS apXUBHBIX
nokymeHntoB.  [lpaBuma  gemompom3BoacTBa B (elepanmbHBIX — OpraHax
UCTIONTHUTENBbHON BiacTu. CTaHIapThl, yCTaHABIMBAIOIIME TpaBUia O(QOpMIICHUS
JOKYMEHTOB.

Pexomenayemas qutepartypa:

ocHOBHas [ 1,2];

JOTOTHATEIbHAS: [1, 2].

Tema 2. Opranuzanus cay0bl 1eJ10NPOU3BOACTBA

CamocrositenbHasi padora. OpraHuzaiusi Ciay>KObl JIE€TOTPOU3BOJICTBA B
rOoCyJapCTBEHHBIX oOpraHax. TpeOoBaHHs K OpraHu3alud JIOKYMEHTOOOOpOoTa B
denepaibHOM  OpraHe  HWCIOJHHUTENbHOW  BiacTu.  OpraHuzamusi  CIy»KObl
JIIONTPOU3BOICTBA HA MPEANPUATUSAX. THUIIOBas CTpyKTypa ciayk0sl JJOY.

3amaun ciyxObl Jenonpou3BoAcTBa. TexHonornueckue ¢yukmuu JIOVY.
Opranuzanmonnsie  ¢yukiuu  JOVY. KoutponbHbie ¢GyHKIMu ciayxos JOVY.
Meroauueckue  ¢ynkauun  JIOY.  Crpykrypa  TOJOXKEHMST O  CiIyxK0e
nenornpousBoAcTBa. Opranuzaiius B3aumMoiercTBus ciryx0sl IOV co cTpykTypHBIMU
MOAPAa3ACIECHUAMH NPEANPUITHS (YUPEKICHUSA).

Cucrembl KOJUIEKTUBHOM 00paOOTKM AOKYMEHTOB. KOMIUIEKCHBIE CUCTEMBI
YIPaBJIEHUS TOKYMEHTAM.

Opranuzarust Ciy»O0bl J1eJ0onmpon3BocTBa. Opranu3aius T0KyMEHTO000pOoTa.
®opMbI pabOTHI C JOKYMEHTaMH B opranu3anusix. [lopsmok 06paboTku TOKYMEHTOB.

OJNEeKTpPOHHBIE  CUCTeMbl  JOKyMeHTarmuu. OcoOeHHOCTH  paboThl ¢
AIIEKTPOHHBIMU JIOKYMEHTaMH B (peiepajbHBIX OpraHaxX HCIIOJHUTEILHON BIIACTH.
[Topsanok UCIOIB30BaHUS AIEKTPOHHBIX MOANUCEH. BUIBI 3JIEKTPOHHBIX MOAIUCE.
Opranu3zanus 3auMIIeHHOr0 T0KyMEHTO000poTa B CETH.



Pexomenayemas Jiureparypa:
ocHoBHas [1,2];
JIONOJHUTENBHAS: [2].

Tema 3. IlpaBwia nNOATOTOBKH U O(QOPMJIEHHS OPraHU3aANMOHHBIX
AOKYMEHTOB

CamocrositenibHasi padora. OOmme mnpaBuia OQOPMIICHUS TOKYMEHTOB.
3agaun  l'ocygapCTBEHHOM  CHCTEMBI  JIOKYMEHTAllUOHHOTO  OOECIEeUEeHUs
ynpasinenueM (I'CAOY) u ynudunupoannoit cuctemsl gokymentamuu (YCJ).
TpeboBanust K OQOPMIICHHIO PEKBU3UTOB JOKYMEHTOB. Buabl 1OKyMEHTOB.
®opmatel Oymaru ¥ nojisi. baanku JOKyMEHTOB.

Bunpl opraHu3aliMOHHBIX JOKYMEHTOB. PEKBU3HUTHI yCcTaBa, y4peaUTEIbHOTO
ngoroBopa. Buasl u nmopsiiok opopMIIeHHs MOIOKEHUH, ONPEACAIONUX CTPYKTYPY,
KOMIIETEHIIMIO W OpraHu3anuio pabotel npeanpustus (yupexaenus). CTpykrypa
IIOJIOXKEHUH, PETIaMEHTUPYIOIUX JACSITEIBHOCTh JOJDKHOCTHBIX JHUL. Buael wu
CTPYKTypa MHCTpyKIMi. PexBu3uTel uHCcTpyKuuidi. Bunsl pernmamentoB. TpeboBanus
110 0()OPMJICHUIO PErJIaMEHTA.

OdopmieHre HOPMAaTUBHO-TIPABOBBIX AKTOB OPraHOB  HCIIOJIHUTEIBHON
BiracTh. OdopMieHre paclnopsbKEHUM, IMOCTAHOBJICHMM, PpELICHU, MpUKa30B.
[TpaBuiia moAroTOBKU U OPOPMIICHHUSI OPraHU3ALMOHHBIX TOKYMEHTOB

OO6mue TpedoBaHus Mo 0(GOPMIICHHUIO I0roBOpoB. CTpPYyKTypa Ipa)aaHCKO-
MPaBOBBIX JOroBOopoB. ConiepkaHue NpeTeH3uH, pexiamanuu. Ilopsaok opopmieHus
VICKOBBIX 3asIBJICHUU.

