[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:
®UO: FopbyHoB Anekcelt AgekcaHapoBmy

LlomxkHocts: 3amecurens SRR HIRIQEIOCYIAPCIRCHHOC OroKeTHOE 06pa3OBaTeﬂl’H0e

[Jlata ﬂOﬂﬂMfaHMﬂZ 27.08.2924 15:56:48 yupesKIeHne BBLICIIEro 06pa303amm
YHUKa/bHbIV NPOTPaMMHBbIN KITou:

286e49ee1471d400cc1#45539d51ed7bbf0e9WCaHKT-IeTepOyprekuii yHuBepcuTeT

I'ocynapcTrBenHo npoTuBonokapHoi ciay:xxo61 MUC Poccum»

PABOYAS ITPOT'PAMMA TUCIUAITIMHBI
OPT'AHM3ALNUSA PABOTBI C KAAPAMU MYC POCCHUHA
Crnenuajaurer 1o ceuaJbHOCTH

20.05.01 ITo:xapHasi 6€30IACHOCTH
HanpasJieHHOCTb (mpoguib) «Iloxaporymenune»

Cankr-IlerepOypr



1. leau u 32724y TUCHHUILIMHBI

IHeab ocBOeHUSI AMCIUIJINHBI:

- (hopMupoBaHHEe y 00yJarONTUXCsl 3HAHUH, YMEHHI U HaBBIKOB, HEOOXOIMMBIX
JUJIS. OpraHu3alMy y4acTUsl KOMaH/Ibl PU MPOBEICHUU KaJIpOBON U BOCHHUTATEIBHOU
paboThI B ONlepaTUBHO-CITYKeOHOU AesTenbHocT noapazaeneHuit @IIC, a Takxke nis
3 PEKTUBHOTO UCTOIB30BAHUS TBOPUECKOTO MTOTEHIIMAIA KaJAPOB.

Ilepeyens koMIeTeHUMH, (POPMHUPYEMBbIX B IIpoLecce U3YyYeHHUS AUCHMIIIUHbBI

Komnerenuuu Conep:xxkanue

YK-3 CrocoOeH opraHu30BBIBaTh U PYKOBOJUTH pabOTOM KOMaH/IbI,
BbIpabaThIBasi KOMAaHIHYIO CTPATETHIO JIJIs1 JOCTHKEHUS
MOCTaBJICHHOH II€IH

3amauyu AUCUMILIUHBI:

- UW3Yy4YEHHE IIPABOBOTO IOJOKEHUS M OPraHU3alMOHHOIO IOCTPOCHUS
noapasaenenuii MUC Poccuu;

- M3y4YeHHE HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYJIHUPYIOUIUX CIIyKEOHO-
TPYIOBBIE OTHOLIEHUS JUYHOTO COCTABA;

- UW3y4YCHHE OCHOB OpraHu3amuu paboThl KOMaHIbI JJIS JOCTHKEHUS
MMOCTABJICHHBIX IICJICH;

- U3y4YEeHUE TOPSIIKA TIPOXOKICHUS CITYKOBI COTPYTHUKAMH,

- OBJQJICHHWE CHOCcO0aMM KaJpoBOro 0OeCIedyeHHs] ONEepaTUBHO-CIYKeOHOU
nearesbHoCTH nojpasaenennii OIIC;

- dbopmupoBaHue CIOCOOHOCTEH OCYIIECTBIISTh KaueCTBEHHBIN
npodeccuoHanbHbIl OTOOP W MpHUEM KaJpOB Ha CIIy>kOy, MPOBOJUTH ATTECTALUIO,
obecrneunBaTh pabOTy ¢ KaJpOBBIM PE3EPBOM, FOPUIUYECKH TPAMOTHO OCYIIECTBIISIT
YBOJIBHEHHE COTPYAHUKOB;

- W3y4Y€HUE OCHOBHBIX HaIIPaBJIECHUN MPOBEJICHUS BOCHUTATEIbHOU PabOTHI C
JMYHBIM COCTaBOM;

- OBJIQJICHHE HABBIKAMH HCIIOJB30BAHUS TICUXOJOTO-MeAarornyeckux Gopm u
METOJOB BO3/ICMCTBUS HA JINUYHBIMA COCTAB C LIEJIbIO UX BOCITUTAHMS;

- (hhopMHEpOBaHUE TPECTABICHUN O CHCTEME TIPABOBOM M COITMATBHON 3aITUTHI
JUYHOTO COCTaBa;

- W3Y4YCHHE OCHOB KaJpOBOTO IUIAHUPOBaHUS, (POpM W METOMOB PabOTHI
PYKOBOJIUTENSI TIOIPA3/ICICHUSI C MOJYMHCHHBIMHA, (DOPMHUPOBAHUS OJIarOMpHUSTHOTO
MOPaIbHO-IICUXOJIOTHYECKOT0 KIMMaTa B KOJUIEKTUBE;

- OBJIQJICHUE HaBBbIKAMHU OpPraHU3alUM HWHJUBUAYAIBHOW BOCIHUTATEIbHOMN
paboThI C IMYHBIM COCTABOM;

- OpraHM3anus B3auMOJECUCTBUS TOJApa3JeJeHUH C  OOIIECTBEHHBIMU
00BbEIMHEHUSIMUY,

- popMUpOBaHUE HABBIKOB OpraHU3aIlMK YUYeTa U aHaJlu3a padoThl C KaJpaMHu.



2. llepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs M CUMILINHBI,
COOTHECEHHBIX C IIJIAHMPYEMBbIMH Pe3y/JIbTaTaMM 0CBOCHHS 00pa30oBaTeIbLHOM
NpOrpamMMmblI

NHaukaTophl TOCTHKEHUS KOMITETCHIIUH

[Tnanupyemsble pe3ynbTaThl 00y4eHHUs 110 AUC-
[UTUTHHE

VK-3.1. 3nanune tunonoruu U GpaxTopoB ¢op-
MUPOBaHUS KOMaHJ, CHOCOOOB COLHAIBLHOTO
B3aUMOJICHCTBHS; II€TH, 3aaa4yd, (QyHKIUH U
CTPYKTYpPY YIPABICHUS; OPraHU3aLNIO U CTUIIb
paboThl PYKOBOJIUTENS; COOTHOIICHUE TIENIeH 1
CPEACTB B MOPAJIBHOU JEATEIBHOCTU COTPYA-
HUKOB; HPaBCTBEHHBIC OTHOUICHUS B CITyXeO-
HOM KOJIJICKTUBEC (Ha‘laJ'II:HI/IK - HOHHHHCHHBIﬁ,
B3aWMOOTHOIICHUSI MEXIy COTPYAHUKAMH);
CHY)KCGHBIﬁ 9TUKCT: OCHOBHLIC NPHUHIOHUIIBI U
(GopMBI; yIpaBlieHHE PHCKaMH, YIpaBICHHUE
KOH(IMKTaMH; CUCTEMY MOTHUBAIlMH TPY/a,
CTHMYIJIUPOBAHKE CITY)KeOHO-TPYIOBOW aKTHB-
HOCTHU U BOCIIUMTAHHUEC ITOAYHNHCHHBIX

3HaeT crnocoObl 0TOOpa KaHAWAATOB B KOMaH-
ny corpyaaukoB MUYUC Poccuu, mnopsaok
Ha3HAYCHHsS Ha JIOJDKHOCTH, POJIb PYKOBOIM-
Tenst mpu  (HOPMHUPOBAHMHM COCTaBa KaJApOB
MUYC Poccumn, MeToanl IEI0BOM OIEHKH JIHY-
HOTO COCTaBa C LENbIO JAbHEUIIEro Iepeme-
HICHUS 110 CITy’k0e, CIocoObl BOCITUTATEIBHOTO
BO3JICUCTBUSI HA JUYHBIA COCTaB C IIEJIBIO CO-
OJIFOZICHUST JTUCITUTUTMHBI, TPEOOBAaHHUS K CITy-
xKeOHOMY TOBeleHHI0 coTpyaHukoB MUC
Poccun, crocoObl pazpemieHusi KOHMIUKTHBIX
CUTyalluii B KOMaHJE, BO3MOXHBIC CpEACTBA
CTUMYJIMPOBAaHUSI  TPYAOBOH  JEATEIHLHOCTH
KOJUIEKTHBA

VYK-3.2. YMeHue neicTBOBaTh B IyX€ COTPYI-
HUYECTBA; IPUHUMATh PEUICHUS C COOIIOICHH-
€M MOpPaJbHO-3TUYECKUX MPUHIUIIOB U HOPM
B3aMMOOTHOIICHHUSI B KOJUICKTHBE; MPOSBIATH
yB&)KEHHE K MHEHHUI0O U KYIbType IpYIHX;
OIIPEICTIATh e W paboTaTh B HANpaBICHUN
JMYHOCTHOTO ¥ MPO(EeCCHOHAIBHOTO POCTa