Pexomenngyemas aurepartypa:

ocHOBHas [2];

JOTOHATEbHAS: [1,2].

Tema 4. IlpaBuina noaAroToBkM Hu 0QOPMIECHHUS] PACHOPAIANTEIbHBIX
JOKYMEHTOB

CamocrositeibHass  pabdora. Buasl pacnopsauTeNbHBIX  JTOKYMEHTOB.
Odopmienue pacopsANTETLHON JOKYMEHTAIUH.

Bunet u mopsmoxk odopmiienus mnpukazoB. OdopmieHue pacrnopsiKeHUi.
Odopmiienue pemenus. OpopmiieHrne TPOTOKOIA.

[Topsnok JOKyMEHTHPOBAHMS TPYAOBBIX OTHOWEHNN. CollepKaHue ITaHHOTO
pacnucanus. IlpaBuiia BHYTpeHHEro TpyaoBoro pacnopsanka. Odopmienue
JOOJDKHOCTHOM  HMHCTpyKuMH. OdopmileHHe TpydoBOro J0roBopa. PeKkBU3UTHI
IIPUKA30B 10 JUYHOMY COCTABY.

[IpaBuna mnOATOTOBKM M O(OPMIEHHUS PACTIOPSAUTENBHBIX JIOKYMEHTOB.
[Topsimox odopmieHUsT MEPBUYHBIX YUETHBIX JOKYMEHTOB U YYETHBIX PErUCTPOB.
OcCHOBHBIE U TIOTIOJHUTEIbHBIE PEKBU3UTHI OyXralTepcKux JoKyMeHToB. HaznaueHnue
PEKBU3UTOB, IPUMEHIEMBIX B OyXTalITePCKUX JOKYMEHTAX.

OpranuzaimoHHO-pacnopsauTenbHas JokymeHnTanus B cucteMe MUC Poccun.
Odopmienre UHCTPYKUUN, MpOTOKOJIOB. CoaepkaHMe W Ha3HAUYEHUE CITYKEOHBIX
MIUCEM, CITY>KEOHBIX 3aIHCOK.

Pexomenayemas aureparypa:



ocHoBHas [1];
JIONOJIHUTENIbHA: [1].

Tema 5. IlpaBuiaa odgopmieHuss HHEPOPMANMOHHO-CIIPABOYHbIX
JTOKYMEHTOB

CamocrosiTeibHast pabora. Buibt UH(OPMAITMOHHO-CITPABOYHBIX
nokymeHToB. OdopmiieHne ITOKIaJAHBIX M OOBSCHUTEIBHBIX 3almuCcOK. Buubsl u
nopsaok opopmieHus akToB. Bunbl ciayxeOnbix nucem. OdopmieHne ciryXeOHbIX
nmuceM. Odopmienne TenerpamMm. Buabl u opopmiieHre CripaBok.

Odopmienne HHOOPMALIMOHHO-CIIPABOYHONW JOKYMEHTAalMU. BUIbl HaydHBIX
pabor.

Odopmiienne  pe3yiabTaTOB  HaydHbIX pabor. OdopmieHnue  crmcka
HCIIOJIb30BAaHHOM JIUTEPATYPHI.

Pexomenayemas iureparypa:

ocHoBHas [1];

JIONOJHUTENBHAS: [2].

Tema 6. O0muit NOPAIOK padoOThI ¢ JOKYMEHTAMH B OPraHU3ALMHA

IIpakTuyeckoe 3aHsATHE

[Ipuem u mepBuuHas oOpabOTKa BXOIAIIMX JOKyMEHTOB. lIpenBapurensHoe
pacCMOTpPEHHE W  pacupeAcieHue  JOKYMEHTOB. Perucrtpamusa  BXOASIIEH
KOppECHOHAeHIMU. BUIbI HEperucTpupyemMbix JOKyMeHTOB. O0paboTka U OTIpaBKa
ucxoasummx JAokymeHTOB. IIpoBepka mpaBWIBLHOCTH OGOPMIICHUS HCXOISAIIUX
NOoKyMeHTOB. JKypHalbHas W KapTO4yHas CHUCTEMa pErucTpalud JOKYMEHTOB.
ABTOMAaTH3UPOBAHHAS CUCTEMA PETUCTPALIMH TOKYMEHTOB.

CamocrosiTtesibHast padora. KoHTpoJib 3a CpokaMu UCIIOJTHEHUS TOKYMEHTOB.
ABTOMaTU3UPOBAHHBII KOHTPOJIb 33 UCIIOJTHEHUEM JIOKYMEHTOB.

Opranuzanusi OnepaTUBHOrO XpaHEHUs HOKymMeHTOB. HomeHkiatypa nen B
opranuzanuu. TpeOoBaHUs 0 COCTABICHHUIO U OPOPMIICHUIO HOMEHKIIATYPHI JIeTI.

[Topsinox ¢opmupoBanusi nen B opranuzanuu. llopsmox odopmiieHus aed.
Cucremarmzainus  10kyMeHTOB. Odopmienue o06noxku nena. CocraBieHue
BHyTpeHHe# omucu jaena. OpraHuzamus XpaHeHUs JTOKYMEHTOB. OOl MOpsiaok
paboThI C IOKYMEHTAaMU B OpPTaHU3aIUH.

DKcnepTh3a UEeHHOCTH AOKYMeHTOB. [lopsaok nepenaun aen B apxuB. Cpoku
XpaHeHus TOKYMEHTOB. [1opsiiok YHUUTOXKEHUS! JOKYMEHTOB.

[Topsinok paboThl ¢ MUCbMEHHBIMH OOpaIICHUSIMU TpaxkaaH. Buael oOpamieHuit
rpaxaad. Cpoku paccMOTpeHus oOpaiieHuil rpaxkiaad. KoHTpoibk 3a MCHOJHEHUEM
oOpallleHu rpa)<aaH.

Pexomenayemasi sureparypa:

ocHoBHas [1,2];

nonoyiHuTenbHas: [ 1,2].

Tema 7. Kyabrypa [eji0oBOil NHCBMEHHONl pedyHM: HUCTOPUS M
COBPEMEHHOCTh
CamocrosiTeibHaag padora. OCHOBHBIE aCIEKThl KYyJbTYPhl JI€JIOBOM PEYH.



HopmatnBHBIN acniekT KyiapTypsl peur. KOMMYHUKATUBHBIN aCIEKT KYyJbTYPhl PEYH.
OTUYECKUNA acCleKT KyJbTypbl peud. McTopusi pycCKOMl A€I0BOM MUCHbMEHHOCTU U
pa3BuTHE JOKyMeHTa. JpeBHuil nepuoa. [lpukasnoi nepuon. Komiexckuii nepuo.
Munuctepckuii nepuo. COBETCKHI U MOCTCOBETCKHUM MEPHUO/I.

OcCHOBHBIE aCIEKThl KYJIbTYpbl IEJIOBOWM peud. McTopusi pycckoil IOeinoBOi
NMCbMEHHOCTHU U Pa3BUTHE JOKYMEHTA.

WNuTepHalMoHaIbHOE M HAIIMOHAJILHOE B CIIY’)KEOHOM JIOKyMeHTe. TOYHOCTh U
MIOHATHOCTb. KomnernansHOCTS. Tounas aJpECHOCTb. TemaTnueckas
OrpaHU4eHHOCTb. CBOEBPEMEHHOCTb M  aKTYaJlbHOCTh.  JlOCTOBEpHOCTH U
OOBEKTHUBHOCTb. Y O€IUTEIBHOCTh U JIOTUYHOCTh. [10IHOTA M CKATOCTh M3JI0KEHHUS.
HeltpanbHOCTD U3710KEHUS.

Pexomenayemas Jiureparypa:

ocHoBHas [1,2];

JOTOHUTEIbHAS: [1-2].

Tema 8. Oco0eHHOCTH SI3bIKA CJIYKEOHOT0 JOKYMEHTA

CamocrositeibHaas  paGora.  Crangaptuzanus  si3plka  JIOKYMEHTA.
Cranpaptuzauus sekcukd. (CrnenuanbHas JIEKCHKA, CBOWCTBEHHAs]  TOJIBKO
KaHUensIpcko peur. CrnenuanbHas TEPMUHOJOTHYECKAs JEKCHKA, BBIPAKECHHAs
OTTJIar0JIbHBIMU CYILIECTBUTEIbHBIMU. CnenmanbpHas oTpaciieBas
TepMUHOJIOTHYecKas jJekcuka. CriennanbHble 0003HAUYEHHU JIIOAEH MO KaKkoMy-ITH00
NpU3HaKy wWin JAeucTtBuro. CTraHgapTU3alus CIOBOCOYETAHUW. Y CTOMYMBBIC
CIIOBOCOYETAHMUS C IIPOU3BOJHBIMH IIPEUIOTAMH. Y CTOMYMBBIE CIIOBOCOYETAHUS
ATUKETHOTO Xapakrepa. CranmapTuzanus npemokeHud. lIpsaMol mopsmok cios.
ITocTosIHHOE MECTO BTOPOCTENEHHBIX WIEHOB MPEIJIOKEHUA. Pacnonoxkenne cioB 1o
uHpopmaTUBHOM 3HauMMocTu. IIpeoOnamaHue cTpagaTeNbHBIX KOHCTPYKIUH.
PacrmipocTtpaneHHOCTh mpocTOro npemioxkeHus. KyinbTypa CII0)KHOTO NPEIOKEHUS.
Crangaptuzanusi Tekcta. CBS3HBIM TEKCT C TPaJULIMOHHON JIMHEWMHOMN 3amucChio.
CBsi3HBIN TEKCT ¢ 3amuchio 1o Tpadapety. Tekcr-ankera. TekcT-radmuna.