YMeer npuHUMATh pPEHIeHUs MO MPUEMYy KaH-
nunatoB Ha ciyx0y B MUC Poccum m ux
JanbHEHIIEMy  TEepPEeMEIIEHUI0,  pa3peuiaTh
KOH()JIUKTHBIE CUTYaIlMU C YY€TOM WHIUBHU]Y-
TBHOTO MOAXO0AAa K KaXJIOMYy YYaCTHUKY KO-
MaH/Ibl, TPAMOTHO MCIIOJIB30BaTh METOJIBI BOC-
MUTATEILHOTO BO3JAEHCTBUS ISl OJJEPIKAHUS
3I0POBOTO MOPAJTbHO-TICUXOJIOTHYECKOTO
KJIUMAaTa B KOJUJIEKTMBE, MOTHUBHUPOBAThH JINY-
HBIIl COCTaB Ha COBEPIICHCTBOBAaHUE CBOMX
po(hecCHOHANBLHBIX KaYeCTB

VK-3.3. Brianenne HaBbIKaMU paclpeeeHust
ponel B YCIOBHUSAX KOMAHJHOTO B3aUMOJECH-
CTBHS, METOJAMH OIICHKH CBOMX JICHCTBHH,
MJIAHUPOBAHUS U YIIPABICHUS BPEMEHEM

Brnaneer HaBbIkamMu pacnpezencHus 00s13aHHO-
CTEH W HArpy3Ku B KOJUIEKTHBE C LICJIBIO BBbI-
IIOJIHEHUS TOCTaBJICHHBIX 3aJa4, KOHTPOJIA U
OLIEHKM Ka4yeCTBa BBIIIOJHEHHOH paboThI B KO-
MaHze

3. MecTO TUCHUIUIMHBI B CTPYKTYpPe OCHOBHO npogdeccuoHaibLHO 00pa3oBa-
TeJIbHOM MPOrpaMMbl

JlucrunimHa OTHOCUTCS K 00S3aTebHOM 4YacTH OCHOBHOM TpodeccHoHaIbHOM
00pa3oBaTeNbHON MPOTpaMMbI crieruanuTera 1o crnennanbHocT 20.05.01 ToxxapHas

0€30MacHOCTb, HAMPaBJICHHOCTH (Ipoduib) «IlokapoTryieHue

4. CTpyKTYypAa U COAepKAHUE TUCHUIIINHBI

OO6m1ast TPy 1I0€MKOCTh AUCIUTIIMHBI COCTABIISAET 2 3a4€THBIC SIUHUITLI 72 Yaca.




4.1 PacnipegeieHre TPYA0€MKOCTH IMCIUILIMHBI IO BUIaM padoT

1o cemecTpam u popmMaM 00y4eHUs

JJISI OYHOM (pOPMBI 00yUeHU S

TpynoemMkocTh
Bun yuebHoM paboThl se. e, o CCI\IZGCTpaM

OO6miasi TPyIOEMKOCTh JUCHUIUIMHBI IO Y4EeOHOMY ) 7 7
IUIAHY

KonrakTHas pabota, B TOM 4ucIe: 36 36
AyIMTOPHBIE 3aHATHS 36 36
Jlexuuu (JI) 18 18
[TpakTuueckue 3ansatus (I13) 18 18

Cemunapckue 3aasaTus (C3)

JlaGopatopusie padotsI (JIP)

CamocrositeabHas padora (CPC) 36 36
B TOM YHUCJIE!
KOHCYJIbTAI[MH N1€pe]] FK3aMEHOM
KypcoBast paboTa (IpoeKT)
3aver + +
JIK3aMeH
AJIA1 3204HOM (hopMBbI 00yUeHHA
TpynoemkocTsb
Bun yae6HO# paboThI e | wac. 10 Kypcam

5 6
OOmiasi TpyJOEMKOCTh JUCLUIUIUHBI IO ) 7 36 36
y4eOHOMY TUIaHY
KonraktHas paboTa, B TOM 4uCIIe: 16 4 12
AyIMTOPHBIE 3aHATHS 16 4 12
Jlexmum (JI) 4 4
[TpaxTuueckue 3anstus (I13) 12 12
Cemunapckue 3ansatus (C3)
JlaGopatopusie padotsI (JIP)
CamocrositeabHas padora (CPC) 56 32 24
B TOM YHUCJIE!
KOHCYJIbTAIIMH MEepe]] 3K3aMEHOM
KypcoBast paboTa (IpoeKT)
3aver + +
JK3aMeH




4.2. TemaTn4yeCcKuil JIaH, CTPYKTYPHPOBAHHBIN 110 TeMaM (pa3aejiaM) ¢ yKka3a-
HHMEM OTBEJICHHOI0 HA HUX KOJIMYeCTBA aKaJeMHU4YeCKHX YaCOB U BU0B y4e0-
HbIX 3aHATHM.

JJISI OYHOM (pOPMBI 00yUeHU S

KoanuectBo
4acoB 10 BUAAM -
3aHSATHH s @
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2 3 4 5 6 7 8 9
1 [IpaBoBOe perymupoBanue paboOThI| & 2 2 4
¢ kaapamu MUC Poccun
2 [Topsmok otbopa u mnpuem Ha| 8§ | 2 2 4
cnyx0y B MUC Poccun
3 Ycaosus cinyx6s1 B MUC Poccun 8 2 2 4
4 ['apanTuun npasoBoii U coumaneHoit | 10 | 4 2 4
3ammTel TUYHOro cocraa MYC
Poccun
5 Ilepememenne 1o cnyxoe | 8 2 2 4
corpynarukoB MUYC Poccun
6 OcHoBBI opranmzamuu | 8 | 2 2 4
BOCIIUTATENbHON paOOThI C TUYHBIM
coctaom MYC Poccuun
7 OOmecTBeHHbIE O0BenuHEHUs B| 8 | 2 6
opraHax yIpaBJIeHUs u
noapasnenenusix MUC Poccun
8 Anamu3 s dextuBHOCTH padoThl | 14 | 2 6 6
kaapamu MUC Poccun
3ayer +
HTroro 72 | 18 | 18 36




AJI51 3204HOM opMBbI 00yUeHHA

KoaunuecTtBO
YaCcOB 10 BHAAM =
3aHATHHI § PR
Ne n.;m 2 4 | = =
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1 2 3 4 5 6 7 8 9
4 kypc
1 [IpaBoBoe perynupoBanue paboter| 10 | 2 8
¢ kaapamu MUC Poccun
2 [lopsinox otrbopa u mnpuem Ha| & 8
cnyx0y B MUC Poccun
3 Ycnosus ciyx6s1 B MUC Poccnn 10 | 2 8
4 l"apanTuym npaBoBOW M cOLMANBHOM | & 8
3amMTel  JUYHOro cocraa MYC
Poccun
HToro 36 | 4 32
S kypc
5 [lepememnienne o ciyxbe| 6 6
corpyanankoB MUYC Poccuu
6 OCHOBEI opranuzaiuu| 6 6
BOCIIUTATEIILHON PabOThI C JIMUYHBIM
coctaBoM MYUC Poccun
7 OOuecTBEHHBIE OOBEIUHEHUSI B| 6 6
opraHax yIpaBJIeHUS Hu
noapasznenenussix MUC Poccun
8 Ananu3 3¢ dextuBHOCTH paboThl Cc| 18 12 6
kagpamu MUC Poccun
3auer +
HToro 36 12 24
Bcero 72 | 4 4 64

4.3 Coaep:xanue QUCHUIINHBI
04HOi GopMBbI 00yUeHHHA

Tema 1. IIpaBoBoe peryamnpoBanue padorsl ¢ kaapamu MUC Poccun

Jleknus. [IpaBoBoe perynupoBanue padothsl ¢ kaapamu MUC Poccun

Lenun, 3amaum, CTpyKTypa, HOPMBI M HMCTOYHUKHU JUCUUILIMHBI. 3HAYEHUE
JTUCHUTUIUHBL JUIsl JOPMUPOBAHUS TPO(PECCHOHANBHBIX U JMYHBIX Ka4eCTB OyaylIuX
pykoBoautenei mnoapazaeneHniit MUC Poccun. HopMaTtuBHBIE NpaBOBBIE AKTHI,
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perIaMEHTUPYIOLIUE JIeITeNbHOCTh mnoApazaeneHuid MUC Poccun u  mopsiaok
npoxoxaeHus ciayk0el B MUC Poccun. Ctpykrypa MUC Poccun. JInunbeiii coctaB
MUC Poccuu. IlpaBa u o6s3anHoctu cotpyaaukoB MUC Poccun. Orpannuenus u
3ampeThl, pacrpocTpaHsomuecs Ha cotpyaHukoB MUC Poccun. Ponb u 3HaueHue
KaJIpOBOM W BOCHHUTATEIbHOM pabOThl B CIIy’)KEOHOW JESITENIbHOCTH OpraHoB
ynpasieHus 1 nojapasaeneaussx MUC Ha COBpEMEHHOM 3Tare.

IIpakTnueckoe 3anusitue. [IpaBoBoe perynupoBanue padboTsl ¢ kagpamu MUC
Poccun

CamocrosiTesibHast pabora. HopmartuBHbIe IIPaBOBbIE aKTBI,
peraaMeHTHpYIOIIKe AesITeNbHOCTh padboThl ¢ kKagpamu MUYC Poccun.

Pexomenayemasi sureparypa:

OcHoBnas: [1-2].