SA3pikoBBIE TpeOOBaHHUS K OQOPMIICHUIO PEKBU3UTOB JOKYMEHTa. PekBU3UT
«HanmeHnoBanune opranuzamum». PexkBusur «/lara gokymenta». PexBusur
«Anpecar». PexBuzut «['pud yrBepxkaenus nokymeHrta». PexBuzut «Pe3onmrorusy.
PexBuzutr «3aronoBok k Tekcry. «PekBu3ur «llognmuck». PexBusutr «Tekct
TOKYMEHTa». BUIbI U TUIIBI COKpAIICHUIA.

S3pikoBOE 0hopMIICHHE JTUYHBIX JOKyMeHTOB. O0Opa3iibl 3asBieHuid. OOpaszerr
HCKOBOTO 3asiBieHUs B cyA. OOpasiel goBepeHHocTel. ABToOuorpadus. Pesrome.
JlenoBoe muCbMO: BUBI U A3BIKOBOE 0(OPMIICHHUE.

Pexomenayemasi sureparypa:

ocHoBHas [1,2];

nonogHuTeabHas: [1,2].

Tema 9. PenakTupoBaHue TeKCTa CJIYKeOHOI0 JOKYMEHTA
IIpakTHyeckoe 3aHsiTHe. MeETOAMKA pENAKTUPOBAHUS W TEXHUKA IPABKU
CITyKEOHBIX JTOKYMEHTOB. MeToanka peJakTUpOBaHUs JOKyMeHTa. [lepBwlii aTam



paboThI C TEKCTOM JOKyMeHTa. BTopoit atanm paboThl ¢ TEKCTOM JOKyMeHTa. TpeTHii
3Tan paboThl ¢ TEKCTOM JOKYMEHTA.

TexHuka mpaBKM JOKyMeHTa. THUNHWYHBIE OWIMOKM B S3bIKE W CTHIIE
JOKYMEHTOB. JIoruKo-CcMBICIIOBBIE OLLMOKHU. Jlexcnueckue OLLIMOKHU.
Mopdonornueckne  ommbOku.  CuHrakcuueckue — omumbOku.  HempaBuibHoe
ynoTtpeOseHne najaexa v Npeiora rnocie yupasisomux cioB. Opdorpaduueckue u
IYHKTYallUOHHBIE OLINOKH.

CamocrositenbHast padora. Hapymenuss peueBoro »stukera. IlpaBuia
PYCCKOIO 3THKETa

Pexomenayemas Jiureparypa:

ocHoBHas [1];

JOTIOJTHATEIbHAS: [2].

5. MeToanuyeckne peKOMEHAALMHU M0 OPTraHU3ANMUN U3YUYEeHHs] U CIUTJINHBI

[Ipu peanuzanuu NporpaMMbl JUCHUILTAHBI WCIOJB3YIOTCA JICKIIMOHHBIE U
MPaKTUYECKHUE 3aHATHS.

OOmMMH 1EeTISIMU 3aHSATUHN SBISIOTCS:

— 00o011eHue, CUCTEMAaTHU3alIUS, yriayOJeHue, 3aKpeIieHre
TEOPETHUECKUX 3HAHWH IT0 KOHKPETHBIM TeMaM JAUCIUILIAHEI;

— dbopMHupoBaHE YMEHUN MPUMEHATH MMOJyYCHHBIC 3HAHWS Ha TPAKTHUKE,
peanu3aiys eIUHCTBA HHTEIUICKTYalIbHON M MPAaKTHIECKOU JIEATeILHOCTH,

— BBIpabOTKA TIpU pEUICHWH IIOCTaBJICHHBIX 3adad Mpo(hecCHOHATHHO
3HAYUMBIX Ka4eCTB: CAMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH, TOYHOCTH, TBOPUYCCKOU
WHUIIATHBBHI.

[{enssMu JEKIIUN SBIISTFOTCSI:

— JaTh CHUCTEMATH3UPOBAHHBIC HAy4YHbIE 3HAHUS 1O  JIUCIUIUIMHE,
aKIICHTUPOBAB BHUMaHHUE Ha HanOOJIee CIOXKHBIX BOTPOCaX;

— CTUMYJIUPOBATh aKTHBHYIO MMO3HABATENIBHYIO JEATEILHOCTh 00YYAIOIINUXCS,
CrocoOCTBOBATh (POPMUPOBAHUIO UX TBOPUYECKOTO MBIIIICHHUS.

B Xxome mpakTHyeckoro 3aHATHS OOECIeYMBACTCS TPOIECC AKTUBHOTO
B3aUMOJICUCTBUS 00YyYaIOLIMXCS € MPENnoAaBaTesieM; TPUOOPETAIOTCS MPAKTUYECKHUE
HaBBIKM U yMeHHs. Llenb mMpaKkTHUYeCKOTro 3aHSITHS: YIITYOUTh M 3aKpENUTh 3HAHMS,
MOJIyYCHHBIC Ha JIEKIUH; (OPMHPOBAHWE HABBIKOB HCIIOJIL30BAHUS 3HAHWM IS
pEeIICHUs] TPAKTUYECKUX 3a]ay; BBIMOJHEHWE TECTOBBIX 3aJlaHUN IO TPOBEPKE
MOJIYYEHHBIX 3HAHUM U YMEHHUM.

CamocrosiTenbHas paboTra OOydYaroOIIMXCsl HampaBlieHa Ha yriayOJeHue W
3aKpEIUICHUE 3HAHUM, TOJYYCHHBIX Ha JICKIUSAX M JAPYTUX 3aHATHSIX, BBIPAOOTKY
HABBIKOB CaMOCTOSATEILHOTO AaKTUBHOTO TPHOOPETCHHS HOBBIX, JIOMOJHHUTEIBHBIX
3HAHWH, MOATOTOBKY K MPEACTOSAIIUM 3aHITHSIM.

[TpomexxyTouHast aTTecTalys MPoBOIUTCS B (popMme 3auera.



6. OueHo4YHbIe MaTePHAJIBI M0 TUCIUIJIMHE
Texymuii KOHTPOJIH YCIIEBAEMOCTH 00ECIICUNBACT OIEHUBAHUE XOa OCBOCHUS
JTUCIUILTAHBI, TIPOBOJUTCS B COOTBETCTBUU C COACPKAHUEM TUCIUIUIMHBI IO BUIaM
3aHATUH B hOpME OMpOca/I0KIIaI0B/TECTUPOBAHUSI.
[TpoMexyTouHas aTTecTanus OOECIIEUYUBACT OLICHWBAHHE MPOMEKYTOUHBIX U
OKOHYATENIbHBIX PE3yJbTaTOB OOYYCHHS TO IUCIHIUIMHE, MPOBOTUTCS B (HopMme
3ayeTa.

6.1. IIlpuMepHbIE OLIEHOYHbIE MATEPHUAJIBI:
6.1.1. Texkymero KOHTPOJIA
Tunosbie BONMPOCHI JJI51 ONIPOCa:

1. Yrto Takoe JOKyMEHTO000pOoT?
2. [lepeuncnuTh OCHOBHBIE 3aja4K ABTOMATU3AIlMU JJOKYMEHTO000pOTa
3. KakoBbl mpenMyInecTBa aBTOMaTH3AIMHA JOKYMEHTO000poTa?

Tunosbie TeMbl 1151 JOKJIA0B:

1.Yuernsie nokyMentsl [IpeBueii ['penun, [llymMepo-BaBUIOHCKHUE TOKYMEHTBI

2.Yuetnsie nokyMeHThl [IpeBHero Erunrta, JI[peBHero Puma

3.ITepBbie (hopMbI JOKYMEHTOB U MEPBBIE CPEICTBA 3AIIUTHI JOKYMEHTOB

Tunosble 3a1aHUA 1)1 TECTUPOBAHUS:

1. Yto Henb3sa OTHECTH K chepe AeTONpOr3BO/ICTBA:

a) oopMIICHHE CeKpeTapéM IpHKa3a o MprEME Ha pabOTy COTPYIHHKA,;

b) odopmienne cekperapéM MO MpochOe HaYalbHUKA I103IPaBUTEIILHOM
TeJIierpaMMBbI JIJIsl €T0 MaTepu;

C) odopmIIeHHE CeKpeTapéM M0 MpochOe HavadbHHKA CIY)KCOHOW 3aIllMCKHA B
BBIIIECTOSAIIYIO UHCTaHIIUIO;

d) obopmiieHne cekpeTapéM MPOTOKOJIA COBEIAHMS PYKOBOANUTEINICH OTIEIIOB.

2. OOBEKT IeI0mporu3BOCTBA — ITO:

a) odopMicHHE TOKYMEHTOB, OTPa)arOIIUX BECh CIEKTP YIPaBICHUECKOM
NESTEIPHOCTH TPENNPUSATUS, a TakKe OpraHu3alyio JOKyMEHTOoO0OpoTa B
YUPEKICHUH;

b) cucTema TOKYMEHTOB, CO3/laHHAsE HA OCHOBE CIMHBIX CTAHIapPTOB;

C) mpaBHJia, ONPEACIISIONINE OPTaHU3AIMI0 JOKYMEHTHPYEMBIX MPOIIECCOB Ha
MpEaNPUSATUH;

d) COBOKYHMHOCTH JIOKYMCHTOB, IPHMEHSAEMBIX B OIpEICICHHON cdepe
NEeSATENbHOCTH.

2. K ocHoBHBIM 11e1sM cityx0b1 JIOY oTHOCSTCS:

a) pyKOBOJICTBO

b) koHTpOIH

C) KOOpIMHALIMS

d) peanm3zarus

6.1.2. IIpome:kyTOUHOI aTTeCTAMHA
IIpumepHBIN NepeYyeHb BONPOCOB, BLIHECEHHBIX HA 3a4eT
1. Yuernble nokyMeHTsl [IpeBHeu I'peumm, Illymepo-BaBuiioHCKue
JOKYMEHTBI



VYuerHble nokymeHnThl JIpeBHero Erunra, /[peBuero Puma
IlepBbie (hOpMBI TOKYMEHTOB U IEPBBIE CPEACTBA 3AIUUTHI JOKYMEHTOB
[lepBbie (PyHKIIMU TOKYMEHTOB: YUET, YIIPABICHUE U KOHTPOJIb

ok wn

dopmHupoBaHUE pUKa3HOU yIpaBIECHUYECKON CUCTEMBI

JeJIONPON3BOCTBA.