JononuutensHas: [1-3].

Tema 2. Ilopsigok oToopa u npuem Ha ciay:xx0y B MUC Poccun

Jlexnus. [Topsinox or6opa u npuem Ha ciayx0y B MUC Poccun

Pabora mo otbopy kanaumatoB Ha ciayx0y B MUC Poccun. OcHOBHBIE
VMCTOYHUKHU KOMIUJIEKTOBAHUS OPTraHoOB yIpaBiieHHus U nojpasneneanii MUC Poccun.
Brissnenue kanaupatoB Ha cnyx06y B MUC Poccun. OO6mue TpeboBaHus,
NpeabIBIsieMble K KaHIUIaTaM Ha ciyk0y. M3ydyeHne KkaHauaaToB AJis MOCTYTUICHUS
Ha cIyk0y. Dtambl oTOopa. OCHOBHBIC HAMPABIICHUS IO BBISIBIICHUIO KaHIUIATOB HA
cnyx0y. Orpannuenus B mnpuemMe Ha ciayxO0y. IIpoBepka KaHAMIATOB TIO
ONEPAaTHBHBIM Y4Y€TaM W MECTY XKUTENbCTBA. lIpuHATHE pemeHus o mnpueme
KaHIWUJaTa Ha CIyXkO0y. 3aKkirodyeHue O mpueMe KaHauaata Ha ciyxOy. [lonstue,
COJlep’)KaHWE W TOPSAJOK 3aKIIoueHus: KOoHTpakTa o ciayxbe B MUC Poccun,
JIOTIOJTHUTEIIBHBIE  YCIOBUSL KOHTpakTa. llopsaoxk mnpomieHuss W pacTOp:KEHUA
KOHTpakTa. COBMECTUTENBCTBO. VcbITaTENbHBIN CPOK U €r0 IPAaBOBOM CTATYC.

IIpakTnueckoe 3ansaTue. [lopsnok orbopa u mpuem Ha cinyxoy B MUC
Poccun

CamocrosiTesibHas padota. CoaepkaHue KoHTpakTa o ciryxoe B OIIC.

Pexomenayemas urepartypa:

OcHoBHas: [1-2].

HononnutensHas: [1-3].

Tema 3. Ycaosus cayx0s1 B MUC Poccnu

Jleknusi. Ycnous ciryx6s1 B MUC Poccun

[Tpunumner u npaBoBbie 0CHOBBI ciy:k0bl B MUC Poccuu. Pacnopsimok ams,
pabouee BpemMss W BpeMs OTAbIxa. Buasl ormyckoB. OcobeHHOCTH pPabOThI
PYKOBOJUTENEH OpPraHOB YIPABIEHUS W NOJAPA3JEICHUN, COTPYIHHUKOB KaIpOBBIX
anrmapaToB IO OpraHu3anvu OTHyckoB. (CnenuanbHble 3BaHUS W MOPSAIOK MX
npucBoeHus. CpOKHM BBICIYTH B CHELUAIbHBIX 3BaHUSX. [[pUCcBOEHME CrieUAIBHBIX
3BaHU JOCpOYHO. [IpHMOCTaHOBIIEHHE NPUCBOCHHS OYEPEIHOTO CIELHUATbHOTO
3BaHMS.

IIpakTnueckoe 3ansitue. Ycinosus cinyk0s1 B MUC Poccun



CamocrosiTesibHas padoTa. OCOOCHHOCTH MPUCBOCHUS CIIEUUATbHBIX 3BAHUN
cotpyanukam MYC Poccun.

Pexomenayemas urepartypa:

OcHoBHnas: [1-2].

JononuutensHas: [1-3].

Tema 4.'apanTvu NpPaBoBOM M COUUAJBHON 3aIIMTHI JUYHOIO COCTABa
MYUC Poccun

Jleknusi. ["'apanTum npaBoBOK M COLMAIBHOM 3alMTHI JINYHOTO coctaBa MUC
Poccun

Jlenexxnoe  noBosibeTBUe  coTpyaHukoB MUC  Poccun.  OOecrnedyenue
COTPYIHUKOB XHIIbeM. MenuuuHckoe obcmykuBanue. CTpaxoBaHUE COTPYAHHKOB.
CanatopHo-KypopTHOoe JedeHue. IlencmonHoe oOecneuenue. OcyliecTBICHHUE
KOMIUIEKCA MEp M0 3alIUTe MPaB, 340POBbs, JOCTOMHCTBA JJUYHOTO COCTABA U YICHOB
UX CeMell; aHaliu3 COLMAIbHBIX YCIOBUM CIIyXObl, ObITa, 0OE30MACHOCTH H
KU3HEHHOT'O YpPOBHSA, KOHTPOJb 3a COOJIIOJIEHHEM COIMAIbHOW CHpPaBEAJIMBOCTH B
NEPHUO]T TPOXOKICHHUS CITY>KOBI.

IIpakTHyeckoe 3aHATHE: [apaHTUM TIPABOBOW M COLMAIIBHOM 3allUTHI
auyHoro coctaBa MUC Poccun

CamocrosiTesibHast padora. [leHcrnoHHoe obOecnedeHue cotpyaHukoB MUC
Poccun.

Pexomenayemasi sureparypa:

OcHosnas: [1-2].

HononuutensHas: [1-3].

Tema 5. Ilepemerienue no ciayxode corpyaraukos MUC Poccun

Jleknus. [lepememenne mo ciayx6e corpynankoB MUC Poccun

Bunbl mnepemenieHusi COTpyIHUKOB 1o ciyxOe. Ilenu, 3agaum, cpoku,
OpraHu3alys U MPOBEJIEHUE CIIYKEOHOW aTTecTaluu KaApoB. BiusHue arrecranuu
HAa AaKTUBHOCTb M YIYYIIEHUE CIIYXKEOHOW JeATeTbHOCTH JIMYHOTO COCTaBa.
@opMHUpOBaHUE ATTECTALMOHHBIX KOMHUCCHM, UX LEIW U 3aJa4yu. MeTonpl OLIEHKH
JIEJOBBIX M JIMYHBIX KAaueCTB JUYHOro cocTaBa. OO0sS3aHHOCTH PYKOBOAMUTENEH HpPU
MOATOTOBKE aTTECTAlMU HAa TTOTYNHEHHBIX.

IIpakTnueckoe 3ansiTue. Ilepememienne mo ciayx0e corpyanukoB MUC
Poccun

CamocrositesbHasi padora. OcoOCHHOCTH TIepeMENIeHUs] 1O CIyKOe B
JIPYTyI0 MECTHOCTB.

Pexomenayemas sureparypa:

OcHonas: [1-2].

JononuutensHas: [1-3].

Tema 6. OCHOBbI OPraHU3alUM BOCHUTATEJbHON PadOTHI C JUYHBIM
cocraoM MUC Poccun

Jleknusi. OCHOBBI OpraHU3aIi BOCIIUTATENbHONU pabOThI C TUYHBIM COCTABOM
MYC Poccun



Cucrema Bocnutanusi jguyHoro cocraBa MYC Poccun. Xapakrepuctuka
OCHOBHBIX TPHUHIIMIIOB BOCHUTAHUS: BOCIUTAHUE B TIpoIecCe CIIYXKeOHOM
NESITEIbHOCTH; BOCIUTAHME B  KOJUIEKTUBE, WHIWBUAyaJIbHbIA MOAXOJ B
BOCIUTATEIILHOM BO3JICMCTBUHU; OMNOpa HA TMOJOXHUTEIbHBIM ONBIT; MPUMED;
COYETaHUE BBICOKOM TpeOOBATEIbHOCTH K TNOJAYUHEHHBIM C YBaXEHHEM K UX
JUYHOMY JOCTOMHCTBY M 3a060Ta 0 HuUX. OCHOBHBIE HaNpaBJICHUS BOCIUTAHUS
auyHOro cocraBa. CylIHOCTh METOJOB BOCHUTAHUS M OCHOBHBIE YCIIOBUSI MX
spdektuBHOro mnpumeneHusa. CnyxeOHas aucuuruinHa. [lopsamoxk mnpuUMeHeHus
MOOIIPEHU U AUCUUILIMHAPHBIX B3bICKaHW. Kojekc yecTu coTpygHuKa. 3HAUCHUE
aBTOPUTETA, JTUYHOTO MIPUMEPA U KYJIbTYPHI TOBEICHHUS PYKOBOAUTENS B BOCIUTAHUH
NOAYMHEHHBIX, Y4Ye€T B CBOEH [IEITEJIBHOCTM MHEHUsI KojulekTuBa. IlyTm
BOCIIUTATENLHOTO BO3JCUCTBUS PYKOBOJUTENIE HA KOJUIGKTUB U JIMYHOCTD.
PykoBoauTenb U €ro yuacTue B KOMIUIEKTOBAHUU MOAPA3ACICHUS KaApaMHu.

IpakTnuyeckoe 3ansitue. OCHOBBI OpPraHU3AIMU BOCIUTATEIHHON PabOTHI C
anyHbIM coctaBoM MYC Poccun

CamocrosiTesibHas padota. CinyxeOHast JUCIUTIIMHA.

Pexomenayemas urepartypa:

OcHoBHas: [1-2].

JononuutensHas: [1-3].

Tema 7. OOwmecTBeHHbIe O00beAMHEHHS B OpPraHax YNpPaBJIeHUS H
noapasaenenuax MUC Poccun

Jlekmusi. OOmiecTBeHHbIE OOBEAWHEHUS B OpraHax yIOpaBiICHUS U
noapazaenenusx MUC Poccun

3akon Poccuiickoii ®enmeparuu «O0 OOMIECTBEHHBIX OOBEAMHEHUSIX.
3HaueHWE OpPraHOB  OOIIECTBEHHOW  CaMOJEATEILHOCTH B  JEATEIHLHOCTH
noapasaenenuii MUC Poccuu. HactaBHUUECTBO B oApa3iesICHUsX, 1€, OCHOBHbIC
3a71a4M, opranuzaius padoTel. CylHOCTh U 3HaY€HUE Tpaauluii. @opMbl U CpeICcTBa
BOCIIUTAHUS JIMYHOTO COCTaBa Ha OOEBBIX U TPYIAOBBIX Tpaaulusax. Mcmnoas30Banue B
BOCIIUTATEIHLHON paboTe My3€eB U MOKAPHO-TEXHUUECKUX BBICTABOK. J[esITEIHbHOCTh
PYKOBOJUTENEH U OOIIECTBEHHBIX OOBEAMHEHUN MO BOCHUTAHUIO JIMYHOI'O COCTaBa
Ha CIY>KEOHBIX TPAJAUITUSX.

CamocTrosiTesibHasi padoTa. Opranpl 00IIECTBEHHON CaMOJIeSITEILHOCTH.

Pexomenayemas sureparypa:

OcHosnas: [1-2].

JononuutensHas: [1-3].

Tema 8. Ananu3s 3¢ dextuBHocTn padorsl ¢ kaapamu MUC Poccun

Jlekuus. Ananus 3gpextuBHOCTH padboThl ¢ kKagpamu MYUYC Poccun

OcHOBHBIE 3aJaud M MNPUHUUIBL  (OopMUpOBaHUS pe3epBa  KaJpoB.
[InanupoBanrie u opraHu3anusi padotel ¢ pe3epBoM. CTaxupoBKa B HOBOM
NoJKHOCTH. VicTouHuku GopMupoBaHusi pe3epBa kaapoB. KOHTpOJb 3a IBUKEHUEM
pe3epBa kaapoB B noapasaeneHusx MYC Poccun. OcHoBaHUs 11l MpEKpalieHus
cay)kOb1 B MUC Poccun. OcHOBaHUsS U TOPSAJIOK YBOJbHEHHS. Bo3pacTHbie
OTpaHUYEHUS, yCTaHOBIEHHbIE i1 coTpyaHUKOB MUYC Poccuu. KonnuectBeHHBII
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aHanu3 paboThl ¢ kaapamu. KauecTBeHHbIN aHanmu3 pabotel ¢ kaapamu. [lonstue
TEKY4YECTH KaJ[pOB M €ro JAecTabuin3upylollee 3HaueHue s nojapasaeneHuii MUC
Poccun. CrabunbHocTh KaapoB. COop, 00paOoTka, CTaTUCTUYECKUN Yy4YeT U
OTYETHOCTH B paboTe KaJpOBBIX almnapaTos.

IIpakTnueckoe 3ansiTue. AHanu3 3¢ PpexTuBHOCTH paboThl ¢ Kagpamu MUYC
Poccun

CamocrositesibHasi  padora. IloHaTtue TeKyyecTH KaJIpoB U €ro
nectadbmmsupytromee 3Hadenne s noapasaeneanii MUC Poccun.

Pexomenayemasi sureparypa:

OcHoBHas: [1-2].

JononuutensHas: [1-3].

3a04HOM (popmMbI 00yUeHUsI

Tema 1. IIpaBoBoe peryanpoBanue padorsl ¢ kaapamu MUC Poccun

Jleknus. [IpaBoBoe perynupoBanue padothl ¢ kaapamu MUC Poccun

Henun, 3amaun, CTpyKTypa, HOPMBI M HMCTOYHUKHU JUCUUIIIMHBI. 3HAYEHUE
JTUCHUTUIMHBL JUIsl JOPMUPOBaHUS TPO(PECCHOHANBHBIX U JMYHBIX KaueCTB OyaylIuX
pykoBoautenein mnoapazaeneHniit MUC Poccun. HopMaTtuBHBIE NpaBOBBIE aKTHI,
periaMeHTUpYIoOIME JesaTeNbHOCTh mnonapazaenenniit MUC Poccun u  mopsamox
npoxoxaenus cinyk0s B MUC Poccun. Ctpykrypa MUC Poccun. Jluunblii cocra
MUYC Poccuu. IlpaBa u o6s3anHocTH cotpyauukoB MUC Poccun. Orpanuuenus u
3anpeTsl, pacupocrpansomuecs Ha cotpyaHukoB MYC Poccun. Ponbs u 3HaueHue
KaJpOBOM W BOCHUTATENbHOM pabOThl B CIYXKEOHON JEATEIBHOCTH OpPTraHOB
ynpasienus 1 nogpazaeneusx MUC Ha coBpeMEHHOM 3Tarie.

CamocrosiTesibHas pabora. HopmartuBHbIe IIPaBOBbIE aKTBI,
periiaMeHTUPYIOUIUE AesTeNbHOCTh paboThl ¢ kaapamu MUYC Poccuu.

Pexomenayemas urepartypa:

OcHoBHnas: [1-2].

JononuutensHas: [1-3].

Tema 2. Ilopsigok oToopa u npuem Ha ciay:xx0y B MUC Poccun

Pabora mo otbopy kanaumatoB Ha ciayx0y B MUC Poccun. OcHOBHBIE
VMCTOYHHUKHU KOMIUIEKTOBAHUSI OPraHoOB yIpasieHus U noapaszaenennii MUC Poccun.
BrisBnenne kanmumatoB Ha cinyx0y B MUC Poccum. OOGmme TtpeboBanHwMS,
MPEIbIBISIEMbIC K KaHIUIaTaM Ha cIyk0y. M3ydeHne KaHauaaToB AJIs MOCTYTUICHHUS
Ha ciyk0y. Dtambl oTOopa. OCHOBHBIC HAMPABIICHUS IO BBISBIICHUIO KaHIUATOB HA
cnyxOy. Orpanundyenuss B mnpueMe Ha ciyxOy. IlpoBepka kaHAMIATOB TIO
ONEpPaTUBHBIM YYETaM U MECTY JKUTENIbCTBA. lIpuHATHE pelieHuss O npHeme
KaHJIMJaTa Ha CIyxO0y. 3akiodyeHue O npueMe KaHauaata Ha ciayxOy. Ilonstue,
colepKaHuE W TMOPSAOK 3aKIIOUYeHHs KOoHTpakta o ciyk6e B MUC Poccun,
JNOTIOJIHUTENbHBIE YCIIOBUSI KOHTpakTa. llopsAmok mnOpoaieHus H PpacTOpKEHUs
KOHTpakTa. COBMECTUTENBCTBO. VcbITaTENBHBIN CPOK U €r0 IPAaBOBOM CTATYC.

CamocrosiTesibHas padota. CoaepkaHue KoHTpakTa o ciryxoe B OIIC.

Pexomenayemas urepartypa:

10



OcHosHas: [1-2].
HononautensHas: [1-3].

Tema 3. YcaoBus ciay:xk061 B MUC Poccun

Jleknus. Ycnosus ciayx0b1 B MUC Poccun

[TpuHMnBl ¥ TIpaBOBBIE OCHOBHI CiTy»KO0bl B MUC Poccuu. Pacnopsimok mHs,
pabouee BpeMs U BpeMs OTAbixa. Buael ormyckoB. OcoOeHHOCTH pPadOThI
PYKOBOAMTENECH OPraHOB YNPABICHUS W MOAPA3JACICHHUMN, COTPYIHUKOB KaIPOBBIX
anmnapaTtoB IO OpraHu3aluu OTHycKoB. CrenuanbHble 3BaHUS M TOPSAJIOK UX
npucBoeHusi. CpoKHU BBICIYTH B CHELUANBbHBIX 3BaHUsIX. [[pUCBOEHHE CrieMaIbHBIX
3BaHUM JOCPOYHO. [IpmocTaHOBIEHHWE NPUCBOEHUS OYEPEIHOTO CHEHUAIBHOTO
3BaHMUSI.

CamocrositenbHass padora. OCOOEHHOCTH MPUCBOEHUS CIELMAIBHBIX 3BAaHUI
cotpyanukam MYC Poccun.

Pexomenayemas urepartypa:

OcHoBHnas: [1-2].

JononuutensHas: [1-3].