6. Cucrema oOmero paenonpousBoicTBa. CTpyKTypHbIE NOJpa3AeiieHUs
IPUKa30B

7. Boennas, nunioMaTiudeckasi, CTaTUCTHUECKasA, yueTHas JOKYMEHTAIHS.

8. Konnexckoe aenonpons3BoAcTBO. Buabsl nokymeHToB. OpraHuzanus
KOHTPOJISI 32 UCTIOJIHEHUEM JOKYMEHTOB

Q. Henonpou3BoactBo XlIX-nagana XX B. Opranuzanus paboThl ¢

JTOKyMEHTaMHU B MUHUCTEPCTBAX

10. IlomoxeHue O THMCHMOBOJICTBE U JICJIOMPOM3BOJICTBE B BOCHHOM
BEJIOMCTBE

11. Pa3BuTHE COBETCKOTO JI€JIONPOU3BOCTBA

12.  @OyHKIUU METOJUYECKOTO ILIEHTpa MO PYKOBOJCTBY pallMOHATH3aLMEH
JIEJIONIPOU3BOICTBA

13.  bropo crangapruzanuu BCHX CCCP

14.  OcHoBHBIE  TONOXEHUST  EAMHOW  TOCYyIapCTBEHHOW  CHCTEMBI
nenornpousBoactsa (EI'C/I)

15. Cosznanne EnuHON TOCYJApCTBEHHOM CHCTEMBI JIOKYMEHTAIlMOHHOIO
oOecnieuenus ynpasinenus (EICHOY)

16. Ilpomecc craHmapTW3almud ©W  yHU(QUKAIIMA  OPTaHU3AI[MOHHO-
pactopsS I TeILHON TOKYMEHTAIIUN

17. Coszpmanne ABToMatu3upoBaHHOM cuctembl ymopasieHus (ACY) wu
OOmerocy1apcTBEHHON cucTeMbl cOopa M 00paOoTKM MHGOpPMALMK ISl y4eTa
TJIAaHUPOBAHMS, U yIpaBieHus HapoaHbiM xo03s1cTBoM (OI'AC)

18. T'ocymapcTBEHHOE peryIupoBaHUE JAEIOMPOU3BOACTBA B PD

19. HopwmatuBHO-TIpaBOBOE PETYIMPOBAHKUE TOKYMEHTUPOBAHUS U PAOOTHI C
JTOKyMEHTaMHu

20. IloxHomouusi denepalibHOTO APXUBHOTO AreHTCTBA IO OOECIICUCHUIO
COOMIONIEHNs TIpaBWJI XpaHEHWs, KOMIUICKTOBaHUS, yd4eTa U HCIOJIb30BaHUS
aApXUBHBIX JIOKYMEHTOB

21. IlpaBwmia memompou3BOJICTBA B (eAepalbHBIX OpraHaxX UCIOJHUTEIbHON
BJIACTH

22. CranpmapThl, yCTaHABIUBAOIIKE MMPaBUia OPOPMIICHUS JOKYMEHTOB

23.  Opranuzanus ciy>kKObI IeJTOTPOU3BO/ICTBA B TOCYIAPCTBEHHBIX OpPTraHax

24. TpebGoBaHUs K OpraHU3allUd JTOKYMEHTO000pOTa B (he/iepaaIbHOM OpraHe
WCITOJTHATEIILHOHN BIaCTH

25.  Opranuszanus ciy>k0bl I1eTOTPOU3BO/ICTBA HA TIPEATPUITUIX

26. TumoBas cTpykTypa ciayxosr JJOY

27. 3agaun u QyHKIMH CITy>KOBI IETONPOU3BOICTBA

28.  CTpyKTypa MOJOKEHHS O CIYKOE NeTOMPOU3BOICTBA

29. Opranmzanus B3aumozeictBus ciayx0sl JOY co cTpyKTypHBIMU
MOApPA3ACICHUAMU IpeAnpUsITUS (YIPEKICHUS )



30.
31.
32.
33.
34,

35.
MOAITNCEN
36.
37.
38.
39.
40.

Opranuzanust JOKyMEHTO000poTa

®opmbl pabOTHI C TOKYMEHTaMH B OpTraHU3aIUsIX
[Topsimox 06pabOTKH JOKYMEHTOB

DJEKTPOHHBIE CUCTEMBI JJOKYMEHTAIUH
OcoGenHocTr pabOTHI C AIEKTPOHHBIMU JOKYMEHTaMHU B (herepanbHbIX
OpraHax MCIIOJTHUTEIHHON BIACTH
[TopsiOK UCTIOJIB30BaHUS AJIEKTPOHHBIX TOIIUCEH. BUIBI 2IEKTPOHHBIX

Opranusanus 3alUIIEHHOT0 JOKYMEHTO000pOTa B CETH
TpeboBanust kK 0HOPMICHUIO PEKBU3UTOB TOKYMEHTOB