Tema 4.'apanTyu NpaBoBOM M COUUAJBHON 3aIIMTHI JUYHOIO COCTABA
MYUC Poccun

HenexxHoe noBonbcTBUE  coTpyaHukoB MYC  Poccum.  OOecnieuenue
COTPYJIHUKOB XUJIbeM. MenuiuHckoe oociyxuBaHue. CTpaXxOBaHUE COTPYIHUKOB.
CanatopHo-KypopTHOe JjeueHue. IleHcuonHoe obOecneuenne. OcyliecTBICHHE
KOMILJIEKCa MEp MO 3alIUTe MpaB, 3J0pOBbs, JOCTOUHCTBA JTUYHOTO COCTABa U YJICHOB
UX CeMell; aHamM3 COIHMAIBHBIX YCIOBUU CIyXKObI, OBbITa, OE30MACHOCTH W
KU3HEHHOT'O YPOBHS, KOHTPOJIb 32 COOJIFOJEHUEM COILMAJIbHOW CIPaBEIJIMBOCTU B
NEPHUO]T TPOXOXKJICHHUS CITY>KOBI.

CamocrosiTesibHast padora. [leHcrnonHoe obecnedeHue coTpyaHukoB MUC
Poccun.

Pexomenayemas urepartypa:

OcHoBHas: [1-2].

JononuutensHas: [1-3].

Tema S. Ilepemerenue no ciayxode corpynaukos MUC Poccun

Bunel nepemMenieHuss COTPYOHUKOB 1o ciiyxkOe. ILlenn, 3agaum, Cpoku,
OpraHu3alys U NPOBEJICHUE CIIYKEOHOW aTTecTauuu KaapoB. BiusHue arrecrauuu
Ha aKTHUBHOCTb M YJIYYIIEHUE CIIY)KEOHOW JEATEIbHOCTH JIMYHOTO COCTAaBa.
®opMUpPOBAHUE ATTECTALMOHHBIX KOMHUCCUW, UX LEIA U 3aJauyd. MeToapl OLEHKHU
JEJOBBIX M JIMYHBIX KA4eCTB JIMYHOrO cocTaBa. OO0sS3aHHOCTH PYKOBOJMUTENEH IpPH
MOATOTOBKE aTTECTALMY HAa TTOTYNHEHHBIX.

CamocrosiTesibHast padora. OcCOOCHHOCTH TEpeMElIeHUus] Mo CIyX0e B
JIPYTYI0 MECTHOCT.

Pexomenayemas urepartypa:

OcHoBHas: [1-2].

JononuutensHas: [1-3].
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Tema 6. OCHOBbI OPraHU3alUM BOCHUTATEJbHON PadOTHI € JUYHBIM
cocraoM MUC Poccun

Cucrema Bocnutanus JauyHoro cocrtaBa MUYUC Poccun. XapaktepucTuka
OCHOBHBIX MPHUHIMUIIOB BOCIHUTAHMS: BOCIUTAHHE B IMPOIECCE CIYKEOHOM
NEATEIbHOCTH; BOCIHUTAHHE B  KOJUIEKTMBE; WHIAMBHAYAJbHBIA IOAXOJ B
BOCIIUTATEILHOM  BO3JCHCTBHM; ONOpPAa Ha IOJOKUTEIBbHBIM OIbBIT, MPUMED;
COYETAaHHE BBICOKOW TpPEOOBATENHHOCTH K TMOAYMHEHHBIM C YBAKECHHEM K WHX
JUYHOMY JOCTOMHCTBY M 3a00Ta 0 HUX. OCHOBHBIC HaIpaBICHUS BOCIUTAHUS
AM4HOro cocraBa. CyIIHOCTP METOAOB BOCHHUTAaHUS W OCHOBHBIE YCJIOBHS HX
spdektuBHOro mnpumenenus. CnyxeOHas aucuuruinHa. [lopsamoxk mnpUMeHeHus
NOOILIPEHNI U AUCHMILUIMHAPHBIX B3bicKaHui. Kojgekc uectu coTpyaHuka. 3HaueHHE
aBTOPUTETA, JTUYHOTO MIPUMEPA U KYJIbTYPHI TOBEICHHUS PYKOBOAUTENS B BOCIUTAHUU
NOAYMHEHHBIX, Y4Y€T B CBOEH [IEATEJIBHOCTM MHEHUS KoJulekTuBa. IlyTm
BOCIIUTATENBHOTO BO3JECUCTBUS PYKOBOJIUTENA HAa KOJUIGKTUB H  JIMYHOCTb.
PykoBoauTens U €ro yuacTue B KOMIUIEKTOBAHUY NOAPA3ACIECHUS KaApAMHU.

CamocrosiTesibHast padota. CinyxeOHast JUCIUTIIAHA.

Pexomenayemas urepartypa:

OcHoBHas: [1-2].

JononuutensHas: [1-3].

Tema 7. OOmecTBeHHbIe O00beAWHEHHSI B OpPraHax YNpPaBJICHUS H
noapasaenenuax MUC Poccun

3akon Poccuiickoii ®enmeparuu  «O0 OOMIECTBEHHBIX OOBEAMHEHUSIX).
3HaueHWe OpraHoB  OOIIECTBEHHON  CaMOAESITENBHOCTH B JACSITEIbHOCTU
noapasnenenuii MUC Poccun. HacTaBHUYECTBO B OAPA3/IEIEHUSX, LIEIH, OCHOBHBIE
3ajauu, opranuzanus padboTel. CyIIHOCTh U 3HaUY€HHE Tpaguiuii. GopMbI U CpeicTBa
BOCITUTAHUS IMYHOTO COCTaBa Ha OOEBBIX U TPYIOBBIX Tpaaulusax. Mcrnonb3oBaHue B
BOCIIUTATEIBHOM paboTe My3€eB U MOXKAPHO-TEXHUUYECKUX BBICTABOK. [[esTeTbHOCTD
pYKOBOAMTENIEH M OOIIECTBEHHBIX OOBEAMHEHHUI MO BOCIUTAHUIO JIMYHOTO COCTaBa
Ha CIIYKEOHBIX TPATUIIUSIX.

CamocTrosiTesibHast padota. Opranbl 00IIECTBEHHON CaMOJIeSITEIIHHOCTH.

Pexomenayemas urepartypa:

OcHosHas: [1-2].

JononuutensHas: [1-3].

Tema 8. Anann3s 3¢ dexTuBHocTr padorsl ¢ kaapamu MUC Poccun

OcHoBHBIE 3a7ayl W TNPUHIUNB  (OPMHUPOBAHUS  pe3epBa  KaJpoB.
[InanupoBanue u opraHu3zanus padboTbl c pe3epBoM. CTaxupoBKa B HOBOU
NOJDKHOCTH. VicTouHuku GopMupoBaHusi pe3epBa kaapoB. KOHTpoJb 3a BHUKEHUEM
pe3epBa kaapoB B noapasaeneHusx MUYC Poccun. OcHoBaHus 1Sl MpEKpalieHus
cay)kOb1 B MUC Poccun. OcHOBaHWsS U TOPSAJOK YBOJbHEHHS. Bo3pacTHbie
OTpaHUYEHUS], yCTaHOBIEHHbIE 11 coTpyaHUKoB MUYC Poccuu. KonnuectBeHHBII
aHanu3 pabotbl ¢ kagpamu. KadectBeHHbIM aHanu3 paboTbl ¢ kaapamu. [lonsrtue
TEKY4YECTH KaJ[pOB M €ro JAecTabuin3upylollee 3HaueHue s nojapasaenenuit MUC
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Poccun. CrabunbHocTh KanmpoB. COop, 00paboTka, CTAaTUCTUYECKUH YyYeT H
OTYETHOCTH B paboTe KaJIpOBBIX almnapaTos.

IIpakTnueckoe 3ansaTue. AHanu3 3¢ PpexTuBHOCTH paboThl ¢ Kagpamu MUYC
Poccun

CamocrositebHasi  padora. IloHaTne TeKyyecTH KaJIpoB U €ro
necTaduM3upyroliee 3Hauenue 1 noapasaeneaniit MUC Poccun.

Pexomenayemas qurepartypa:

OcHosHas: [1-2].

JononuutensHas: [ 1-3].

5. Metoauueckue PCKOMECHIAIIMH 110 OPraHmM3ali H3y4YeHUus JTUCHUIIIMHBI

[Mpu peanmzanuu TpoOrpamMMbl JUCHUTUTMHBI HMCIIONB3YIOTCS JICKIIMOHHBIE U
IPAKTHYECKHUE 3aHSITHUS.

OOMmUMH TENISIMH 3aHATHNA SBIISIOTCS:

— 00o00IIeHne, cucTeMaTu3anus, YyriayOJeHne, 3aKperuieHHe TeOpPEeTUIECKUX
3HAHWUN TT0 KOHKPETHBIM T€MaM JTUCHHUTIINHEI;

— dbopMHpOBaHHE YMEHHMI TMPUMEHITh TIOJYYCHHbIE 3HAHUS Ha TMPaKTHKE,
peanu3anus eTUHCTBA HHTEIUICKTYATbHON M MPAKTUIECKOU e TEIIbHOCTH,

— BBIPA0OTKA MPHU PEIICHUH MOCTABICHHBIX 3a7a4 MPo(ecCHOHATFHO 3HAYUMBIX
Ka4eCTB:  CaMOCTOSITEJIbHOCTH,  OTBETCTBEHHOCTH,  TOYHOCTH,  TBOPYECKOU
WHUIUATHBBI.