Buner nokymentoB. @opmatel Oymaru u nossi. bianku 1oKkyMeHTOB
Bubl opraHM3allMOHHBIX JOKYMEHTOB
TpebGoBanus 1Mo opopMIICHUIO: YCTaBa, yUPEAUTEIBHOTO JOTOBOPA

6.2. lllkana ouneHuBaHMs Pe3yJbTATOB IMPOMEKYTOUHOH ATTECTAIIUM H
KPUTEPHUHU BbICTABJICHUS OLEHOK

Cucrema OLICHHUBAHMW BKIIOYACT:

®opma
KOHTPOJIA

Ilokazarenu
OLIEHHUBAHUS

KpI/ITepI/II/I BBICTAaBJICHHEC OLICHOK

[IIxaa onieHNBaHUS

3a4€CT

IMPaBHUJIbHOCTDb
U IIOJHOTAa
OTBCTa

JlaH TPaBWJIbHBIM, MOJHBIA OTBET Ha
MOCTaBJICHHBI  BOIIPOC,  MOKa3aHa
COBOKYITHOCTh OCO3HAHHBIX 3HAHMH MO
JTUCIUIUIMHE, 10Ka3aTeIbHO PACKPBITHI
OCHOBHBIC  TIOJIOKEHHSI  BOIIPOCOB;
MOTYT OBITh JIONYIIEHBI HEIOYETHI,
HCIPaBJICHHBIC  CaMOCTOSTEIILHO B
MpoIleCCe OTBETA; JIaH TPAaBUIIBHBIMN,
HENOCTAaTOYHO IIOJHEBEIM OTBET Ha
MOCTABIICHHBIA  BONPOC, MOKAa3aHO
YMEHHE BBIICIIUTh CYIIECTBEHHbIE U
HECYIIIECTBEHHBIE MPU3HAKH,
MPUYUHHO-CJIEICTBEHHBIE CBSI3U;
MOTYT OBITh JIONYIIEHBI HEIOYETHI,
HWCTIPaBIICHHBIE C IIOMOIIIBIO
MpernojaBaress; JaH HEA0CTaTOYHO
MPABUJIBHBIN U MOJHBINA OTBET; JIOTHKA
M IIOCJIEIOBAaTCIbHOCTh HM3JIOKCHUS
AMEIOT  HapylUICHUS, B  OTBETE
OTCYTCTBYIOT BBIBOJBI.

3a4TCHO

OTBET MpeJICTaBIsIeT co0oit
pa3po3HEHHbIE 3HAHUS C
CYIICCTBCHHBIMU OIINOKaMU 110
BOIIPOCY; IPUCYTCTBYIOT
(dbparMeHTapHOCTb, HEJIOTMYHOCTh
U3JI0KEHUs;  JONOJHHUTENbHbIE U
YTOYHAIOIIME BOIIPOCHI HE MPUBOJAT K
KOPPEKIMH OTBETA Ha BOMPOC.

HE 3a4TCHO




7. PecypcHoe obecnieyeHne TUCHUILTHHBI
7.1. JluueH3MoHHOe M CBOOOJHO PpacHpocTpaHsieMoe NPOrpaMMHOe
obecnieueHue

[lepeueHsb TUIEH3MOHHOTO W CBOOOJHO PacHpOCTPAHSEMOTO MPOTPAMMHOIO
o0ecrieveHus, B TOM YHCIIe OT€YECTBEHHOTO MTPOU3BOICTRA!

Astra Linux Common Edition penus Open [I10-25B-603] - OmneparmroHHas
cuctema obmero HazHaueHus "Astra Linux Common Edition" [Kommepueckast (Full
Package Product). Homep B Eamnom peectpe poccuilckux mporpamMMm s
AIIEKTPOHHBIX BEIYHCIUTEILHBIX MAIIMH U 0a3 TaHHBIX - 4433]

MotiOguc Obpazosanue [110-41B-124] - TlonaHblli KOMILIEKT PEIAKTOPOB
TEKCTOBBIX JIOKYMEHTOB M JJICKTPOHHBIX TaOJHI, a TakKKe WHCTPYMEHTaApU IS
paboTel ¢ Tpaduueckumu npeseHTanusaMu [CBobogHO pacnpocTtpansemoe. Homep B
EnuHOM peecTpe pOCCHUCKHMX TIpOrpaMM JJisi O3JICKTPOHHBIX BBIYHCIUTEIBHBIX
MAIIIMH 1 0a3 JaHHBIX - 4557]

7.2. IlpodeccuonanibHble 0a3bl JaHHBIX U HH(POPMAIHOHHbIE CIIPABOYHbIE
CUCTEMBI

Nudopmarnmonnas cnpaBouHas cucreMa — CepBep OpraHoB rocyJJapCTBEHHOMN
Bnactu  Poccuiickoii  ®@enepanuu  http://poccusa.pd/  (cBoOOAHBIN  1OCTYyN);
npodeccuoHanbHble 0a3bl naHHbIX — llopTan OTKpeITBIX AaHHBIX Poccuiickoit
Oenepanuu  https://data.gov.ru/  (cBoOOAHBIN nocTyn); (eaepanbHbIl  MOpTal
«Poccuiickoe oOpazoBanue» http://www.edu.ru (cBOOOIHBIN 1OCTYyM); CcUCTEMa
opuIManbHOTO  OMyOJMKOBaHHWS  TMPABOBBIX AaKTOB B  JJEKTPOHHOM  BHJE
http://publication.pravo.gov.ru/  (cBoOoaHBI  nOCTym); (eaepajlbHbId  MOpTall
«CoBepllIEHCTBOBAHUE rocyJ1apCTBEHHOTO yIPaBICHUSD https://ar.gov.ru
(cBOOOAHBIN MOCTYIT); dJEKTpoHHass Oubiamoreka yHuBepcutera http://elib.igps.ru
(aBTOpU3OBaHHBIM JOCTYN); dJEKTpOHHO-OmOMmoreyHass cucrema «IObC IPR
BOOKS» http://www.iprbookshop.ru (aBTopuzoBanHbIii JOCTY).

7.3. JIuteparypa

OcHoBHas:

1. [tpukoB, A.B. OCHOBBI yHpaBICHYECKOW MAESATEIBHOCTU: Yy4eOHOE
nocobue / A.b. llITpukoB. — Camapa: IloBomKCKHi rOCy1TapCTBEHHBIN YHUBEPCUTET
TenekoMMmyHukanuid u uapopmaruxu, 2017. — 99 c. — ISBN 2227-8397. — Tekcr:
ANEKTPOHHBIN // DneKTpoHHO-O0ubanoreynas cucrema IPR BOOKS: Pexxum noctymna:
http://www.iprbookshop.ru/75398.htmi

2. Kysnenosa, 1. B. JlokymMmeHTHpOBaHNE yIIPABICHYECKON ESATEIBHOCTH:
yaeOHoe nmocodue 11 6akanaspoB / U.B. Ky3unenosa, I'.A. Xauarpsn. — 2-e u3g. —
Mocksa: JlamkoB u K, At Ilu Op Memua, 2021. — 240 c¢. — ISBN 978-5-394-

03274-5. — TekcT: HMEKTPOHHBIN // DneKTpoHHO-OMOMMoTeunass cucrema IPR
BOOKS: [caiiT]. — URL.: http://www.iprbookshop.ru/99364.html
JlonosiHuTEILHAS

1. Buresckass, @ O.B.  OCHOBBI  YNpaBIEHYECKOH  JEATEIBHOCTH


http://www.iprbookshop.ru/75398.html
http://www.iprbookshop.ru/99364.html

[DnexTpoHHBIM pecypc]: yuebHoe mocobme / O.B. BureBckas. — DnekTpoH.
TekcToBble JaHHble. — Camapa: [loBoKCKUM TOCyAapCTBEHHBIH YHUBEPCUTET
TeJleKoMMyHUuKaIuid 1 uHpopmatuku, 2016. — 134 ¢. — 2227-8397. — Pexum
nocryma: http://www.iprbookshop.ru/71867.html

2. Kysbmuna, U.B. [lenonpou3BoacTBo [DIEKTpOHHBIN pecypc]: yueOHoe
nocobue / U.B. Ky3pbMuHa. — DIeKTpoH. TEKCTOBbIE AaHHbIe. — M.: MoCKOBCKHi
rymMaHuTapHbii yHuBepcuter, 2017. — 128 c¢. — 978-5-906912-98-5. — Pexum
nocryma: http://www.iprbookshop.ru/74718.html

7.4. MaTtepuajibHO-TEXHUYECKOE 00ecredeHue

Jns mpoBeaeHHss W OO€CHEUEHUs 3aHATUNA MCHOJB3YIOTCS TOMENICHUS,
KOTOpBIE MPEICTaBISIOT CO00M yueOHbIe ayIUTOPUU A TPOBEACHHS Y4eOHBIX
3aHSATUM,  OPEIYyCMOTPEHHBIX  IporpaMmoi  OakajiaBpuara, OCHAIIICHHBIE
000OpyJOBaHUEM U TEXHUYECKUMH CpEACTBAMU OOYYEHHMs: aBTOMATHU3UPOBAHHOE
pabodee MeCTO MNpemnojaBareisi, MapKepHas J0CKa, MYJbTUMEIUIHBIA IPOEKTOP,
JOKYMEHT-KaMepa, MOCaJ0UHbIe MECTa O0yYaIOITXCS.

[TomemieHuss A CaMOCTOSITENBHOW pPAaOOTHl O0Y4arOUIMXCS OCHAILIECHBI
KOMITBIOTEPHOW TEXHUKOW C BO3MOXHOCTBIO MOAKIIOYEHUS K ceTu «HTepHET» H
o0ecrie4eHreM JI0CTyna K 3JIEKTPOHHOM HMH(OpPMalMOHHO-00pa30BaTENbHON cpesie
YHUBEPCUTETA.

ABTOpBI: JIOKTOp 3KOHOMHUYECKMX Hayk, mpodeccop bapaynmun E.H., xannunmar
nenarorndeckux Hayk /lannnosa T.B.


http://www.iprbookshop.ru/71867.html
http://www.iprbookshop.ru/74718.html