[enstMu JIEKIAN SABIISIOTCS:

— JIaTh  CHCTEMATU3WPOBAaHHBIE HAYYHbIE 3HAHWS 10 JAUCHUIUIMHE,
aKIEHTUPOBAB BHUMaHWE Ha HaOOJIee CIIOKHBIX BOMIPOCaX;

— CTUMYJIMPOBATh AKTUBHYIO MMO3HABATEIBHYIO ACSITEILHOCTh 00yUarOInuXCs,
croco0CcTBOBATh (HOPMHUPOBAHHIO X TBOPUYECKOTO MBIIIICHHSI.

B xoxe mpakTrueckoro 3aHATHS 00ecredrBaeTCs MPOIECC aKTUBHOTO B3aUMO-
JecTBUSL 00YUYAIONIMXCS C TPEnoaBaTesieM; MPUOOPETAIOTCS MPAKTUIECKUE HABBIKH
U yMeHus. Llenb mpakTH4eckoro 3aHsITHS: YIIIyOUTh W 3aKPENUTh 3HAHUS, ITOJTyYeH-
HbIe Ha JEKIUH, (OPMUPOBAHHE HABBIKOB HCIIONB30BAHUS 3HAHWNA I PELICHHUS
NPaKTUYECKUX 3aJ]1a4; BBHIIOJHEHHE TECTOBBIX 3aJlaHUil 10 MPOBEPKE MOTyYSHHBIX
3HAHUU U YMEHHM.

CamocrosiTenpbHas paboTa OOydJaroIIMXCs HampaBjieHa Ha YIUIyOJICHWE U 3a-
KpEIUICHNEe 3HAHWM, TOTYYCHHBIX Ha JICKIUSIX U APYTUX 3aHATUSAX, BRIPAOOTKY HABHI-
KOB CaMOCTOSATEIHHOTO aKTUBHOTO TIPUOOPETEHUS HOBBIX, JOMOJHUTEIBHBIX 3HAHUH,
MOJITOTOBKY K TPECTOSIIUM 3aHSATHSIM.

6. OueHOYHbIE MATEPHUAJIBI 110 AUCIUIIINHE
Texyuuii KOHTPOJIb YCIIEBAEMOCTH OOECIIEUHBAET OIEHUBAHUE XOJIa OCBOCHUS

JUCIUIUIMHBL, TPOBOJAUTCA B COOTBETCTBUU C COAECPYKAHUEM JUCHUIUIMHBI IO BUIaM
3aHATUHN B (hOpME ONPOCa/TECTUPOBAHUS.
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HpOMe)KYTO‘-IHaH arrecranus obecrneynBaeT OIICHNBAHNC IMPOMCIKYTOYHBIX U
OKOHYAaTCJIbHBIX PE3YJILTATOB O6y‘ICHI/I}I 10 AUCHHUILIWHE, IIPOBOAUTCA B (I)OpMC 3a4e-
Ta.

6.1. I[IpuMepHbIE OlIEHOYHbIE MATEPHAJIBI:

6.1.1. Tekymero KOHTpoOJIst

Tunossie BONpPOCHI AJIs1 ONPOca:

1. HazoBute ctpyktypy MUC Poccumu.

2. Packpoiite npaBoBoii ctatyc cotpyannka MUC Poccum.

3. [lepeuncnure OCHOBHBIE ATaIbl 0TOOpa KaapoB Ha ciiyx0y B OIIC.

4. B yem 3aKJII04arOTCs 0COOEHHOCTH padOThl PYKOBOAMUTEINEH MOApPaA3IeTIECHUH,
COTPYAHUKOB KAaJIPOBBIX anmapaToB [0 OpPraHU3alyy OTIYCKOB COTPYAHUKOB?
5. Kakoil komIjiekc Mep IO 3alluTe IpaB, 3[0POBbs, JOCTOMHCTBA JINYHOTO
cocTaBa ucmnoJibdyercs B noapaszaenenusx MUC Poccun?

6. HazoBuTe METOBI OLIEHKH JEJIOBBIX U JIMYHBIX KAYECTB JIMYHOTO COCTABA.

7. Kakne mMeTonsl BO3AEHUCTBUSA HCIOJIB3YIOTCS PYKOBOAUTENEM JJIl BOCIIUTA-
HUS KOMaH/Ibl JINYHOT'O COCTaBa?

8. KakoBa poyib pyKOBOAMUTEIS B KOMIUIEKTOBAaHUY MOIpa3AEICHUS Kaapamu?
9. Kakoe 3HaueHHne UrparoT opraHbl OOIIECTBEHHOW CaMOESITENbHOCTH B pa-
6ote koMmaH bl coTpyaankoB MUC Poccun?

10. Kakumm cnocobamMu  IOCTHTAeTCS  OJIATONMPUATHBIA — MOpPAJIbHO-
NICUXOJIOTUYECKUI KIIMMAT B KOJUIEKTUBE?

TunoBble 3a1aHus 1J151 TECTHPOBAHMA:

1. Kakoii JOKyMEHT cocTaBisieT pykoBoauTenb noapaszaenenus OIIC nmo pe-
3yJbTaTaM U3y4eHUS KaHuaTa Mpu MpuemMe Ha ciryx0y?

a)3aKJII0UYCHUE

0)aTTecTanusi

B)XapaKTePUCTUKA

I)pamnopt

2. llenpro Kakoro W3 HAMPABICHWNA BOCHUTAHUS JIMYHOTO COCTaBa SIBIISIETCS
YKpEIUICHNE MOPAIBHOTO JyXa Ha OCHOBE T€POUUYECKUX MPUMEPOB, TPATUIIUN, HCTO-
puu OteuectBa 1 MUC Poccun?

a)3CTETUYECKOE

0)npodeccnoHanbHO-HPABCTBEHHOE

B)IIPABOBOE

I')FOCYJIapCTBEHHO-MATPUOTHYECKOE

3. B KakoM JOKYMEHTE OTpPa)KaroTCsl PE3yJIbTaThl MHAUBUAYaIbHOM BOCIHUTA-
TEJIbHOW pabOThl PYKOBOJUTENS B KOMaH/E JINYHOTO COCTaBa MOApa3/IeIeHUs?

a)KOHCITEKT
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0)THEeBHUK
B)OJIOKHOT
I)IpHUKa3.

6.1.2. Ilpome:xyTOUHOM aTTECTALMH

IIpyMepHBIN NepeYeHb BONPOCOB, BBIHOCUMBbIX HA 3a4eT

1.IIpaBoBas ocHoBa ciyx6s1 B MUC Poccun.

2.0OCHOBHBIE HOPMAaTUBHBIE JOKYMEHTHI, pETJIaMEHTUPYIOIHE padoTy ¢
KaJIpaMH.

3.denepanbubiii 3ak0H OT 23 Mast 2016 roga No 141-D3 «O ciyxbe B OIIC
['TIC» — ocHOBHO# JOKYMEHT PabOThI C KaJpamH.

4. Ilonstusa «kaapel MUC Poccum», «mmunbiii coctaB [TICy», «CoTpyaHHK»,
«pabOTHUK.

5.Cuctema paboThl € KaJjpaMu, €€ OCHOBHBIE 33JJa4K U HANPaBJICHUS.

6.1IpaBa u o6s13anHOCTH coTpyaHuka OIIC.

7.TpeboBanus k cayxkedHOMY TToBeaeHnto coTpyaanka OIIC.

8.0rpaHnnyueHus U 3ampeThl, CBsA3aHHbIC cO ciyx00# B OIIC.

9.0t1BeTcTBEHHOCTH coTpynHuka DIIC.

10.OcHoBHbIE 3Tarbl 0TOOpa KaHAKUAATOB Ha cinyx0y B DIIC.

11.0OcHOBHBIE HANIPABJICHHUS 11O BBISBIICHUIO KAaHIUAATOB HA CITYKOY.

12. TpeboBanus, mpeabsBiIsieMble K KAaHIUIATaM Ha CIIyXOy.

13.IlpunsiTue pelieHus 0 mprueMe KaHIuAaTOB Ha CITyKOy.

14.KoHTpakT 0 city»0e — CYIIHOCTh U COJIepKaHue.

15.McnipiTaTenbHbIN CPOK U €r0 MPABOBOM CTAaTYC.

16.Cny>x0a 110 COBMECTUTEILCTBY.

17.Paciopsiiok  J1HA U MPOJOJDKUTEIBHOCTH  pabouyero BpEMEHH B
noapasaenenusx MUC Poccun.

18.Buasl 1 NpOaOIKUTENBHOCTD OTILYCKOB.

19.0coGeHHOCTH IPEIOCTABICHUS OCHOBHOTO OTITyCKa COTPYAHHKAM.

20.TBOpUYECKHUE U COLUATIBHBIE OTITYCKA.

21.0061mme ycioBHs U MOPSAOK MPUCBOSHUS CIICIMAIBHBIX 3BaHUI PSAIOBOTO U
HA4YCOCTaBa.

22.Ilopsaiok ucHUCIEHUs CPOKOB BBICIYTH B CHIEUAIBHOM 3BaHUU PSAJIOBOTO U
Ha4yaJIbCTBYIOIIET0 COCTABA.

23.1lopsAok NpUCBOEHUS CIIEIIUATbHBIX 3BaHUI JOCPOYHO U HA CTYIIEHb BBILIE.

24 1IprocTaHOBIEHUE TPUCBOCHHS OUEPEIHOTO CIIELNATBHOTO 3BaHUS.

25.JIeHeKHOE TOBOJIbCTBHE.

26.CtpaxoBaHue.

27.006ecneyeHue KUIbEM.

28.MeaurmHckoe 00CTy)KMBaHHE.
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29.CaHaTOpHO-KYypOPTHOE JIEUEHHUE.

30.IlencuonHoe obecneyeHue.

31.0cHoBaHUs U BUBI IEPEMEIICHUS COTPYITHUKOB I10 CITyKO0e.

32.0T1cTpaHeHue OT JOJHKHOCTH.

33.Ilepemenienue Ha ciy:k0y B APYT'YI0O MECTHOCTb.

34.HaxoxneHue cOTpyIHUKA B pACIIOPSKEHUH MOIPa3/ICIICHHUS.

35.IloHsTHE aTTECTAallNK, €€ OCHOBHBIE 3aJa4l U CPOKHU ITPOBEIACHUS.

36.0053aHHOCTH PYKOBOIUTEISI TIPH IMMOJATOTOBKE aTTECTAIIMKA HA COTPYAHUKA.

37.ConeprkaHue TEKCTA aTTeCTalUU.

38.Ilopsimok co3manus U pabOThI ATTECTAIIMOHHBIX KOMHCCHA.

39.Ilopsiiok MpoBeIeHKS aTTECTALMK U pealii3alys BbIBOJIOB 110 HEM.

40.BbIBOABI M pEKOMEHJAIIMU ATTECTAIMOHHON KOMUCCHHU.

41.Ilopsinok 0OBsIBICHUS U 00XKAJIOBAHUS YTBEP KICHHBIX aTTeCTallU.

42 .1lenu u 3aja4 BOCIUTATENbHON paOOThI C TUYHBIM COCTABOM.

43.OCHOBHBIE HAIIPABJICHHUS BOCIIUTAHUS JIMYHOTO COCTABA.

44.0OcHoBHbIE TpeOOBaHUS K ICUXOJOTMYECKOW padore 1o (HOpMUPOBAHUIO
MOPaJIbHO-IICUXOJOTHYECKOTO KIIMMaTa B KOMaH/E.

45.0uenka 3¢ (HeKTUBHOCTH BOCIUTAHUS JIMYHOTO COCTABA.

46.CnyxxeOHast TUCHUIUIMHA B OpraHax ymnpaBieHus u nojpasaeineHusx MUC
Poccun.

47.006s513aHHOCTY HAYaJIbHUKA O MOJIEPKaHUIO CIYKEOHON NUCHUTIIHHBI.

48.Bubl NOOLIPEHNI 1 BUABI B3bICKAHUH.

49 ITopsi 0K NpUMEHEHHMs NOOLIPEHUIA U JUCUUIIIIMHAPHBIX B3bICKAHHM.

50.ITpaBa 1 OTBETCTBEHHOCTh HAYAJIbHUKOB O HAJIOKEHUIO AUCIUTLIIMHAPHBIX
B3bICKaHH.

51.11enm, MOBOABI U OCHOBAHUS TPOBEICHUS CITY>KEOHBIX MTPOBEPOK.

52.0Opranuzanus ciry>keOHOM POBEPKHU.

53.ITorHOMOYMS YYaCTHUKOB CITYKE€OHOM MPOBEPKHU.

54 ITopsimok pOBEICHUS CITY>KEOHOH TTPOBEPKH.

55.ITopsimok oopmiIeHUs PE3yIbTATOB CIIYKEOHOM IPOBEPKHU.

56.®enepanbHblil 3aKk0H «O0 00IIECTBEHHBIX 00BEIUHEHUSIXY.

57.0061ecTBeHHbIE 00bEIMHEHUS B OJPA3CICHUX, UX 1IEJIU U 3a/1a4u.

58.0OpranuzaiuoHHO-IPaBOBbIE POPMBI OOIIECTBEHHBIX 00bETUHEHU.

59.0pranbl 0OIIECTBEHHON CaMOIEITEILHOCTH.

60.ITpodeccrnonanbupie coro3bl (acconuanun) coTpyaankoB MUC Poccun.

61.Ponr mpodeccmoHambHBIX  COIO30B  (acconuanuii) B CITy)KeOHOM
nesarenbHoctr opranoB MUC Poccun.

62.TepputopuanbHas cdepa IEATETLHOCTH POCCUHUCKHX OOIIECTBEHHBIX
00BeAMHEHU.

63.3agauu BJII1O.

64.Ponb  opraHoB  OOIIECTBEHHOM  CaMOJEATEIBHOCTH B  CIy>KeOHOU
nestenpHocTy noapazaenennii MUC Poccun.

65 . Kunumao-0sITOBas KOMUCCHSL.

66.CoBeT HaCTaBHUKOB.

67.CoBET BETEPAHOB.
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68.0¢dumnepckoe cobpanue.

69.Knaccudukanus Tpaauiui moxxapHo OXpaHsl.

70.BocniuTaHne JIMYHOTO COCTaBa Ha TPAAMIIUAX MOKAPHOU OXPaHBI.

71.1lonsiTHE pe3epBa KaapOoB HaA BBIIBH)KEHUE, €r0 OCHOBHBIE 3aJayd M
NPUHIUIBL POPMUPOBAHUS.

72.TpeGoBaHusl, NpeAbsIBIsSEMble K KaHIWUJATaM, 3a4UCISIEMbIM B pPE3epB
KaJIpOB.

73.0cHoBHBIE 3Tambl, (GOPMBI U METOABI PA0OOTHI C PE3EPBOM KaapOB Ha
BBIJIBU)KCHUE.

74.0OcHoBaHus 7151 yBOJIbHEHUS coTpyaHuKoB DIIC.

75.BpIIuIaTel ¥ I6IOTHI YBOJIBHSEMBIM.

76.[1eqaTenbHOCTh KAAPOBBIX MOAPA3JCICHUNA B OpraHu3aluu mpolecca
YIPaBJIECHUS] KOMaHIOM.

77.OcHOBHBIE TIOKA3aTEIN KaJIpOBOM 0OCTAaHOBKH MOJIpa3ICICHUIA.

78 . KonuuecTBeHHBIN aHAN3 padOThI C KaJpamH.

79.KauecTBeHHbIN aHAIN3 PabOTHI C KaJpaMHu.

80.IToHsTHE TEKy4YEeCTH KaJpOB M €ro JAecTaOWIU3UpYIOUIee 3HA4YCeHHE IS
noapasaenenuii MUC Poccun.

81.CTabuIIBHOCTH KaJIPOB.

82.Coop, 00paboTKa, CTATUCTUYECKUM YUET U OTYETHOCTh B pabOTE KaJpPOBBIX
anmnaparos.

6.2. Illkana oueHUBAHMS Pe3yJbTATOB NMPOMEKYTOYHOH aTTecTalMu M
KPUTEPHUH BbICTABJICHUS OLIEHOK

Cucrema OLICHUBAHUM BKIKOYAcCT.

dopma KOH- [Tokazarenu
Kpurtepuu BbicTaBIeHUS OLIEHOK IITkana oneHUBaHUS
TPOJISt OLIEHUBAHUI
3a4eT MPaBWIBHOCTh U | JaH TPaBWJIbHBIN, TOJHBIA OTBET Ha 3a4TEeHO

MOJIHOTA OTBETA | IOCTABJIECHHBIM BOMPOC, IMOKa3aHa Co-
BOKYITHOCTh OCO3HAaHHBIX 3HAHHUI 10
JUCIUTIIMHE, J0Ka3aTeIbHO PACKPHITHI
OCHOBHBIE TIOJIOKEHHSI BOIPOCOB; MO-
IryT OBITh JONYIIECHBI HEIOYETHI, HC-
MIPaBJICHHBIE CAMOCTOSITEILHO B TIPO-
1lecce OTBETA; JIaH MPaBUJIbHBIN, HEJI0-
CTAaTOYHO IIOJIHBI OTBET HA IIOCTaB-
JICHHBIH BOMNpPOC, TOKa3aHO YyMEHUE
BBIJICTIUTh CYIIECTBEHHBIE U HECYIIE-
CTBEHHBIE  NPU3HAKHA,  MPUUYUHHO-
CJICICTBEHHBIC CBSI3U; MOTYT OBITH JIO-
MYIIEHB HEAOYEThI, UCIPABIICHHBIC C
MOMOUIBIO TpENoiaBaTens; AaH HEHO-
CTaTOYHO TPABUIIBHBIA W TOJHBIA OT-
BET, JIOTHKA M IIOCJICJOBATEILHOCTD
M3JI0KEHUS UMEIOT HapYIICHUS; B OT-
BETE OTCYTCTBYIOT BBIBOJbI.
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OTBET IMpejAcTaBisieT co0oil pa3pos- HE 3a4TEHO
HEHHbIE 3HAHUA C CYIIECTBEHHBIMHU
omurOKaMu O BONPOCY; MPUCYTCTBY-
10T (pparMeHTapHOCTh, HEIOTHYHOCTH
U3JIOKEHUS; TOTIOHUTEIbHbIE U YTOU-
HSIOIINE BOIPOCHI HE MPUBOIAT K KOP-
PEKILIMU OTBETA Ha BOIPOC.

7. PecypcHoe o0ecnieyeHue QM CIATIIUHBI

7.1. JIMueH3UOHHOE U CBOOOITHO paclpocTpaHsieMoe MPOorpaMmMHoe odec-
nevyeHue

[lepeueHpb JMIIEH3MOHHOTO W CBOOOJHO PACHPOCTPAHAEMOIO MPOTPAMMHOTO
obecrieueHus, B TOM YHCIIe OTEUECTBEHHOTO MPOU3BOICTBA!

- Microsoft Windows 7 Professional — I1O-BE8-834 [JIunen3unonHoe]| (MHO-
CTPaHHOTO MPOU3BOJICTBA);

- Microsoft Windows 8 Professional — I110-842-573 [JIunen3uonnoe] (MHO-
CTPaHHOTO TPOM3BOICTBA);

- Microsoft Office 2007 Standard — I[10-D86-664 [JIutien3nonHoe] (MHOCTpaH-
HOTO MPOU3BOJICTBA);

- Microsoft Office Standard 2010 — [10-413-406 [JIunien3nonHoe | (MHOCTpaH-
HOTO MPOU3BOJICTBA);

- Microsoft Office Standard 2013 — I10-3CO0-218 [JIunien3uonHoe] (MHOCTpaH-
HOTO MPOU3BOJICTBA);

- Adobe Acrobat Reader — [10-F63-948 [CBoOoaHo pacnpoctpansiemoe] (MHO-
CTPAHHOTI'O MPOU3BOJCTBA);

- 7-Zip — I10-F33-948 [CBoGomHO pacmpocTpaHsieMoe] (MHOCTPAaHHOTO MPOU3-
BOJICTBA);

- Adobe Flash Player — I10-765-845 [CBoOomHO pacmpocTpaHsiemoe]| (MHO-
CTPaHHOTO MPOU3BOJICTBA);

- Apache OpenOffice — T1O-EB7-115 [CBo6omHO pacrnipocTtpaHsiemoe] (MHO-
CTPaHHOTO TMPOM3BOICTBA);

- Google Chrome — I10-F2C-926 [CBoGoaHO pacrpocTpaHsiemoe] (MHOCTpaH-
HOTO MPOU3BOJICTBA);

- LibreOffice — IIO-CBB-979 [CBoGoaHO pacmpocTpaHsieMoe]| (MHOCTPaHHOTO
MIPOM3BOJICTBA);

- Anpt O6pazoBanue 8§ — [10-534-102 [CBoGoaHO pacrpocTpansiemoe-1912]
(OTe4eCTBEHHOTO MPOU3BOICTBRA).

7.2. IIpodeccuonanbHbIe 0a3bl JAHHBIX U MHGOPMAIMOHHBIE CIIPABOYHbBIE
CHCTEMbI

Nudopmarnmonnas cnpaBounas cucrema — CepBep OpraHoB rocyJapCTBEHHOM
Biactu Poccuiickoit ®denepauuu http://poccus.pd/ (cBoboaHbI noctyn); npodeccu-
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oHanbHBIE 0a3bl naHHbIX — [lopTan oTKpbITHIX HaHHBIX Poccuiickoit denepaunu
https://data.gov.ru/ (cBoGoHBIN H0CcTYyN); denepaibHbiii optan «Poccuiickoe obpa-
3oBaHue» http://www.edu.ru (cBOOOAHBIN JOCTYI); cucTeMa opUIMaIbHOTO Omy0sIr-
KOBaHUs MPABOBBIX aKTOB B AJIEKTPOHHOM BHjIe http://publication.pravo.gov.ru/ (cBo-
O0oaubIl goctyn); denepanbHblid mopTan «COBEPILIEHCTBOBAHUE TOCYAAPCTBEHHOIO
ynpasieHus» https://ar.gov.ru (cBOOOIHBIN AOCTYIN); AJIEKTpOHHAs OUOIMOTEKA YHU-
BepcureTa http://elib.igps.ru (aBTOpU30BaHHBIN AOCTYIT); 3JIEKTPOHHO-OMOIMOTEUHAS
cucteMa «3BC IPR BOOKS»y http://www.iprbookshop.ru (aBTOpr30BaHHBIA [10-
CTYyI).
7.3. Jluteparypa

OcHoBHas uTEparypa:

1.AnpuanoBckas, T. JI. TpynoBoe mpaBo [DIEeKTpOHHEIN pecypc] : ydeOHOe
nocodbue / T. JI. Anpuanosckas, C. C. baeBa. — DneKTpOH. TEKCTOBbIE JaHHBIC. —
M. : PoccuiiCkuii rocyaapCTBEHHbIA YHUBEpCUTET npaBocyaus, 2017. — 388 c¢. —
978-5-93916-587-7. — Pexum noctyna: http:// www.iprbookshop.ru/74187.html

2.Kynax, M. B. Opranmzanus pabotsl ¢ xagpamu MUYC Poccuu : ydeOHOe

nocobue / M. B. Kynax ; nmon pemakumeit [[. B. CaBoukun. — JKenesHoropck :
Cubupckas noxkapHo-criacarenbHas akagemus ['TIC MUC Poccuu, 2016. — 133 c.
— ISBN 2227-8397. — TekcT : S3JeKTpPOHHBIA // DNEKTPpOHHO-OMOIMOTEYHAs

cuctema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/66623.html

JlonoJiHUTe ILHASA JINTEpPaTypa:

1.bensrucona, K. B. TpynoBoe mpaBo [DIeKTpOHHBIN pecypc] : 3aJJauHuK JJisi
0o0ydJaronmxcs Mo HapaBJICHUIO MOATOTOBKH OakamaBpuara «lOpucnpyaermms / K.
B. benbrucoBa. — DNEKTpoH. TeKCTOBble naHHble. — KpacHomap, CapatoB :
FOxHBII UTHCTUTYT MeHekMenTa, Al [Iu Op Menuna, 2018. — 53 c. — 2227-8397.
— Pexxum noctyna: http:// www.iprbookshop.ru/78046.html

2.bensrucoBa, K. B. TpymnoBoe mpaBo [DnexkTpoHHBIH pecypc] : ydeOHoe
nocodue sl CTyAEHTOB-0aKanaBpoB, 00yUYalOIIMXCSA MO0 HAIPABJICHUIO MOJATOTOBKH
40.03.01 ¥Opucnpyaenmus / K. B. benbrucopa. — DIeKTpOH. TEKCTOBBIC JaHHBIE. —
Kpacnogap, CaparoB : FOxHblii MHCTUTYT MeHeIKkMeHTa, Al [Iu Op Menua, 2017.
— 279 C. — 978-5-93926-307-8. — Pexum JIOCTyTaA:
http://www.iprbookshop.ru/73261.html

3.YapapieHue mepcoHaaoM [DIEKTpOHHBIN pecypc] : yueOHoe mocolOme s
CTYJICHTOB BY30B, 00YYaIONIUXCS MO CIEIUATBHOCTIM «MEHEIKMEHT OpPTaHU3aIuN
u «Ymnpasnenue nepconanom» / I1. 3. lllnennep, B. B. Jlykamesuu, B. JI. MoctoBa
[u mp.] ; mox pen. II. O. llnennep. — DIEKTPOH. TEKCTOBBIE JaHHbIE. — M. :
IOHUTU-JAHA, 2017. — 319 c¢. — 5-238-00909-7. — Pexum pgoctymna:
http://www.iprbookshop.ru/71073.html

7.4. MaTepuajJibHO-TeXHUYECKOE o0ecreueHmne

Jlist mpoBeieHust U 0OecrieueHusl 3aHATUA UCIOJIb3YIOTCSl MOMEIEHUs, KOTO-
pble MPEACTaBISAI0T cOO00M yueOHbIe ayAUTOPUU JJisi TPOBENCHUS YUeOHbIX 3aHSATUH,
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MIPETYCMOTPEHHBIX TPOTPAMMON CHEIHAIUTETa, OCHAIICHHBIE OOOPYIOBAaHHEM W
TEXHUYECKUMHU CPEJICTBAMH OOYUYEHUs: aBTOMATU3UPOBaHHOE paboyee MECTO Mpero-
JaBatensi, MapKepHasi 0CKa, MyJbTUMEIUNHBIN MPOEKTOP, JOKYMEHT-Kamepa, rnoca-
JIOUHBIE MECTa 00YUYaOIIHUXCS.

[TomenieHnust 11l caMOCTOSITENBHOM pabOThl O0YUYaIOIIMUXCA OCHAIEHBI KOM-
NBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOUEHHUs K ceth «HTepHeT» u obec-
MEYEHUEM JIOCTYMA K AJIEKTPOHHOM MH(POPMAIIMOHHO-00pa30BaTEIbHON cpee YHU-
BEpPCUTETA.

ABTOpP: KaHAUJAT negarornuyeckux Hayk Uneuna .M.
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